AOMUHUCTPALUNA MYHULUUNAJIbHOIO OBPA3OBAHUA
FOPOAOCKOIO OKPYTA "CbIKTbIBKAP"

NMOCTAHOBIJIEHUE
ot 9 AaHBapa 2017 r. N 1/24

Ob YTBEPXAOEHUN AODMUHUCTPATUBHOIO PETTMTAMEHTA
NMPEAOCTABJIEHUA
MYHULUUNANBHOW YCNYTU "NPEOOCTABJIEHUE MPAXXOAHAM MO
AOroBOPAM
COLUMAINBHOIO HAUMA XUIbIX MOMELLEHUA MYHULIMMATIBHOIO
XUIMNLWIHOIo ®OHAA MO IO "CbIKTbIBKAP™

Cnucok M3MEHSIMUX JOKYMEHTOB

(8B pea. IlocranoBnenuii agmunuctpanuu MO ropojckoro okpyra "CpIKThIBKap"
ot 20.04.2017 N 4/1458, ot 04.09.2017 N 9/2995, ot 16.01.2018 N 1/114,
ot 30.01.2018 N 1/275, ot 25.05.2018 N 5/1356, ot 16.10.2018 N 10/2738,
ot 19.11.2018 N 11/3045, ot 14.01.2019 N 1/55, ot 28.05.2019 N 5/1539,

ot 25.12.2019 N 12/3850, ot 24.11.2020 N 11/2850, ot 15.07.2021 N 7/2129,
ot 18.10.2023 N 10/3593, ot 19.02.2024 N 2/626, ot 20.05.2024 Ne 5/1876
¢ u3M., BHeceHHbIMU [locTanoBieHuem aaMunuctpanuu MO ropoackoro okpyra
"CoiktbiBKap" oT 03.06.2019 N 6/1643)

PykoBonctBysice @enepanbHbiM 3akoHOM Poccuiickoit @enepanuu ot 27.07.2010 N 210-
@3 "O6 opraHM3anMM NPEAOCTABICHHS OCYIAPCTBEHHBIX W MYHUIMNAIBHBIX ycayr", cT. 44
Yerasa MO I'O "CeikteiBKap", nocranoBiaenruem aaMuauctpanud MO 'O "CeikTbiBKap" oT
16.06.2014 N 6/2044 "O6 yrBepxknaenun '"llopsaka pa3paboOTKM U yTBEPXKACHUSA
aIMVHHMCTPATUBHBIX PETIAMEHTOB IPENOCTABICHUS MYHULUINAIBHBIX YCIYr aJMUHHUCTpaLUeil
MO I'O "CsixtsiBKap", agmuauctpanus MO 'O "CsIkTbIBKap" OCTAHOBIISET:

1. YTBepauTh aIMHUHUCTPATUBHBIN PErVIAMEHT NPEAOCTaBICHUS MYHULIMIIAIBHOW YCIyTH
"IIpenocraBiieHne rpaxaaHaM [0 JOrOBOpaM COLMAJIBHOIO HalMa JKWIBIX IOMELICHUU
MyHuInagbHoro skuiaumHoro ¢onna MO T'O "CpIkTBIBKap" COINIaCHO MNPHIIOKEHUIO K
HACTOALIEMY [TOCTAHOBJIECHHUIO.

2. Pa3MecTuTh aAMUHUCTPATUBHBIN PErIaMEeHT MPEOCTaBICHUS MYHULUNIATILHON YCIYTH
"[IpenocraBiieHne TpaxjgaHaM [0 JOTOBOpaM COLMAJIBHOTO HalMa JKWIbIX IOMEIIEHHUH
MyHHIUNanpHOTO kuiuimHoro ¢ouga MO T'O  "CeixteiBkap" B T'ocynapcTBeHHOM
uHpopmannoHHoi cucreme PecriyOnuku Komu "PeecTp rocyqapcTBEHHBIX U MyHULMIAIBHBIX
yenyr (ynkuuit) Pecryomuku Komu'".

3. IIpusHaTh yTpatuBmuM cuily nocraHosienue agMuauctpanuu MO I'O "CeikTbiBKap" oT
24.09.2014 N 9/3608 "OO6 yTBep»AE€HUU aIMUHHCTPATUBHOTO pPErJIaMeHTa Ipel0CTaBICHUS
MyHHULIMNanpHOW yciyru "[IpenocTaBieHue rpakgaHaMm IO JIOTOBOpaM COLMAJIBHOTO Haiima
KHUJIBIX TIOMEIEHUH MyHUIUNaIbHOT0 XuiauiHoro ¢pouga MO I'O "CeiktbiBKap".

4. Hacrosimee TMOCTaHOBICHHE BCTYMaeT B CHJIy CO JHSA €ro OQUIIMAIBHOTO
OITyOJIMKOBaHUSI.
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5. KoHTponb 3a UCIIOJIHEHNEM HACTOSIIETO ITOCTAHOBJIEHUS BO3JI0XKHUTH Ha rimaBy MO I'O
"CpIKTBIBKAp" - pykoBoauTes agMuaucTpanuu ['onauna B.b.

(. 5 B pen. IlocranoBnenus: anmunuctpanuun MO roponckoro okpyra "CeikteiBKap" ot 18.10.2023 N
10/3593)

HN.0. rnaBel aIMHUHUCTPALIUN
B.I'OJIIH

[Ipunoxxenue

K IlocTanoBneHuio

agmuHuctparua MO 'O "CeiktbiBKap"
ot 9 staBaps 2017 r. N 1/24

AOMUHUCTPATUBHbIN PEFMAMEHT
NMPEOOCTABJIEHUA MYHULUMNANBLHOW YCNYTU "NPEQOCTABJIEHUE
FPAXXOAHAM MO OFOBOPAM COLIMAIIBHOIO HAMMA XWIbIX MOMELLEHUNA
MYHULUMUNAJIbHOIO XUINMULWWHOIO ®OHAOA MO IO "CbIKTbIBKAP"

Crnucoxk U3MEHSIIUX JOKYMEHTOB
(B pexn. [Tocranosnenuit agmunaucTpaun MO ropoackoro okpyra "ChIKThIBKap"
ot 18.10.2023 N 10/3593, ot 19.02.2024 N 2/626, ot 20.05.2024 Ne 5/1876)

. O6wme nonoxeHusa

1.1. I'Ipep,meT perynupoBaHna agMUHUCTPATUBHOIO perfnamMeHTa.

AJMUHUCTPAaTUBHBIM pErjlaMeHT MpPeNOCTaBIEHUs MYHHUIMNAIbHOM yciayru (manee -
aJMMHHMCTpATUBHBIA periameHTt) "llpenocraBineHue rpaxiaHaM IO JIOTOBOpaM COIMAIbHOTO
HaliMa >KUJIBIX MOMEIIEHU MyHUIIMTTAIbHOTO >XKHiUIHOTO porma MO 'O "CeikThiBKap" (nanee
- MYHMUIMNAJIbHAs yCIyra) ONpEeNeNseT MOpsJIOK, CPOKH U TOCIEI0BaTEIbHOCTh JIEHCTBUI
(amMuHUCTpaTUBHBIX mpouenayp) Komwurera xwiunHoW nonutuku agMuHuctpauun MO T'O
"CoIkThIBKap" (nanee - aAMHUHHCTpAIUs), MYHULUNAIBHOIO OIOKETHOTO YUPEKACHUS
"Topoackoil MHPOPMAMOHHO-KOMMYHUKALMOHHBIA —1eHTp" (mamee - MBY "TUKI"),
aJIMUHHUCTPATUBHOTO pETJIAMEHTa, OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ aJMHUHUCTpALUH,
MPEAOCTABIAIONINX ~ MYHHUIIMIAIBHYIO  YCIAyry, 3a HECOOIIoJieHne WMH TpeOOBaHUU
aJMMUHHCTPATUBHOTO PETJIAMEHTa NP BBINOJIHEHUN aJIMUHUCTPATUBHBIX Ipoueayp (aencTBuil),
MOPSIZIOK  00’KaJTOBAaHUS PEIMICHWH W JIeUCTBUM (Oe3MelCTBHsI) opraHa, MPEeJOCTABIISIFOIIETO
MYHUILIUTIAJIBHYIO YCIIYTY, a TAaK)Ke JOJKHOCTHBIX JIUL], MYHUIIUTATBHBIX CITYKaLIUX.

Hacrosmuii aiMUHUCTpAaTUBHBIN perjamMeHT pa3paboTaH B HEISIX YHOPAJOYEHUs
QMUHUCTPAaTUBHBIX MPOUEAYP MW AaJMUHHCTPATUBHBIX JICWUCTBUH, TOBBIIMICHHUS KadecTBa
MPEIOCTABIEHUS U JIOCTYITHOCTH MYHMIIMIIAJILHOW YCIyTH, YCTPAHEHUS M30BITOYHBIX JIEHCTBUI
U  U30BITOYHBIX AJMUHHMCTPATUBHBIX TMPOLEIYpP, COKpPAIIEHUs KOJIMYECTBA JOKYMEHTOB,
IIPEICTABISIEMbIX 3asBUTCIIAMH I MOJYYEHUS MYHULUIAIBHON YCIYI'M, MPUMEHEHHS HOBBIX
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ONTUMU3UPOBAHHBIX (POPM JOKYMEHTOB, CHUKEHHS KOJIMUYECTBA B3aUMOJICHCTBUIN 3asBUTENEH C
JTOJKHOCTHBIMU JIUIIAMH, COKpAIIEHHUsS CpOKa MPENOCTaBICHUS MYHULMIAIbHOW YCIyru, a
TaK)K€ CPOKOB HCIOJHEHUS OTIENbHBIX aIMUHUCTPATUBHBIX MPOLEAYP M aIMUHUCTPATUBHBIX
JNEHCTBUII B paMKax NpPEJOCTaBICHUS MYHULUIAIbHOW YCIYTH, €CIU 3TO HE MPOTHUBOPEUUT
NEHCTBYIONIEMY 3aKOHOJATENILCTRY.

1.2. Kpyr 3asButenen.

3asgBUTENSIMA HA TMOJyYE€HHWE MYHHUIUMIIAIBLHON YCIyrd SBISIOTCA (DU3WYECKUE JUIA -
MaJOMMYIIIUE U APYTHE KaTEeropuu T'paKIaH, ONpeesicHHbIe (enepatbHbIM 3aKOHOM, YKa30M
[Ipesunenta Poccuiickoit deneparuu wim 3akoHOM cyObekTta Poccuiickoit denepanuu,
MOCTaBJICHHBIC HA y4YET B KAYECTBE HYKIAIOIIMUXCS B JKHIIBIX MOMEIICHUSX B aJIMUHHCTPALIAN
MO I'O "CsixTbiBKap" (manee - 3asBUTEIb).

OT UMeHM 3asBUTEIA AJIg TTOJIYYCHU A MYHHHHHaHLHOﬁ YCIyru MOKET BBICTYyIIATh JIUIIO,
HMCHOIICC TAKOC IIPpaBO B COOTBCTCTBHU C 3aKOHOAATCILCTBOM Poccuiickoit d)enepaulzm, 1100 B
CUJIy HAACJICHUS €T0 3asABUTCIIEM B NOPAAKE, YCTAHOBJIICHHOM 3aKOHOJAATCIBCTBOM Poccuiickoit
d)enepaulzm, COOTBCTCTBYIOIIMMHU IMOJTHOMOYHAMH.

1.3. TpeboBaHusas K nopsagky WHGPOPMUPOBAHMA O MNpeaocTaBNeHun
MYHMLMNAaNbLHOW yCnyru.

1.3.1. Ilopsmok momydeHuss HWHPOpPMAIMK  JIMLIAMH, 3aUHTEPECOBAaHHBIMU B
NPEJIOCTAaBICHUH MYHHUIUIAJIBHOW YCIIYTH, 1O BOIPOCAaM NPEJOCTABICHUS MYHHINIAIBHOM
YCIYTH MU YCIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMH W 00S3aTEIBHBIMU JUIS NPEIOCTABICHUS
MYHHIMNAIBHON YCIYTH, CBEJCHUI O XOJe MPEJOCTaBICHUS YKa3aHHBIX YCIYyT, B TOM YHUCIE C
UCIOJIb30BaHUEM (pesepanbHOM rocyjapcTBeHHON HH(OopMaIiMoHHON cuctemsl "Ennnblii mopTan
FOCYIapCTBEHHBIX M MYHHIMNAIBHBIX yciayr (dyskimii)" (gosuslugi.ru) (manee - Emuubrit
HOPTaJI TOCYIaPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT) OPUIHATBHOTO caiiTa aJMUHUCTPALIUH.

Wudopmanuio mo BompocaM NpPeAOCTaBICHHS MYHUIUNAIBHONM YCIyrd, B TOM 4YHCIE
CBEICHMSI O XOJ€ NPENOCTaBICHUS MYHUIMNAJIBHON YCIYIH, JIMLA, 3aUHTEPECOBAaHHBIE B
IIPEIOCTABJIEHUN MYHUIIMIIAIBHON YCIIYTH, MOTYT IOJTY4YUTh HENTOCPEACTBEHHO:

- B Komwurere >XMIMIIHON TOIUTHKM AaIMUHUCTPALMU, OTAENE IO OpraHU3aluu
IIPEeIOCTaBIEHU MyHULIMNIAIbHBIX yeiuyr MBY "I'MKIT";

- 1O CIIPAaBOYHBIM TCJ'IC(I)OHaM;

- B HH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW ceTu "WHTepHer" (nmamee - ceTh
"UuTeprer") (Ha oUIIMATBHOM caiiTe afMUHUCTPAIUN);

- MOCpCACTBOM Enunoro noprajia rocyaapCTBCHHbIX U MYHUIUIIAJIIBHBIX YCIIYT,

- HallpaBUB TNHCbMCHHOC o6pameHI/Ie 4ycpe3 OpraHu3anuro IMOYTOBOH CBs3U, 1100 1o
BHCKTpOHHOﬁ IMo4Te.

JInna, 3aMHTEpECOBAaHHBIE B IIPENOCTABICHUNA MYHULIUIIAIIBHON YCIIYTH, BIIPABE IOJIYYUTh
no TtenedoHy HHGPOPMAIMIO IO BONPOCAM TPEAOCTABICHUS MYHUIUMNAIBHONW YCIyTH B
BE&XIUBOW (opme, OBICTPO, HYETKO M 10 CYIIECTBY IIOCTaBJeHHOro Bompoca. Ilpu
KOHCYJIbTUPOBAaHMM MO TeJe(hOHY CIEUUAIUCT Ha3bIBaeT CBOIO (aMUIIMIO, WUMS, OTYECTBO,
JOJDKHOCTh, @ TakXe HAauMEHOBaHHE OTpacieBoro ((yHKIMOHAJIBHOIO), TEPPUTOPUATBHOTO
opraHa aJMUHHUCTpAllU{, MYHHUIHMIAIBHOTO YYPEXIEHHs, B KOTOpoe oOpaTuioch JIUIO,
3aMHTEPECOBAHHOE B TPEAOCTABICHUM MYHHLIUNAIbHOW ycinyrd. WMHpopmupoBanue 1o


https://www.gosuslugi.ru/

BOIPOCAM MPEIOCTABICHUS MYHUIMIAIBHON YCIyTU MO TeleQoHy HE JOJDKHO MpeBbIIIaTh 15
MUHYT.

[Ipu oOpaiieHun null, 3aUHTEPECOBAHHBIX B MPEAOCTABICHUM MYHUIIUIAIBHON YCIyTH,
MOCPEACTBOM 3JIEKTPOHHOM MOYTHI OTBETHI HAMPABISAIOTCSA B (hOpMe JIEKTPOHHOTO TOKYMEHTa
M0 aJpecy JJIEKTPOHHOM IOYTHI, yKa3aHHOMY B OOpallleHWH, WU B IMUCHbMEHHOW Qopme Mo
MOYTOBOMY aJIpecy, YKa3aHHOMY B OOpalleHHU (eClM OTBET B COOTBETCTBHM C OOpalleHueM
JOJIKeH OBITh HAIlpaBJICH B MUCbMEHHON (hopMe yepe3 OpraHu3aIUIo TOYTOBOM CBS3H).

Nudopmanus no Bonpocam NpeaocTaBIeHUs yCIyT, KOTOPbIE SABISIOTCS HEOOXOAUMBIMU U
00s3aTeNbHBIMU IS IPEIOCTABICHUS MYHHUIIMIIAIBLHON YCIIyTH, HE MPEAOCTaBISETCS B CBSI3U C
OTCYTCTBHEM YCJIYTr, HEOOXOIUMBIX U 0O0S3aTeIbHBIX JI1 NMPEAOCTaBICHHUS MYHUIIUIAIbHON
YCIIyTH, NPEJOCTaBISIEMBIX OTpacieBbIMU ((DYHKIIMOHATBHBIMU), TEPPUTOPUATHLHBIMUA OpraHAMU
aIMUHHUCTPAINH, OPraHU3aUsIMU U YUPEXKACHUIMHU, T0JIBEJOMCTBEHHBIMHU aIMUHUCTPALIUH.

1.3.2. Tlopspok, ¢dopma, MecTO pa3MelleHHuss U CIOocOObl TMOJTYYEeHHs] CIPaBOYHOM
uH(pOpMallMK, B TOM YHUCIIe Ha CTEHJaX B MECTaxX MpeJOCTaBICHUS MYHHIIMIIATBLHOW YCIYTH U
YCIYyT, KOTOpbIe SBJISIOTCS HEOOXOAMMBIMH M 0OS3aTeNbHBIMH ISl  MPEAOCTaBICHUS
MYHHIIMIIATBHOU YCITYTH.

Nudopmanus o mopsake MpeaoCTaBICHUsS MYHULMNATBHOW YCIYyTH, a Takke rpaduk
npueMa rpaKJaaH JUisi KOHCYJIbTallMi MO BOIMpPOCaM MPEJOCTaBICHUS MYHUIIUTAIBHON YCIyTH
pa3MenialTcs Ha HMH()OPMAIMOHHBIX CTEHAAX, PACIOJOXKEHHBIX B OTIENe MO OpraHu3aliu
npenocraBieHuss MyHununanbHeix ycayr MBY "T'MKI[", B uHpOpMAIMOHHBIX MaTepuaiax
(Opourtopax, Oykierax), Ha EquHoM mopTalie rocyAapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT, Ha
Oo(pUIMATIEHOM CcaiiTe aIMUHUCTPAIIHH.

Ha o¢unumansHoM caiite anMuHucTpanuu, Ha EauHOM mopTane ToCyJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT, B rocynapcTBeHHON HHpopManuonHoi cucreme PecrmyOmuku Komu
"PeecTp ToCyAapCTBEHHBIX U MYHUIMNAIBHBIX ycnyr (pyHkuuit) PecryOnauku Komu" (nanee -
Peectp rocynapcTBEHHBIX M MYHUIMNAIbHBIX ycuyr (¢ynkuuit) Pecnyomuku Komm)
pasmenaercs cieayrouas nHpopMarus:

- TCKCTBI 3dKOHOAATCJIbHBIX U MHBIX HOPMATHBHBIX ITPABOBBLIX dKTOB, COACPKAIINX HOPMEI,
periiaMCHTHUPYIOIIUC TPECAOCTABIICHUC MYHHHHHaHBHOﬁ YCIyru;

- HACTOSIIIMI aJIMUHUCTPATUBHBINA PETJIAMEHT;
- crpaBoyYHas MHGopMaIus:

MECTO HaxOXXAEHHUs, Tpapuk pabOTh, HAUMEHOBaHME aJAMUHUCTpanuu, Komwurera
KWIMIIHOW  TOJIMTUKHA  aJAMMHMCTpAllMM, OTJA€da [0 OpraHu3allid  IPeIoCTABIICHUS
MyHUIMnaneHelx yeayr MBY "T'MKIL", opranmzanmii, y4acTBYIOIIMX B IIPEIOCTABICHUU
MYHMIIMIIAJIBHON yCIIyTH, OJBEJOMCTBEHHBIX aIMUHHUCTPALNH;

cnipaBouyHble Tenedonsl Komurera >KUIMIIHONW MOJUTHKH aJMUHHCTpALlMU, OTAeNa IO
OpraHM3alMy NpeJocTaBlIeHUs MyHUnMnaiapHelx ycayr MBY  '"T'UKIL", opranuzanui,
y4acTBYIOUIMX B  IPEJOCTABICHUM  MYHMIMNAIBHOM  YCIYr'M,  IOJBEJOMCTBEHHBIX
aJIMUHUCTpAIIMHU, B TOM YHCIIe HOMep TenedoHa-aBTOMH(pOpMaTopa;

anpeca oduuumanbHeIx caidToB aaMmuHucTpaiuu (OmmoOka! HemonmycTumblii 00beKT
THIEPCCHUIKHU.), OpraHU3aluii, y4acTBYIOIIMX B IPEIOCTABICHUU MYHHUIMNAIBHOM YCIyTH,
MOJIBEJOMCTBEHHBIX aJIMUHUCTpannu, B ceTu "WHTepHer", copepxammx WHHOPMALUIO O
NPEOCTABICHUH MYHUIUIAIBHON YCIYTH W YCIYT, KOTOpBIE SIBISIOTCS HEOOXOJUMBIMH U
00s13aTeIbHBIMU JJIS IPEIOCTABICHUS MYHUITUIIAIBHON YCIIYTH, apeca UX 3JICKTPOHHOM MMOUTHI;



aapec Equnoro noprasna rocy1apCTBEHHbBIX U MYHULIMITAJIBHBIX YCIIYT.

Ha EnunoM mopTanie rocyapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT TaKKE pa3MelaeTcs
crnenyomas nHopManus:

a) UCYEPNBIBAOIIMN MEepeYeHb JOKYMEHTOB, HEOOXOOUMBIX Ui MPeJoCTaBICHUS
MYHULIMNIAJIBHOW yCayru, TpeboBaHus K O(GOPMIECHUIO yKa3aHHBIX JIOKYMEHTOB, a TaKkKe
nepeyeHb JOKYMEHTOB, KOTOPbIE 3aBUTENb BIPABE MMPEACTAaBUThH IO COOCTBEHHOI MHUIIUNATUBE;

0) KpyT 3asBUTEIICH;
B) CPOK IIPEIOCTABJICHUSI MYHUIIUITAILHON YCITYTH;

I) pe3ylabTaThl IMPENOCTABICHUS MYHUILIUIAIBLHOW YCIyrd, MOPSAOK IPEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YIbTaTOM MIPEIOCTaBICHNUS MYHUIIUITAILHOM yCITYTH;

I[) pasMep FOCYﬂapCTBeHHOﬁ IIONIJIMHBI, B3MMaEeMOil 3a IpeaoOCTaBJIICHUC MYHHHHHaHBHOﬁ
yenyru;

e) I/IC‘lepHBIBaI-OH_II/Iﬁ ICPCUCHDb OCHOBaHHI JIs1 IIPUOCTAHOBJICHUA HWJIM OTKa3a B
MpeaoCTaBJIICHUN MYHHHHHaHLHOﬁ YCIYyIu;

’K) O TIpaBe 3asBHUTENs Ha JocyaeOHoe (BHecyaeOHOe) oOkajloBaHHE JIEHCTBUI
(Oe3nmeiicTBUSI) M peLICHUHM, MPHUHATBHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEAOCTaBICHHUS
MYHUITUTIAILHON YCIIYTH;

3) ¢dopMbl 3asBICHHI (3allPOCOB), YBEAOMIICHHM, COOOIIEHUMN, HCIONb3yeMble IpHU
NPEOCTABICHUN MYHUIIUTIAIGHOW YCITYTH.

WNudopmanus Ha EnnHOM nmopTaine rocy1apcTBEHHBIX M MYHHIIMIIANBHBIX YCIYT O HOPS/IKe
U CpOKax IpEeAOCTaBICHMsI YCIYTM Ha OCHOBAaHUM CBEIEHHUH, conepxkamuxcsi B Peectpe
rOCyJapCTBEHHBIX M MYHHUIMNAIbHBIX ycnyr (¢pyHkuuit) Pecmybmuku Komu, npenocrasisercs
3asBUTEINIO OECTIIaTHO.

Z[OCTYH K I/IH(l)OpMaI_II/II/I 0 CpOKax M MOpPAAKE MPEAOCTABIICHUA MYHHHHHaHBHOﬁ yCiayru
OCYHICCTBJIACTCA 0c3 BBINIOJHEHHS 3asgBUTEIEM KaKHX-ITH0O Tpe6OBaHI/II71, B TOM umcie 0e3
HCIIOJIb30BaHUA MMPOTrpaMMHOI'0 06ecnequI/I5{, YCTaHOBKAa KOTOPOI'0 Ha TEXHUYCCKHUEC CPCACTBA
3asABHUTCIIA Tpe6yeT 3aK/IIIOYCHHUA JTUIICH3MOHHOTO HMJIM MHOI'O COrjIalli€HusAa C HpaBOO6J'IaI[aTeJ'IeM
nporpaMMHOTO O6CCHC‘-I€HI/I5{, npeaAyCMaTpuBarOmiero B3UMAHHUC IUIATBI, PETUCTPAINUIO HIIN
ABTOPHU3AINIO 3aABUTECII U HIPCAOCTABIICHUC UM IICPCOHAJIBHBIX JaHHBIX.

Il. CranpapT npenocTaBreHnss MyHMUUNanbHOW yCcnyru

2.1. HamumeHoBaHMe MyHMLMNANbLHOW yCNyru.

"I[IpenocraBienue rpaxkaaHaM IO JOTOBOpaM COIMAIBHOIO HalMa KWJIbIX TMOMEIICHUN
MYHUITUTIATBHOTO K IHIHOTO hoHma MO 'O "CeikThiBKap".

2.2. HaumeHoBaHMe opraHa agMUHUCTPaUuM, NpefoCcTaBnsIOLEero
MyHUMLMNANbHYO YCNyry, W OpPraHoB, W OpraHusauuu, Yy4yacTBYHOLMUX B
npefocTaBrleHMN MyHULMNANbLHOW YCIyrn.

Haumenosanue OTpPacyeBOTO (byHKIIMOHATBHOTO), opraHa aIMUHUCTPALINH,
MPEIOCTABIISAIONIEI0 MYHUIIMIIAIBbHYIO YCIyry: KoMHuTeT KUIUIIHON NOTUTHKY aIMUHUCTPALIUN
(manee - Komurer).



HanmenoBanuss oOprasoB M OpraHu3alui, Yy4acTBYIOLIMX B  IIPEJOCTABICHUU
MYHHUILIMIIAJIBHOU YCITyTH.

1. MBY '"T'MKII" ywyacTByeT B 4YacTH IpHeMa, PETUCTpaIldu 3asBJCHUS (3ampoca) U
OpujiaraéMbIX K HEMYy JOKYMEHTOB 3asBUTENA, HEOOXOAMMBIX JUIS MpPeIOCTaBICHUS
MYHULIMNIAJBHOW ~ yCIyrd, 3ampoca M IMOJY4eHHS B  paMKaX  MeEXBEJIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJACUCTBUS HEAOCTAIONINX JOKYMEHTOB M MH(OpPMAIINH, YKa3aHHBIX B
NyHKTe 2.7 HACTOAILIEro aJMHHHUCTPATHUBHOIO pErJaMEHTa, BBIIAYM 3asBUTENIO pe3ysibTara
MYHUIIMIIAILHOU YCITyTH.

2. VYnpasnenune DenepalibHOW CIy)KObI TOCYJapCTBEHHOW pETHUCTpaIlud, KajaacTpa H
kaprorpaguu mno PecnyOnuke Komu yuyacTByer B 4YacTH MpPEOCTaBICHHUS OKYMEHTOB,
YKa3aHHBIX B MOAMYHKTE | myHKTa 2.7 HACTOSIIEro aIMUHUCTPATUBHOTO PErjiaMeHTa, B paMKax
MEXBEIOMCTBEHHOT0 HH()OPMALIMOHHOTO B3aUMOICHCTBUSI.

3. praBHeHI/IC KUJIMIITHO-KOMMYHAJIBHOT'O XO03sHUCTBa AIAMUHHUCTpAIUHN YHaCTBYCT B 4aCTHU
NpeaoCTaBJICHUA JOKYMCHTOB, YKA3dHHBIX B ITOAITYHKTC 2 ITYHKTa 2.7 (B OTHOLICHHUHN >XHUJIBIX
HOMeH_IeHI/Iﬁ HaCTHOTI'O KUJINIIHOI'O (I)OHI[a, MYHUIIUITIAJIBHOT'O KUJIUITHOI'O (I)OHI[a) HaCTOoAIICTO
AIMUHHUCTPATUBHOT'O PCTJIAaMCHTA, B paMKaX BHYTPUBCAOMCTBCHHOI'O BSaHMOﬂeﬁCTBHH.

4. Komuter Pecnyonuku KoMy MMyIIECTBEHHBIX U 3€MENIbHBIX OTHOIICHUHN y4acTBYET B
YacTU MPEJOCTaBICHHS JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2 MyHKTa 2.7 (B OTHOILEHUU
JKUJIBIX TIOMENICHUH TOCYIapCTBEHHOro kuiuiiHoro ¢gonga PecnyOnuku Komu) HacTosiero
aJMUHHACTPATUBHOIO perjaMeHTa, B paMKaX MEXBEJIOMCTBEHHOT0 HH(POPMAIIMOHHOTO
B3aMMOJICHCTBHSL.

5. praBHeHI/Ie II0 CBA3iAM C O6H.I€CTB€HHOCTBIO u COHH&J’ILHOﬁ pa60Te AJIMUHHUCTPAlIH
Y4aCTBYCT B 4YaCTHU NPCAOCTABJICHUA HOKYMCHTOB, YKA3aHHBIX B ITOAIIYHKTC 4 ITYHKTa 2.7
HaCTOAIICTO AIMUHHUCTPATUBHOT'O periiaMeHTa, B paMKax BHYTPUBCAOMCTBCHHOT'O
B3aUMOICHUCTBUSI.

6. I'maBHOE YIpaBJICHHUEC 110 BOIIPpOCaM MUT'pALlUA MI/IHI/ICTepCTBa BHYTPCHHUX JOCJI
Poccuiickoit d)enepaum/l Y4aCTBYET B YaCTHU MNPCAOCTABJICHUA NOKYMCHTOB, YKA3dHHBIX B
MMOAITYHKTC 5 ITYHKTa 2.7 HACTOAIICTO AAMHUHHUCTPATUBHOIO pCrijilaMEHTa, B paMKaxX
MCKBCIAOMCTBCHHOT'O I/IH(I)OpMaI_II/IOHHOl"O B3aUMOICHUCTBUS.

7. @enepanbHas HAIOroBas Cly)kOa B 4acTH MPEIOCTABICHUs CBEICHUN OPraHOB 3alKCH
AKTOB I'PaXJAAHCKOTO COCTOSIHUSA, COAEPKAIIMNXCSA B EMMHOM roCcy1apCTBEHHOM PEECTpe 3anucei
akToB rpaxpaanckoro coctosHusi (EI'P 3AI'C), yka3aHHbIX B moamyHKTax 6 u 7 myHkTa 2.7
HACTOALIET0  aJAMHUHUCTPATHUBHOIO  pErJlaMeHTa, B PaMKaX  MEXBEJOMCTBEHHOI'O
UH(POPMALIMOHHOTO B3aMMO/ICHCTBHSL.

8. MI/IHI/ICTepCTBO 3ApPaBOOXPAaHCHUSA PCCHyGJ’II/IKI/I KomMn u wuHBIC MCIUIIMHCKUEC
OopraHu3al, YCTaHABJIUBAIOUIUC HAJINYNUEC XPOHUUYCCKUX 3a00JIeBaHUM rpaxxziaH, y4aCTBYIOT B
JaCTH HOpCAOCTABIICHUSA JOKYMCHTOB, YKA3dHHBIX B IOJAIIYHKTC 8 ITyHKTa 2.7 HaCTOAIICTO
AIMUHHUCTPATUBHOTO  pPCTJIaMCHT4a, B paMKaXx MCKBCIAOMCTBCHHOI'O I/IH(I)OpMaI_II/IOHHOFO
B3aUMOICHUCTBUSI.

9. O6H_[6CTBCHHa$I KOMHUCCHUSA TII0 JXKWIHUIIHBIM BOIIpOCaM aIMHUHUCTpAIUU (,uanee -
KOMI/ICCI/ISI) Y4aCTBYCT B 4aCTHU paCCMOTPCHUA NOKYMCHTOB, IIPCAOCTABJICHHBIX 3aABUTCIISIMU U
HOoATOTOBKH npe,unoxceHHﬁ 0 IpCAOCTAaBJICHUHA (OTKa3e B HpCI[OCTaBJ'ICHI/II/I) MyHHHHHaHLHOﬁ

YCIIYTH.



10. TocynapctBeHHOe OromxkeTHOoe yupexaenue Pecrybnmku Komu "PecmyOnmkanckoe
YUpEXKICHUE TEXHUYECKOW WHBEHTApH3alluM M KaaacTpoBoil omeHku" (mainee - I'BY PK
"PYTHUKO") yuyacTByeT B 4YacTH MPEIOCTABJICHHUS IOKYMEHTOB, YKa3aHHBIX B TOJIYHKTE 9
IMyHKTa 2.7 HACTOSIIEro aAMHHHCTPATUBHOIO pPErjaMeHTa, B paMKaX MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOICHCTBHUS.

11. Opranuzanuu pa3iauyHbiX (GOpM COOCTBEHHOCTH, B KOTOPBIE 3asBUTEIIO HEOOXOAMMO
o0paTUThCs 3a MOJIyYeHHEM HEOOXOIMMBIX U 00s3aTENbHBIX YCIYT, YKa3aHHBIX B MyHKTe 2.11
HACTOSALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipn mnpenocraBneHuu MyHULUMNAIbHOW yciyru Komwurer, oTnen mno opraHusaiuu
npeaocTaBieHuss MyHununaibHbix yeayr MBY "I'MKIL", opranbl u opranu3aiuu, y4acTBYOIINE
B IPEJOCTAaBICHUM MYHHUIMNAIbHON yCIyrd HE BIpaBe TpeboBaThb OT 3asBUTeNEH
OCYIIECTBIICHUSI JIEHCTBUH, B TOM UHUCJIE COIVIACOBaHHWM, HEOOXOAMMBIX JUIS TOJYyYCHHS
MYHUIIMIIATBHOW YCIYTM M CBA3AHHBIX C OOpalleHHeM B TOCYJapCTBEHHbIC OPraHbl, MHBIC
OpraHbl MECTHOTO CaMOYIMPAaBICHHS, OpPraHU3allMM, 32 HUCKIIOYEHHEM IONY4YeHUS YCIYr |
MOJyYeHUsI JTOKYMEHTOB M HMH(pOpMAIUH, MPEIOCTaBIsEMBIX B pPe3yJbTaTe MNpeaoCTaBICHUS
TaKUX yCIyT, BKIIOYCHHBIX B IEPEYHH, YKa3aHHbIC B yacTH 1 crathu 9 denepaibHOro 3aKOHa OT
27.07.2010 N 210-@3 "OO6 opranu3zanuu NpeaoCcTaBICHIs TOCYJapCTBEHHBIX U MyHUILIUIIATbHBIX
yenyr" (nanee - @enepanpubiii 3akon N 210-D3).

2.3. OnucaHue pesynbTaTa NpeaoCcTaBleHUA MyHULMNANbLHOM YCIyru.
PGSYJ'IBTaTOM MpeaOCTaBJICHUA MYHHHHHaHLHOﬁ YCIIYyI'U SABJISICTCA:

1. Bplgaua noroBopa COIMANBHOTO HaiMa KHJIOTO MOMENIEHUS MYHHIIMIIAIBEHOTO
KUITHIHOTO (PoHAA.

2. Brigaua YBECAOMIICHUSA 00 oTKase B MpeaOCTaBJICHUN MYHHHHHaHBHOﬁ YCIyTHu.

2.4. Cpok npegocTaBneHUsa MyHUUMNanbHON yCnyru.

Cpok mpenocTaBlieHUs] MYyHULUUMNAIbHOW yciyrn coctaBiser 30 pabounx jHeH,
UCUHUCIIIEMBIX CO JIHS PEerHCTpalluy 3asiBIEHUs (3ampoca) ¢ JOKYMEHTaMHU, HEOOXOUMBIMU IS
IPEOCTaBICHUS] MyHULIUIIATBHON YCIYTH.

CpOK IMMOATOTOBKH YBCAOMJICHUS 00 oTKa3e B MpeaoCTaBJICHUN MYHHHHHaHLHOﬁ yCiIyru
cocraBisger 30 pa60111/1x HHeﬁ, HCUYHUCIHACMBIX CO IOHA PETUCTpAllUN 3aiaBJICHUA (38.Hp003.) C
AOKYMCHTaMU, HCO6XOI[I/IM]':>IMI/I AJI TIPEAOCTABJIICHU A MYHHHHHaﬂbHOﬁ YCIyru.

Cpok TNpUOCTAaHOBJIIEHHS TPENOCTABIEHUS YCIYTM 3aKOHOJATenbCcTBOM Poccuiickoit
degepanniv He MPETYCMOTPEH.

Cpok BblIauu (HampaBiCHHs) 3asBUTENIO JIOKYMEHTOB, SIBIISIOUIMXCS PE3YyIbTaTOM
IIPEIOCTABIEHUS MYHULMNAIBHON yCIyrd, OTAEIOM II0 OpraHM3allMd IMPEIOCTABIICHUS
myHununanbHex yeayr MBY "I'MKIL" cocTtaBnsieT 2 pabouux JHS CO JHS €ro MOCTYIICHHUS.

2.5. lepeyeHb HOPMATMBHbIX MNPaBOBbIX aKTOB, pPerynupyroLmx
npegocTaBreHne MyHMLUNANbLHOW yCnyru.

HpC,Z[OCTaBJ'ICHI/IC MyHHHHHaHLHOﬁ YCIyru OCyHICCTBJIACTCA B  COOTBCTCTBHU  CO
CJICAYIOIUMHU HOPMATUBHBIMU ITPABOBLIMU AKTAMU:

- Kounctutynus Poccuiickoii ®enepauuu (MpUHATA BCEHAPOJHBIM T'OJOCOBAaHUEM
12.12.1993 ¢ u3meHeHusAMH, 0100pEHHBIMH B X0/ie ob1epoccuiickoro rosocoBanus 01.07.2020)
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(Odurnmanbuelii  HHTEPHET-TIOPTAT  IpaBoBoW  mHpopmammu  http://www.pravo.gov.ru,
04.07.2020);

- Kumumaenii konekce Poccuiickoit @eneparuun ot 29.12.2004 N 188-d3 (Cobpanue
3akoHoarenscTBa PD, 03.01.2005, N 1 (wacts 1), cT. 14);

- I'paxxnanckuii koneke Poccutickoit deneparuu (vacts nepsast) ot 30 HosOps 1994 r. N
51-@3 (Cobpanue 3akoHoaTenbcTBa Poccuiickoit @eaepamuu, 1994, N 32, ct. 3301);

- I'paxxmanckuii konekc Poccuiickoit denepanuu (4acth BTopas) oT 26 ssHBaps 1996 r. N
14-®3 (Cobpanme 3akoHoaarenbeTBa Poccniickoit @enepanuu, 1996, N 5, ct. 410);

- ®epepanbhpiii 3akoH ot 27.07.2010 N 210-®3 "OO6 opraHuzamuu Mpea0CTaBICHUS
roCyJapCcTBEHHbIX W MyHHnunaibHbIx ycayr" ("Poccuiickas rasera", 30.07.2010, N 168,
"CoOpanue 3akoHoaatenbcTBa Poccuiickoit @enepanmu’, 02.08.2010, N 31, ct. 4179);

- ®eaepanbHbii 3akoH OT 27.07.2006 N 152-03 "O nepconanbubix qaHubX" ("Poccuiickas
razera", 29.07.2006, N 165, "CoOpanue 3akoHOmaTenbcTBa Poccuiickoin deneparun",
31.07.2006, N 31 (1 4.), ct. 3451, "INapnamentckas razera', 03.08.2006, N 126 - 127);

- @enepanbHblid  3akoH 0T 06.04.2011 N 63-®3 "OO »mekTpoHHOH moanucy"
("ITapnamenTckas razera", 08 - 14.04.2011, N 17, "Poccuiickas rasera", 08.04.2011, N 75,
"CoOpanue 3akoHoaTenbcTBa Poccuiickont @enepanmu’, 11.04.2011, N 15, ct. 2036);

- Gdenepanbhblil 3ak0H Poccuiickoit @enepannu ot 29.12.2004 N 189-d3 "O BBeneHuu B
nericreue JKumunrHoro kojaekca Poccuiickort Penepanun" (CoOpaHue 3aKOHOIATEIHCTBA
Poccutickoit ®eneparnuu, 03.01.2005, N 1 (vacts 1), cT. 15);

- ®enepanbHblii 3akoH OT 24.11.1995 N 181-®3 "O coumnaibHOW 3allUT€ WUHBAIHMIOB B
Poccuiickoit  ®enepanun"  ("Cobpanue 3akoHomatenbcTBa Poccuiickoit  ®epeparun',
27.11.1995, N 48, cr. 4563, "Poccuiickas razera", 02.12.1995, N 234);

- Ilocranosnenue IlpaBurenscrBa Poccuiickoit @enepauun ot 22.12.2012 N 1376 "O6
yrBepkaeHMH IlpaBun  opraHuzanuu  JesT€IbHOCTHM  MHOTO(QYHKIMOHAJIBHBIX — I[EHTPOB
IPEJOCTaBIEHUs] TOCYNAapCTBEHHbIX W MyHMuunanbHbeix ycuyr" ("Poccuiickas razera",
31.12.2012, N 303, "Cobpanue 3akoHoaarenbcTBa Poccuiickoit @eneparun’, 31.12.2012, N 53
(4. 2), ct. 7932);

- llocranosnenue IlpaBurenscrBa Poccuiickoit ®@epepanuu ot 16.05.2011 N 373 "O
pa3paboTke W YTBEpXKACHUU  aJIMUHHCTPATUBHBIX  PErJIAMEHTOB  OCYLIECTBICHUS
rOCYJapCTBEHHOTO KOHTPOJS (HAA30pa) U aJMUHUCTPATUBHBIX PErJIAMEHTOB NPEI0CTABICHUS
rocynapctBeHHbIx  yeuyr"  ("CoOpanue 3akoHonarenbcTBa  Poccuiickoit  ®depepauun",
30.05.2011, N 22, ct. 3169);

- Ilocranosnenue IlpaBurenscrBa Poccuiickoii ®@epepanuu ot 16.08.2012 N 840 "O
HOps/IKE MOAAYM U PACCMOTPEHUS Kajlo0 Ha pelleHus U neiicTBus (6e3neicTBre) deaepalbHbIX
OpPraHOB MCIIOJHUTEIBHON BJIACTH M MX JOJDKHOCTHBIX JIMIL, (peepanbHbIX TOCYAapCTBEHHBIX
CIy’)KalllUX, JOJDKHOCTHBIX JIMII TOCYJapCTBEHHBIX BHEOIOKETHBIX (oHmoB Poccuiickoit
deneparuy, rocy1apcTBEHHBIX KOpPHOpalMid, HaJleNEeHHBIX B COOTBETCTBUHU C (enepaTbHbIMU
3aKOHAMH TOJHOMOYMSIMU T10 MPEJOCTABICHHIO TOCYJApCTBEHHBIX YCIYr B YCTaHOBJIEHHOU
cdepe NeATeNbHOCTH, U UX JOJDKHOCTHBIX JIMII, OPTaHU3alMi, MpeayCMOTPEHHBIX 4acThio 1.1
cratbu 16 denepanbHoro 3akoHa "OO opraHu3alvy IPeIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUNATBHBIX YCIyr", WU HMX paOOTHUKOB, a TakXke MHOTO(QYHKIHMOHAJIBHBIX ILIEHTPOB
NPEOCTaBIICHHUS TOCYJapPCTBEHHBIX M MyHUIIUIIANBHBIX yCIyr U ux paborHukos" ("Poccuiickas
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razera", 22.08.2012, N 192, "CoOpanue 3akoHOomatenbcTBa Poccuiickoit deneparun",
27.08.2012, N 35, ct. 4829);

- IlocranoBnenue IlpaBurennctBa Poccuiickoit @eaepanmu ot 21.05.2005 N 315 "O6
YTBEp)KJICHHH THIOBOro JI0TOBOpa ColMalbHOrO HaiiMa xujoro nomemeHus" ("CoOpanue
3akoHoarenscTBa Poccuiickoit deneparuun', 30.05.2005, N 22, cT. 2126);

- [Ipuka3 Munznpasa Poccun ot 29.11.2012 N 9871 "OO0 yTBepKACHUHN NIEPEUHS TSHKEIIBIX
dbopM XxpoHMYecKHX 3a00JeBaHHIl, MpPU KOTOPHIX HEBO3MOXKHO COBMECTHOE IPOXKHBAHHUE
rpaxnaan B ogHoi kBapTupe" ("Poccuiickas razera', 25.02.2013, N 40);

- Ilpukaz MunsnpaBa Poccum ot 30.11.2012 N 9911 "OOG yTBepKIeHUU TEPEUHS
3a00JieBaHUH, NAIOUIMX HHBAIMIAM, CTPAJAlOIIUM MMM, MPaBO HA JOMOJHHUTEIbHYIO >KUIYIO
wiomane" ("Poccuiickas razera”, 16.01.2013, N 6);

- Koncrurynus Pecnybnuku Komu ("Kpacnoe 3mams", 10.03.1994, N 45, "BenomocTtu
BepxoBuoro Cosera Pecniyonuku Komu", 1994, N 2, ct. 21);

- 3akon Pecnybmuku Komu ot 06.10.2005 N 100-P3 "O mopsinke BeaeHHs opraHamu
MECTHOT'O CaMOYIPaBJICHUs Y4eTa rpaKAaH B Ka4eCTBE HYXKIAIOIIUXCS B KHJIBIX MOMELICHHSIX
MYHUIIUNIATBHOTO KUIUIIHOTO (DOH/IA, TPEIOCTABISAEMBIX 10 JOTOBOPAM COLMAIBHOTO HaliMa, 1
HEKOTOPBIX BONPOCAX, CBSA3aHHBIX C IPEJAOCTABICHHEM TIpakJIaHaM J>KHJIbIX ITOMEIIECHUN
MYHHIIMIIATBHOTO KWIKIIHOTO (hoHAa 1o JoroBopam commansHoro Haiima" (mpunst ['C PK
22.09.2005) ("BemoMocTH HOPMATHBHBIX aKTOB OPraHOB T'OCYAAapPCTBCHHOM BiacTh Pecrny0Onuku
Komu", 27.06.2006, N 6, cT. 4455);

- pemrenue CoBeta MyHHIMIaNbsHOTO 06pa3zoBanus "I'opox CeikThiBKap" oT 28.11.2005 N
20/11-282 "OO6 ycTaHOBJECHHHM YYETHOW HOPMBI MPEJOCTABICHUS W HOPMBI MPEIOCTABICHUS
rwiomiaau xwunoro nomemienus” ("Ilanopama cromuust”, 01.12.2005, N 50).

IlepeueHp  HOpMAaTHBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIIUMX  IPENOCTABICHUE
MYHUIIUNAIBHON yCayrn (C YyKa3aHHEM MX pPEKBU3UTOB M HCTOYHHMKOB OQHUIMAIBLHOTO
ONyOJIMKOBaHUS) MOMJISKUT Pa3MELICHHI0 HAa O(QUIMANIBHOM caiiTe agMUHHCTpauuu, EnuHoM
NOpTaJie TOCYAapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIIYT. Pa3Mmelenue u akTyaan3anus CBEICHUN B
COOTBETCTBYIOILIEM paszjene PeecTpa rocylnapcTBEHHBIX M MYHHIMIAIBHBIX yCIyr ((yHKIIHIL)
Pecniy6nuku Komu oGecrieunBaroTcs B yCTaHOBJICHHOM IMOPSIJIKE.

2.6. UcuepnbiBarowmm nepeyeHb [OOKYMEHTOB, HeobXxoOQMMbLIX B
COOTBETCTBMM C 3aKOHogaTeNbHbIMU UM UHLIMU HOPMATUBHLIMU NMPaBOBbIMU
aKktamm AnA npefocTaBfieHUA MYHUMUMNANbLHOW YCNyru, KOTopble 3asBUTElNb
AOJIKEeH NpeACcTaBUTb CaAMOCTOATENbHO.

JUid moslyueHuss MyHHULUINAIbHON YCIYrM 3asBUTENb IOJAET B OTAEN IO OpraHU3aluu
npenocrasiieHus MyHununanbHsix yeryr MBY "I'MKL", na EqunoM noprasie rocyaapcTBEHHBIX
Y MYHMIMIAJIBHBIX YCIYT 3asBJIEHHUE (3aIpOC) O MPEJOCTABICHUM MYHULUIIAIBHON YCIYTU IO
pekoMenayemoit popme, npuseaeHHoi B [Ipunoxennun N 1 kK HacToseMy aAMUHUCTPATUBHOMY
pETIaMEHTY, a TAK)Ke CIIEIYIOIINE JOKYMEHTHI:

1. JloBepeHHOCTb, O(hOpMIIEHHAs! B COOTBETCTBUH C JICHCTBYIOLIMM 3aKOHOJATEIbCTBOM, U
(M) MHOM  JTOKYMEHT, TOATBEPXKIAIOIIMN MOJHOMOYHUS MpPEJCTaBUTENs  (3aKOHHOTO
npezncraButens) (1 9k3., konus (C IpeACcTaBICHUEM OpUTHHAIIA), KOMUS BO3BpaTy HE MOJUICHKHT)
(mpencTaBnsieTcss B Cllydae, €ClM 3asBJIEHHE (3ampoc) O MPEAOCTABICHHM MYHUIIUNATBLHOU
YCIIyTU NOJINCHIBAETCS NIPEACTABUTENEM 3asIBUTENS (3aKOHHBIM IIPEACTABUTEIIEM).
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2. Tlacmopr mnaM HMHOM AOKYMEHT, YAOCTOBEPSIOIIMN JMYHOCTh W IOATBEPIKAAIOLINI
rpaxaanctBo  Poccuiickoit ®Denepanuu  3asButens (1 9k3., KomuM BceX CTpaHHUI] (C
IPEJCTaBICHUEM OpPUTHHAJIA), KOMIHS BO3BPATY HE MOJICKHUT).

3. Ilacriopta WauM WHBIE JOKYMEHTHI, yIOCTOBEPSIONINE JIMYHOCTH M IOATBEPIKIAIOIINE
rpaxkaancTtBo Poccutickoit @enepanuu npencraButess 3asButens (1 9k3., KOMUKM BCEX CTPAHUIL
(c mpencTaBiIeHUEM OpUTHHAJIA), KOTHS BO3BPATY HE IMOJICIKHUT).

4. TlacnopTa WM WHBIE JOKYMEHTHI, YIOCTOBEPSIOIIME JIMYHOCTh M IMOJATBEPKIAOLINE
rpaxaancTBo Poccuiickoii denepanuu 4wieHOB ceMbH 3asBUTeNs (1 9K3., KOMUU BCeX CTpaHMUII (C
MpEeJICTaBICHUEM OPUTHHAJIA), KOMUS BO3BpATy HE MOJUICIKUT).

5. CBUAETENBCTBO O TOCYIAPCTBEHHOM PETHUCTPALIMHM aKTOB TPaKIAHCKOTO COCTOSHUS,
BBIIaHHBIX KOMIIETEHTHBIMH OpraHaMHd HWHOCTPAHHOTO TOCYAAapCTBA, M MX HOTAPHAIBHO
YIIOCTOBEPEHHOTO MepeBoa Ha pycckuil s3bIK (1 9K3., Komus (¢ MpeAcTaBIeHHEM OpUTHHAjA),
KOIUS BO3BPATY HE MOJICHKHT).

6. CBuaeTenbCTBO 00 YCHIHOBJICHHMH, BBIIAHHOE OpPTaHaMU 3allCH aKTOB TPakIaHCKOTO
COCTOSTHUSI WJIM KOHCYJIBCKMMHU YyupexneHusMu Poccuiickoit @enepanuu (1 2k3., komus (c
MpEeJICTaBICHUEM OPUTHHANIA), KOMUS BO3BPATy HE MOJICIKUT).

7. JIOKyMeHTBI, MOATBEPKAAIOIINE HAIMYUE COTJIAcUsl 3asBUTENS] U JIMI, yYKa3aHHBIX B
KayecTBE WICHOB €r0 CEMbH, WIIM UX 3aKOHHBIX IMPEACTaBUTENEH Ha 00pabOTKy MepCOHaIbHBIX
JTAHHBIX YKa3aHHBIX JIUII, @ TAK)KE MMOJIHOMOYUS TPaKIaHUHA JIEWCTBOBAaTh OT UMEHU YKa3aHHBIX
JIUI] WK UX 3aKOHHBIX MPEICTaBUTENECH MIPH Mepeaayue NePCOHANBHBIX JaHHBIX YKa3aHHBIX JIUI B
OopraH MecTHOTo camoynpasieHusi (1 5Kk3., OpUTrHHAaji, MHIIETCS 3asBUTEIEM U JIULAMH,
YKa3aHHBIMH B KayecTBE WJICHOB CEMbU 3asBUTENS U 3apErHCTPUPOBAHHBIMH COBMECTHO C
3asBUTENIEM, WJIA WX TMpeACTaBUTENeM (3aKOHHBIM TMPEJICTaBUTENEM), B MPUCYTCTBUU
CIIELMAJIMCTa OTJIe]a MO0 OpPraHU3aluy MPEAOCTaBICHUs] MyHUIIMNaIbHbIX ycayr MBY "T'UKIL"
WM 3aBEePSETCS B COOTBETCTBUU C JIEHCTBYIOIIMM 3aKOHOAATEIHCTBOM, BO3BPATY HE MOIJICHKHUT).

8. CnpaBKa O COCTaB€ CCMbH, BbIJAaHHAA opraHnsauI/Ieﬁ YaCTHOM (bOpMBI CO6CTB€HHOCTI/I,
OCYH.ICCTBJIHI-OH.IGIZ VIIpABJICHUEC JKWJIIBIM OOMOM, IIOATBCPKAAIOIIAA (1)3.KT COBMCCTHOI'O
MMPpOXXUBAHUA Tpa)kKAaHWUHA W JIUL, YKAa3aHHBIX B KauC€CTBC YJICHOB €ro CEMbHU, C YKa3aHHUEM
3aHHMaeMoOH OGIHCﬁ IIomaau >XKHUJI0oro moMCImcCHuA (1 9K3., OpUTHUHAJI, BO3BpATy HC HO,Z[J'IC)KI/IT).

9. HpaBoyCTaHaBHI/IBaIOH_II/Ie AOKYMCHTHI Ha KUJIBIC IOMCIICHU A I'paAXKIaHHHA U YJICHOB €ro
CCMbH, TIIpaBa Ha KOTOPLIC HC 3apCruCTpupoOBaHbBI B Enunom TOCYHapCTBEHHOM pPEECTPE
HCABUXKHUMOCTH (1 9K3., KOIIHUA (C NpeACTaBICHUEM OpI/IFI/IHaHa), KOTIUs BO3BpATy HE HO,Z[J'IG)KI/IT).

10. Pemenue cyma o mpu3HaHWM TpaBa Ha xujoe mnomenieHwe (1 9k3., komus (c
MPEJICTABICHUEM OPUTHHAJIA), KOIKS BO3BPATy HE TOICKUT) (IPEICTABISIETCS IPU HATUYHHN).

11. Beimucka u3 JOMOBOM KHUTM Ha 3aHHMAE€MOE JKHIIOE TMOMEIEHUE, BbIJIAHHAs HE
no3anee, ueM 3a 10 pabouux nHEH 10 AaThl MPeACTaBICHUS 3asBICHUS (3ampoca), BelaaBacMas
KWIHMIHO-IKCIITyaTallMOHHBIMU ~ opranm3anusmMu (1 9k3., komus (C  TpeacTaBlICeHUEM
OpUTHHAJA), KOIKs BO3BPATY HE MOJICKUT) (TIPEACTABISICTCS IPH HATTUYUN ).

3a HECOBEPIIECHHOJETHUX 3asBUTENEH, HE JOCTUTIIMX Bo3pacrta 14 ner, 3asBiieHUE
(3ampoc) M JOKYMEHTBHI, YCTAHOBJIEHHBbIE TOJMYHKTOM 7 TyHKTa 2.6 HacTOsIIEro
aJIMUHUCTPATUBHOTO PpErJaMeHTa, MOAMMCHIBAIOT MX 3aKOHHbIE IPEACTaBUTEIN (POJUTENH,
OIEKYHBI, YCBIHOBUTEIHN, TIOTIEUYUTEIN ).



HecoBepienHoneTHuil 3asBUTENb B Bo3pacte oT 14 no 18 ner neiicTByer ¢ coryacusi €ro
3aKOHHBIX IPEACTAaBUTENCH (POAUTENN, ONEKYHBbI, YCHIHOBUTEIH, MONEYUTENN) ¢ 00s3aTEIbHBIM
yKazaHueM (paMHJINU, UMEHH U OTYECTBA 3aKOHHOT'O MTPEICTABUTEIIS.

3a HemeecnocOOHBIX TpaxKJIaH 3asBICHUE (3aIpOC) M JOKYMEHTHI, YCTaHOBJICHHbBIE
MNOJAMYHKTOM 7 MyHKTa 2.6 HACTOAIIEr0 aJMUHUCTPATUBHOTO PErjaMeHTa, MOAMHCHIBAIOT HX
3aKOHHBIE MPEJACTaBUTEIH.

OrpaHuueHHBIE B JEECHOCOOHOCTH TpakJIaHE JCUCTBYIOT C COIJIacHsl 3aKOHHBIX
MpeCTaBUTENICH.

[lepeyeHr JOKYMEHTOB, HEOOXOJMMBIX JUIsI TPEIOCTaBICHUS HEOOXOIUMBIX H
00s13aTeIbHBIX YCIYT, OINPEACNACTCS OpraHU3AUSAMHU, MPEJOCTABISIIONIUMUA HEOOXOIUMBIE W
00s13aTeIbHbIC YCIIYTH, B COOTBETCTBUH C JICUCTBYIOIINM 3aKOHOAATEIILCTBOM.

2.6.1. JlokyMeHTBI, HEOOXOIHMMBIC Ui NPEJOCTABJICHUS MYHHIIMIIATBHON YCIyTH,
yKa3aHHble B MYyHKTax 2.6, 2.7 HacTOSIIEro agMUHUCTPATUBHOTO pEriiaMeHTa, MOTYT OBITh
NPEJICTaBJICHBI 3asIBUTEJICM CIICAYIONIMMHU CIIOCOOaMH:

- IOCPEACTBOM ITOYTOBOTO OTIIPABIICHUS,
- yepe3 Enunbiii mopran rocy1apcTBEHHBIX U MYHUITUIATBHBIX YCIYT;
- yepe3 OT/eJl IO OPraHU3alUy PEJOCTABICHHU MyHUIIMNaIbHbIX yenyr MBY "T'MKIL".

2.6.2. BapuaHTbhl NpeACTaBICHUSA JIOKYMEHTOB, HEOOXOAMMBIX JUIsI HPEJOCTaBIICHUS
MYHUIUNAIBHON YCIYI'M, YKa3aHHbBIX B IMyHKTax 2.6, 2.7 HAcTOSIIEro aJMUHHCTPATUBHOIO
periaMeHTa:

- IIpU HAIIPABJICHUU 3a4BJICHUA (3anpoca) U JOOKYMCHTOB, HeO6XOI[I/IMBIX JJIsL
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru, 4epe3 OTACICHUC IMOYTOBOM CBs3H, YAOCTOBCPCHUC
BCPHOCTHU KOIMI JOKYMCHTOB W CBUACTCIBCTBOBAHUC MNOAJIMHHOCTHU TIOATIMCU 3adBUTCIIA Ha
3asABJICHUN (3anp0ce) OCYHICCTBJIACTCA B IopsaakKe, YCTAaHOBJICHHOM (beﬂepaHBHHM
3aKOHOJAaTCIIbCTBOM,

- mpu OOpalleHHH 3a MYHULUOAIBHOW YCIyroil uepe3 oTAen MO OpraHu3alnuu
npenocTaBieHuss MyHUIMnaiabHbX yeayr MBY "I'MKIL" mpenctaBistoTcss opuruHaisl U (WiIn)
KOMHMM JJOKYMEHTOB COIJIaCHO TpeOOBaHMSIM, yKa3aHHbIM B MyHKTax 2.6 U 2.7 HACTOSIIEro
aIMMHHMCTPAaTUBHOIO perjamMeHTa. B  HensX MNpenocTaBlIeHUs MYHHULMIAIBHBIX — YCIYyT
YCTAaHOBJICHHE JINYHOCTU 3asBUTENS MOXKET OCYLIECTBIISITBCS B XOJE€ JIMYHOIO IpHUEMaA
MOCPECTBOM MpEIbSBICHHUs MacmopTa rpaxaanuHa Poccuiickoit ®enepanuu 1mb0 HHOTO
JIOKYMEHTA, yIOCTOBEPSIOLIErO JUYHOCTh, B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickoit
denepaul UM MOCPEJICTBOM HMAEGHTH(PHUKAIMKA M ayTeHTH(PHUKAIUU C HCHOJIb30BAHUEM
UH(POPMALIMOHHBIX TEXHOJIOTUH, NMpenycMOTpeHHbIX DenepanbHbIM 3akoHOM oT 29.12.2022 N
572-®3 "OO6 ocymiecTBICHUN UACHTUGHUKAIMU U (MIIM) ayTeHTH(PHUKAIMU (U3UYECKUX JIMI C
UCTOJIb30BaHUEM OMOMETPHUECKUX TePCOHANBHBIX JaHHBIX, O BHECEHWHM M3MEHEHUH B
OTJIENIbHBIE 3aKOHOJATENIbHbIE aKThl Poccuiickoil Penepanuu U NpU3HAHUM YTPATUBIIMMU CHILY
OT/IENIbHBIX MOJIOKEHUI 3aKOHOIaTeNbHbIX akTOB Poccuiickoit denepanun';

- IIpY HAIMpaBJICHUM 3asBJIEHUS (3alpoca) O MPeIOCTABICHUN MYHHUIIMIIAIBHON YCIyrH M
npujaraeMplX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JJIs MPEJOCTaBICHUS MYHUIMNAIbHON
ycayrd, B (GopMe DIEKTPOHHBIX JIOKYMEHTOB, C HCHOJb30BaHWeM EnuHoro moprana
rOCyapCTBEHHBIX W MYHULUNAIBHBIX YCIYr MW (WIM) MHBIX DIJIEKTPOHHBIX CEPBHUCOB
IIPEIOCTABIEHUS MyHULIUIIAIbHBIX YCIIYT B ceTH "MIHTepHET" 3asBUTEb UM €0 NPEACTABUTEID,
IPOILEAIINE TPOLEAYPhl PETUCTPALUY, UACHTU(PHUKAIIMY U ayTEHTH(PHUKAIUU C UCIOJIb30BAHUEM
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dbenepanbHON  rocymapcTBeHHOM  mHpopMamuoHHoW  cuctrembl ECHUA  wunum  wHBIX
TrOCYJapCTBEHHBIX MHGOPMAIIMOHHBIX CUCTEM, €CIIM TaKHUEe TOCYAapCTBEHHBIC HH()OPMAIITMOHHBIC
cucteMbl B yctaHoBJIeHHOM [IpaButensctBoMm Poccuiickoit deneparnuu nopsiake 00ecrnedyrnBaroT
B3aumojeiicteue ¢ ECHUA, mpu yclIOBUM COBIAJICGHUS CBEICHHA O (PU3MUECKOM JIHIE B
yKa3aHHBIX HMH(GOPMAIIMOHHBIX CHCTEMax, 3alojHSAIOT YyKa3aHHOE 3asBJICHHE (3ampoc) ¢
WCITOJIb30BAaHUEM UHTEPAKTHBHOW (POPMBI B DJICKTPOHHOM BHJIC.

3asBieHue (3ampoc) O MPENOCTABIEHWH MYHUIMNAIBHON YCIYTM HamlpaBlsieTcs
3asgBUTENIEM WJIM €ro MpeACTaBUTEIEM BMECTE C MPUKPEIJICHHBIMU AJIEKTPOHHBIMU
JOKyMEHTaMu. 3asiBlieHUE (3ampoc) O MPeJOCTaBIEHUU MYHULIUIIAIBLHON YCIyTH TOIITUCHIBACTCS
3asgBUTENIEM WJIH €ro IpeACTaBUTENIeM, YIIOJTHOMOYEHHBIM Ha MOJIUCAaHHE TaKOro 3asBICHUS
(3ampoca), MPOCTOM SIEKTPOHHOW MOJNHCHIO, JHOO YCHJIEHHOM KBaTU(UIIUPOBAHHOM
AJIEKTPOHHOU MOJMHUCHIO, OO0 YCUJIEHHOW HEKBaIU(UIIMPOBAHHOUN AJIEKTPOHHON MOAMKCHIO,
cepruukaT KJIOYa TMPOBEPKH KOTOPOWM CO3MaH W HUCIONB3yeTcs B HMH(PaCTpyKType,
obOecrieunBaromield  MHPOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJCHCTBUE HH(POPMAIIMOHHBIX
CUCTEM, HCIOIb3YEMbIX JJIs MPEAOCTaBICHHSI TOCYJApPCTBEHHBIX M MYHHIIMIIAJIBHBIX YCIYT B
JNEKTPOHHOU ¢dopMe, KOTOpas CO3/aeTCs M MPOBEpSeTCs C HCIOIb30BAaHHUEM CPENICTB
JJIEKTPOHHOW TOJNUCH W CPEACTB YIOCTOBEPSIOLIETO ILIEHTPa, HMEIOMIMX IOATBEPKIACHHE
COOTBETCTBUS TPEOOBAHUSAM, YCTAaHOBIEHHBIM (eZiepaibHbIM OPTaHOM HCIIOJHUTEIBHON BIIACTH
B oOnactu obecriedeHusi 0€30MaCHOCTU B COOTBETCTBHM C 4acThio 5 crathu 8 denepanbHOro
3akoHa 0T 06.04.2011 N 63-®3 "OO6 onexkTpoHHON moanmUcH", a TaKKe MPU HATUYUH Y
BJIa/iebIa cepTUdUKaTa KIo4Ya MPOBEPKH KII0Ua MPOCTON AIIEKTPOHHOMN MOJIIUCH, BBIIAHHOTO
eMy TpHU JIMYHOM MpUEMe B COOTBETCTBHUH ¢ [IpaBuiamMu MCHOIB30BaHUs MPOCTOM INMEKTPOHHON
MNOJAMUCH TPU OKa3aHUM TOCYNAapPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, YTBEPKICHHBIMU
noctaHoBieHreM IlpaButensctBa Poccmiickoit ®Pepepanmu ot 25.01.2013 N 33 "OO6
WCIIOJIb30BAHUM TPOCTOM DJIEKTPOHHOM MOJNUCH TpPU OKAa3aHUU TOCYAApPCTBEHHBIX U
MYHUIUIAIBHBIX ycayr", B coOoTBETCTBUU C [IpaBunamu omnpezaeneHus BUIOB 3JIEKTPOHHOU
MOJMUCH, UCHONB30BaHUE KOTOPBIX JIOMMYCKaeTcs TMpu OOpalleHHd 3a MOJNydeHUEM
FOCYJAapCTBEHHbIX M  MYHULMNOAIBbHBIX  YCIYI,  YTBEPKIECHHBIMU  IOCTAHOBJIEHUEM
ITpaButensctBa Poccuiickoit @enepauuu ot 25.06.2012 N 634 "O Bupax »IIEKTPOHHON
MOJIMUCH, UCHONB30BaHUE KOTOPBIX JIOMYCKaeTcs TMpu OOpalleHHd 3a MONydeHUEM
rOCYJapCTBEHHBIX U MyHUIIMIIATIbHBIX yCIyT".

2.7. MWcuepnbiBawwWwun nepeyveHb [OOKYMEHTOB, HeoGXoAuMbIX B
COOTBETCTBUU C 3aKOHOAATesIbHbIMW UNU MHBIMWU HOPMATUBHbLIMMU MPaBOBbIMU
aKTamMm AnNA npefocTaBrieHUA MYHUMLMMNANbHOM YyCnyru, KoTopble 3asBUTENb
BnpaBe nNpeAcTaBUTb MO COOCTBEHHOM WMHUUMATMBE, TaK KakKk OHM nopgnexar
npeacTaBneHuo B pamMkKax MeXBeaOMCTBEHHOro MH(OPMaLIMOHHOrO
B3auMOO4eNCTBUA.

1. CBeeHust B OTHOILLIEHUH >KWIIBIX TTOMEIICHUH 3asiBUTENS U KKJIOTO U3 JIUIL, YKa3aHHBIX
B KayecTBE WIEHOB €ro CeMbH, cojepxamuecs B EauHOM TrocyaapCTBEHHOM peecTpe
HEABI)KMMOCTH, BblaBaeMmble YmpaBieHueM @DenepalbHON CIyKOBI TOCYIapCTBEHHOU
peructpanuu, kKagactpa u kaprorpadpuu no Pecnyomuke Komu, B Bume Beimucku u3 EaunHoro
rOCYJapCTBEHHOTO peecTpa HEIBMXKMMOCTH O INpaBaX OTAEJIbHOrO JHMIla Ha HWMEBIIUECS
(umerormuecs) y Hero OOBEKTHl HEJBHKMMOTO HMYIIECTBA, PACIOJIOKEHHBIE HA TEPPUTOPUHU
Poccwuiickoit @eneparuu (1 3k3., konus (C MpeACTaBICHUEM OPHUTHMHANA), KOMHs BO3BpaTy He
TOJICKUT).

2. Pemenue 0 NOpU3HAHUU >KUAJIOTO TOMEIICHUS MPUTOJHBIM (HEOPUTOAHBIM) IS
MPOKUBAHUS TPAXKJIaH, MHOTOKBAPTUPHOTO JI0OMa aBaPUMHBIM U MOMJIEKAIIUM CHOCY, IPUHITOE
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OpPraHOM MECTHOT'O CaMOYIIPABJICHUS B OTHOIICHHH JKUJIBIX ITOMEIICHUH YaCTHOTO JKHUJIUIIIHOTO
dbonmga, MyHHIUNAILHOTO KkuiuiHOro Qouma 6o Komuretom Pecnybmuku Komu
UMYIIECTBEHHBIX M  3€MCJIBHBIX  OTHOIICHWH B  OTHONICHHH O KHWJIBIX  ITOMECIICHUH
rocyIapcTBEHHOro >kuiuiiHoro ¢onna Pecnyonuku Komu (1 9k3., komus (¢ IpeacTaBICHUEM
OpHUTHHAJIA), KOIKS BO3BPATY HE IMOJICHKHUT).

3. JIOKyMeHTBI, MOATBEPKAAIONINE MPABO IMOJIb30BAHUS KUJIBIM MOMELIEHUEM (SKUIBIMU
MOMEIIEHUSIMU), 3aHUMAeMbIM (3aHUMAEMbIMHU) 3asBUTEJIEM M WICHAMU €ro CeMbU (IOTOBOP
COLIMATILHOTO HaliMa, opaep Ha wioe nomemieHue (1 5k3., komusa (C MpeacTaBICHUEM
OpUTHHANa), KOMUS BO3BpAaTy HE TOJIEKUT) (MpencTaBisieTcs B CiIyd4ae MPOXKUBAHUS
rpaKAaHUHA B KUJIOM MOMEIICHUH IO IOTOBOPY COIMAIBHOIO Haiima).

4. PemreHue agMUHHUCTpPAIMU O NPHU3HAHUM TPaXJaHUHA MAJTOUMYIIUM JUIS  IIeJiei
MPEIOCTABIICHUS JKHUJIBIX IOMEIICHHH MYHHUIIMIAIBHOIO SKHJIUIIHOTO (OHJA IO JIOTOBOPaM
conuanbHOro Haiima (1 9k3., komus (C TPEACTABICHUWEM OpPUTHHANA), KOIHUS BO3BpaTy HeE
MTO/IJIC)KUT).

5. HOKYMCHT, conepmamnﬁ CBCACHUA O PErUCTpallUr IO MCCTY XKUTCIbCTBA HUIIM MECTY
Hpe6I>IBaHI/IH I'paXKaaHHUHa Poccuiickoit CDez[epauHI/I U COBMCCTHO IIPOXKHUBAIOIIUX I'PaKJiaH,
npeaoCTaBJIIsICMbIC TCPPUTOPUAIIBHBIM OPraHOM (benepanLHoro OopraHa HCITOJIHUTEIBHON BJIACTH
B C(bepe BHYTPCHHUX ICJI U NOATBCPIKIAIOIINC (I)aKT COBMCCTHOT'O IIPOXKHWBAHUA I'paXKIaHHHA U
JIAL, YKAa3aHHBIX B Ka4€CTBC YICHOB €TI0 CCMbU (1 9K3., KOIIHNA (C npeaACTaBJICHUEM OpI/IrI/IHaJIa),
KOITHA BO3BpATy HE HO,Z[J'IC)KI/IT).

6. JlOKyMeHTbl, NOATBEPKIAIOLIME POJCTBEHHbIE OTHOUIEHUS TpakJIaHWHA W JIMII,
YKa3aHHBIX B KAUYECTBE WICHOB €ro CeMbU (CBUIETEIHCTBA O POXKJICHUU JETEH, CBUIECTENHCTBA O
3aKJTFOYEHUN WM PacCTOPKEHUU Opaka, JOKYMEHTHI 00 YCTaHOBJICHHH OTIIOBCTBA, O MEpEeMEHe
UMEHU) WIM CBEACHHS OO0 aKTaX TpaKJAaHCKOTO COCTOSHUSA, cojaepxkamuecs B EauHom
rocyIapcTBEHHOM peectpe 3amuceil aktoB rpaxkaanckoro coctostaust (EI'P 3ATC) (1 sk3., konus
(c mpencTaBiIeHHEM OpPUTHHANA), KOTIHSI BO3BPATY HE MOMAJIEKHUT).

7. CBHUIETENbCTBO O CMEpPTH WM CBeACHHS 00 aKkTax TpaKIAHCKOTO COCTOSHUS,
conepskanirecss B EAMHOM rocyapcTBEHHOM peecTpe 3amuceil akToB TPa)JIaHCKOTO COCTOSTHUS
(EI'P 3AT'C) (1 »k3., konus (C TMpeaCTaBICHUEM OpPUTHHAJA), KOMHS BO3BPATy HE MOJICIKHUT)
(mpeacTaBnsieTcss B CiIy4ae, €ClU TPaKIAHWH, paHee COCTOSANIMI Ha ydeTe HYXIAIOIIUXCS B
YIYYIIEHUH KUJTHUIIHBIX YCIOBHM, 1100 YJIeH €r0o CEMbH, YMED).

8. JloKyMeHTBI, MOJTBEP’AAIOLIUE B COOTBETCTBUU C YCTAHOBJIEHHBIM (heaepallbHbIM
3aKOHOJIATENIbCTBOM IE€PEYHEM TSDKENYI0 (POPMY XPOHHYECKOTO 3a00JIeBaHUs 3asIBUTEIS WIH
YJIEHA €T0 CEMbHU, TP KOTOPOH COBMECTHOE MPOKMBAHUE C HUM B OJIHOM KBapTHPE HEBO3MOYKHO
(1 7K3., konus (¢ mpeACTaBICHUEM OpUTHHAaJa), KOIHs BO3BpaTy HE MOJUICKUT) (TpeAcTaBIsIeTcs
rpakAaHaMHy, yKa3aHHbIMU B NyHKTe 4 yactu | ctateu 51 JXwnmmmgHoro xoaekca Poccuiickoit
denepanuy: rpaxJaHaMy, CTPAJAIOIUMH TSHKEIBIME (OpMaMM XPOHUYECKUX 3a00JeBaHUM, B
ciydyae, eci uMeercs (akT HEBO3MOXHOCTH COBMECTHOI'O MPOXKUBAHUS 3asBUTENS C YICHAMHU
€ro CEMbH).

9. Copasku I'BY PK "PYTUKO" wunum wuHON opraHuzanuu, OCYIIECTBISIONMIEH
TOCY/IapCTBEHHBI TEXHUUYECKUW y4eT W (WIM) TEXHUYECKYI0 WHBEHTApHU3allhio, O HaJINYUU B
COOCTBEHHOCTH TpaKJaHWUHA U JIUI, YKa3aHHBIX B KAa4e€CTBE YICHOB €0 CEMbH, HEABIKUMOTO
UMYIIECTBA (KUJBIX TOMEIIEHUH), pACHOJOKEHHOTO Ha TEPPUTOPUM MYHHUIUIAIEHOTO
obOpa3oBanus B Pecriybnuke Komu, Ha TeppUTOpHH KOTOPOTO TpakJaHE MPOKUBAIU 10 TAThI
co3nanus B PecriyOnmke KoMy TeppuTOpHanbHBIX OPTaHOB, YIIOJIHOMOUYEHHBIX Ha MPOBEICHUE
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TOCYJapCTBEHHON PETHCTpaldy MpaB HAa HEJBW)KAMOE HMMYIIECTBO W caenok ¢ HuM (1 9k3.,
Komusl (C TIPEICTABICHHEM OPUTHHAIIA), KOIHS BO3BPATY HE TOJICIKHUT).

Henpencrasinenue 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B IyYHKTE 2.7 HAacTOSILEro
aIMUHHUCTPATUBHOTO perjaMeHTa, HE SIBJISETCS OCHOBAHMEM [UIsl OTKa3a B MPEIOCTaBICHUU
MYHUIIMIIATILHOM YCITyTH.

2.8. YKa3aHue Ha 3anpeT TpeboBaTb OT 3asABUTENA.

Komurer, oTien no opranu3anuu npeaocTaBiIeHUs] MyHUIUNIANbHBIX yeayr MBY "TTMKIL"
HE MOXET TpeOOBaTh OT 3asIBUTEIIS:

- TMpeACTaBlIeHUS JOKYMEHTOB U HWHGOpPMalUMW WM OCYLIECTBICHHS JEWCTBUH,
MPEJICTABICHUE WJIM OCYIIECTBICHHE KOTOPBHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aKTaMH, pPEryJUPYIOIIMMUA OTHOIIEHHUS, BO3HHUKAIONIME B CBSI3U C NPEIOCTABICHUEM
MYHUIIUTNIATIBHBIX YCIIYT;

- MpeACTaBICHNUS TOKYMEHTOB U MH(POpPMAIMH, B TOM YHUCIIE MOATBEP)KIAIOIIUX BHECEHUE
3asgBUTENIEM IUIAThl 3a MPEJOCTABICHUE MYHUIUNAIBHBIX YCIYr, KOTOpPHIE HAaxOIATCA B
pacmopsDKEHUM  OpPTaHoOB,  MPEAOCTABIAIONIUX  TOCYAAPCTBEHHBIE  YCIYTH,  OPraHOB,
MPEIOCTABISAIONINX MYHHUIMIIANbHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHoB
MECTHOT'O CaMOYIIpaBJeHHs JIMOO MOJBEIOMCTBEHHBIX FOCYIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O caMOyIpaBlIeHUS OpraHu3aIuii, YYaCTBYIOIIHUX B MIPeI0CTaBIICHUH,
npeaycMOTpeHHbIX YacThio 1 cratbu 1 @epepanbHoro 3akoHa N 210-D3, rocygapcTBEeHHBIX U
MYHUIIMIIATBHBIX YCIYT, B COOTBETCTBHHM C HOPMATHBHBIMU MPABOBBIMHU akTamu Poccuiickoit
Oenepanyiyi, HOPMATHBHBIMU TPABOBBIMU akTamMu CcyObekToB Poccuiickoii denepanuu,
MYHHULIMIIAJbHBIMUA [PAaBOBBIMM aKTaMH, 3a HCKIIOYEHHEM JIOKYMEHTOB, BKIIOUEHHBIX B
onpezaeneHHbpld yacTeio 6 craten 7 ®enepanbHoro 3akoHa N 210-D3 nepeueHb TOKYMEHTOB.
3agBUTENb BIpaBe NPEJACTaBUTh YKa3aHHbIE JOKYMEHTbI M HWH(QOPMALMI0O B OpraHhl,
IPEOCTABIISAIONINE MyHUIIUTIATIbHBIE YCIIYTH, 110 COOCTBEHHON MHULIMATHUBE;

- OCYLIECTBJICHUS JIeHCTBUI, B TOM YHUCII€ COTIACOBaHMNA, HEOOXOAUMBIX JJIS MOTYyYEHHUS
MYHUIUIATIBHBIX YCIYT M CBSA3aHHBIX C OOpallleHUeM B HHBIE TOCYJapCTBEHHbBIE OPraHbl, OpraHbl
MECTHOI'O CaMOYIIPaBJICHMsI, OPraHU3allU, 32 MCKIIOUEHUEM IOJyYEHUs YCIYT WU IOIYy4YEHUs
JIOKYMEHTOB M HMH(pOpMAIMH, MPEAOCTABISEMBbIX B PE3Y/bTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHM, yKa3aHHbIE B yacTH 1 ctarbu 9 denepanpHoro 3akoHa N 210-D3;

- HOpCACTABJICHUA OJOKYMCHTOB H I/IH(I)OpMaI_II/II/I, OTCYTCTBUC H (I/IJ'II/I) HEAOCTOBCPHOCTDH
KOTOPBIX HC YKA3bIBAJIUCh IIPU ICPBOHAYAJIBHOM OTKAa3C B IMPUCME NOKYMCHTOB, HCO6XOILI/IMBIX
AJid TIPEAOCTaBJICHUA MyHHHHHaHBHOﬁ YCIyry, b0 B MpeaoOCTaBJICHUN MYHHHHHaHLHOﬁ
YCIIyru, 3a HCKITFIOYCHHUEM CIICAYIOIIUX CIIYyYacCB:

a) HN3MCHCHHC Tpe60BaHHfI HOPMAaTUBHBIX IIPABOBLIX AKTOB, KaCAIOMIUXCA ITPEAOCTABIICHUA
My'HI/II_II/Il'IaJ'ILHOI\/’I yCiyru, TocCJie HepBOHaanBHOﬁ nogadyd  3asBJICHUSA (33.Hp008.) 0
MMpeaoCTaBJICHUN MyHHHHHaHLHOﬁ YCIYyIu;

0) HaJIM4YKe OIMOOK B 3asBJICHUU (3alpoce) O MPEeTOCTaBICHUN MYHUIIUIAIBLHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIBHOIO OTKAa3a B IPUEME JIOKYMEHTOB,
HEOOXOMUMBIX JUISl TPEJOCTaBICHUS MYHHUIMIAIbHON YCIyru, JuO0 B IpeloCTaBICHUU
MYHUIUIATBLHON YCIIYTH U HE BKJIIOUEHHBIX B ITPEJICTABICHHBIN paHee KOMIUIEKT JT0KyMEHTOB;

B) HCTEUEHHE CpOKa JEHCTBUS JOKYMEHTOB WM H3MEHEHHEe HWH(pOpMalUU TMocie
NEpPBOHAYAJILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOMUMBIX JJIsi IPeIOCTaBICHUS
MYHUIIUTIATBLHON YCIIyTH, THO0 B MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIyTH;
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') BBISIBICHUE OKYMEHTAIBHO MOATBEPXKACHHOTO (akTa (TMPU3HAKOB) OMIMOOYHOTO HIIU
MIPOTUBONPABHOTO JAelcTBUs (0e34ecTBHSI) NOMKHOCTHOTO JIMIA OpraHa, MpeJoCTaBISIONIEro
MYHULIMNIAJBHYIO  YCIYTY, MYHHUIMIIAIBHOTO  CIy)Kamlero, pabOTHUKA  OpraHu3aluw,
npeaycMoTpeHHod d4acteto 1.1 crateu 16 ®DenepanpHoro 3akoHa N 210-D3, npu
NEpPBOHAYAILHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX [UJIsi MPEIOCTaBICHUS
MYHULIMNIAJBHOW yCIyTH, JuO0 B MPEIOCTABICHUU MYHULUIAILHOM YyCIyTd, O 4YeM B
MUCbMEHHOM BHJIE 32 MOJIHUCHI0 PYKOBOJUTENS OpraHa, IpeaoCTaBIsSIONIEr0 MyHUIIUITAIBHYIO
yCcIyry TpHU [EepBOHAYaIbHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJUMBIX Jis
NPEIOCTaBIEHUsI ~ MYHUUUNAIbHOM  yciuyru,  Ju00  PYKOBOAMTENS  OpraHu3alui,
npeaycMoTpeHHor yacteto 1.1 crateu 16 ®enepansHoro 3akoHa N 210-D3, yBemomisiercs
3asgBUTENb, a TAK)KE IPUHOCITCS U3BUHEHUS 32 JI0CTaBJICHHbIE HEY100CTBa;

- MpejacTaBieHUs Ha OyMa)kKHOM HOCHUTENIe JOKYMEHTOB M HH(OpMalMu, 3JIEKTPOHHbIE
0o0pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUHM C MyHKTOM 7.2 yactu 1 cratbu 16
®enepanbHoro 3akoHa N 210-D3, 3a UCKIIIOUEHUEM CITy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue
JOKYMEHThl JHOO UX U3bATHE SBISETCS HEOOXOAUMBIM YCIOBUEM MPEIOCTaBICHUS
rOCyIapCTBEHHOW WM MYHHUIMNAIbHOM YCIyrM, ¥ MHBIX CIy4yaeB, YCTAHOBIJIEHHBIX
benepanbHBIMU 3aKOHAMH.

2.9. WcuepnbiBawowuin nepevyeHb OCHOBAHUM pANA OTKasa B nNpueme
OOKYMEHTOB, He06XoAUMbIX ANs NpefoCcTaBNeHNA MyHULUNansHOM ycnyru.

OcHoBaHUs A1 OTKa3a B IIPUCEME JOKYMCHTOB, HeO6XOI[I/IMBIX A IIPpCAO0CTAaBJICHHA
MYHHHHHaHLHOﬁ yYCIyru, YKa3aHHbBIX B IIYHKTC 2.6 HAaCTOAIICTO aAJIMHHHUCTPATUBHOI'O
periamMeHnTa, HE IPpCAYyCMOTPCHEIL.

2.10. WUcuepnbiBawWMN nNepeyYeHb OCHOBaHMMA [ANA MPUOCTAaHOBNEHUA
npenocTaBfeHUss MYyHUMLMNANbHOW YCIyru WM oOTKasza B NpeaocTaBfieHuuU
MYHULMNAaNbLHOW yCnyru.

2.10.1. OcHoBaHus U1 NPUOCTAHOBJICHUS IPENOCTABICHUS MYHHUIMIIAJbHOW YCIYyTU HE
IIPEyCMOTPEHBI.

2.10.2. HcuepnbiBaromuil INepeYeHb OCHOBAHMM Ul OTKa3a B IPEIOCTABICHUU
MYHUIUAIBHON YCITyTH:

1. 3anpoc O MPEAOCTaBJICHUU YCIYIrM IOAdH B OpraH FOCY,[[apCTBCHHOﬁ BJIaCTHU, OpTraH
MECTHOI'0 CaMOYIIPpaBJICHHUA WM OpraHu3alrlio, B IOJHOMOYHUSA KOTOPBIX HE BXOIUT
MpEaOCTaBJICHUC YCIYTH.

2. 3asBuUTEIEM MMpeacCTaBJICHA HEAOCTOBCPHAA I/IH(I)OpMaI_II/ISI.

3. He MMPpEACTAaBJICHBI HNOKYMCHTBI, MPEAYCMOTPCHHBIC ITYHKTOM 2.6 HaCTOAIICTO
AIMUHHUCTPATHUBHOTO PETIIaMCHTA.

4. TlpencraBieHHblE JOKYMEHTHI yTpaTHIW CHIYy Ha MOMEHT OOpaileHus 3a YCIyroi
(IOKyMEHT,  YAOCTOBEPSAIOIIUNA JTUYHOCTh; JOKYMEHT, YyIOCTOBEPSIOUIUN  MOIHOMOYHS
MPEJICTABUTENS 3asgBUTENS, B CiIy4ae OOpalleHus 3a MPEAOCTaBICHUEM YCIYTHM YKa3aHHBIM
JUIIOM).

5. llpencraBiieHHbIE JOKYMEHTBHI COJIEpXKAT IIOAYUCTKH U HCIPABICHUS TEKCTa, HE
3aBEPEHHBIC B IIOPAJKE, YCTAHOBICHHOM 3aKOHOAaTenbCcTBOM Pocculickon denepanuu.
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6. Ilomaya 3asBJCHUS O TMPENOCTABICHUU YCIYIH W JOKYMEHTOB, HEOOXOAWMBIX IS
MPEIOCTABIICHUS YCIYTH, B 3JIEKTPOHHOM (popMe ¢ HapyIIEeHHEM YCTaHOBJICHHBIX TPeOOBaHUI.

7. IlpencraBneHHbIE B 3JEKTPOHHOI hopMe JOKYMEHTHI COAepkKaT MOBPEKACHUS, HATHUNe
KOTOpPBIX HE TMI03BOJISIET B IIOJHOM OOBEME HCIOJIb30BaTh MH(OPMALIMIO U CBEJCHUS,
coJieprKalirecs B TIOKyMEHTaxX JJIsl IPE0CTaBICHUS YCIYTH.

8. 3asgBienue nogaHoO JIMOOM, HE HUMCHOIIUM TTOJTHOMOYH I MMPEACTABIIATE HHTCPCCHI
3as1BUTCIIA.

9. TekcT 3asBIeHUS (3apoca) He MOAIAETCs MPOUYTEHHUIO.

10. Hpe,I[OCTaBJ'ICHI/Ie 3asABUTCIIEM JOKYMCHTOB, KOTOPBIC HE€ IMIOATBECPXKAAIOT IIPABO
COOTBETCTBYIOIIMX I'PaAXAaH Ha MOJYUCHUEC XKUJIbIX HOMeH_[eHPlﬁ.

11. VTpaTa OCHOBaHHﬁ, JalomuX MpaBO Ha IMOJIYYCHHUC KXKUJIOI0 IMOMCHICHUS IO JOTOBOPY
COIIMaJIbHOTO Halima.

12. OTCYTCTBI/IG OCHOBaHHﬁ, Jalomux IIPpaBO Ha IIOJYYCHHCE KXWJIOTO IIOMCIICHHA II0
A0roBOpy colaJIbHOT'O HaiMa.

13. Bpie3n Ha MeCTO JKHUTEIbCTBA B JAPYyroe MYHUIUIAIbHOE 0Opa3oBaHuUE, 3a
UCKJIIOYCHHEM CIIy4aeB HM3MEHEHHUS MecCTa J>KUTEIbCTBA B Ipeaenax ropoaoB QenepalbHOro
3naueHust Mocksbl, Cankt-IletepOypra u CeBacromnodsi.

14. HonyquI/Ie B YCTAHOBJICHHOM IOpAAKE OT OpraHa FOCYHapCTBCHHOﬁ BJI1aCTH HIIHK
OopraHa MECTHOI'O CaMOYIIPAaBJICHUSA 6IOI[)KCTHBIX CpeacTB Ha HpI/IO6peTeHI/Ie HIJIN CTPOUTCIILCTBO
KHUJIO0ro IMoMCIiCHusA.

15. IlpenocraBieHne B yCTaHOBIEHHOM IOPSAKE OT OpraHa rocylIapCTBEHHON BJIACTH WIIU
OpraHa MECTHOTO CaMOYIPABJICHUS 3€MEJIBHOTO y4acTKa (KpoMe CaJ0oBOro 36MEJIbHOIO yJacTKa)
JUIS. CTPOUTENBCTBA JKUJIOTO J0Ma, 33 UCKITIOUEHHEM IpaXkKaaH, UMEIOIUX Tpex U Oosee aeTei, a
TaKXe MHBIX KaTeropui rpaxJiaH, olpeieleHHbIX (eaepanbHbIM 3aKOHOM, yka3zoM IIpesunenra
Poccuiickoii @eneparuu nian 3akoHoM cyobekta Poccuiickoit deneparum.

16. BriaBincHue B MNPEACTABJICHHBIX HOKYMCHTAX CBCHCHHﬁ, HEC COOTBCTCTBYIOIIINUX
JEHCTBUTEIILHOCTH U MOCIIYKUBIHINX OCHOBAHHEM IIPUHATUSA HA YUCT, a4 TAKIKC HCIIPABOMCPHBIX
JEHUCTBUH JOJKHOCTHBIX JIHII opraHa, OCYLICCTBJIAKOUICIO IMNPUHATUC HaA Y4YCT, NIPHU PCIICHHUU
BOIIPpOCa O MPUHATHUHN HA Y4YCT.

17. He mopjomina o4epeaHOCTh 3asiBUTENS Ha TMPEJOCTABJICHHE YKUJIOTO TOMEIIEHUS W3
MYHHIIUTIATFHOTO JKUIUIIHOTO (DOHAA MO JIOTOBOPY COLMAIBHOTO HaiiMa B COOTBETCTBUHU CO
CIIUCKOM TpakJaH, COCTOSIIIIMX HAa y4ETe B KAaYECTBE HYKIAIOLIUXCS B KUIBIX MMOMEIICHUSX 110
JIOTOBOPAM COLMAIBHOTO HalMa, 3a MCKIIIOYEHUEM CJIy4acB BHEOUYEPEIHOrO IMPEIOCTABICHUS
JKUJIBIX TTIOMEIICHHH MYHUIIMITAIBHOTO JKUJIUIITHOTO (POHIA.

(.17 BBenen [locranornenuem agmunuctpanuu MO ropoackoro okpyra "CeikteiBkap” ot 20.05.2024
N 5/1876)

18. OTcyTCTBI/Ie 6JlaFOy0Tp06HHBIX JKHJIBIX MOMEIISHUN MYHUIUIIAJIIBHOTO KUJIHUIITHOT'O
(I)OH,Z[a 0611_161‘;[ IjIom@aabo HE MECHEC HOPMEI ITPEAOCTABJICHUS IIPU paCYCTC HA OAHOTO YCIIOBCKA.

(. 18 BBenen Ilocranosnennem agmunuctpaund MO ropoackoro okpyra "CeikteiBkap" ot 20.05.2024
N 5/1876)

[Tocne yctpaHeHHs] OCHOBaHH JiJIsl OTKa3a B MPEIOCTaBICHUN MYHUIIMNIAIbLHOW YCIyTU B
CIydasix, IpeayCMOTPEeHHbIX MOANYHKTOM 2.10.2 myHkTta 2.10 HacTOsAmEro aAMUHUCTPATUBHOTO
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perjamMeHTa, 3asBUTENIb BIPaBe MOBTOPHO OOPATUTHCA 3a MPEIOCTABIECHHEM MYHULUIMAIbHOU
YCIIYTH.

211. TlepeyeHb ycnyr, KOTOpble SABMAAKTCA HeobOXoAUMbLIMM U
obsizaTenbHbLIMU ANA NpeaocTaBNeHUs MyHUUMNAnNbHOW YCIyru, B TOM uYucrne
cBefeHUss O AOOKyMeHTe (AOKyMmeHTax), BblaaBaemMoM (BblAaBaeMblX)
opraHuM3aumMsiMu, y4acTBYHOLIUMU B NpeaocTaBlNeHn MyHMLMNanbHOW yCcnyru.

1. Beimaua pmoBepeHHOCTH, OGOPMIICHHOW B COOTBETCTBHM C  JICHCTBYIOIIUM
3aKOHOJIATE€ILCTBOM, W  (WJIM) HMHOTO JOKYMEHTa, IOJATBEP)KAAIOIIETO  MOJTHOMOYHS
npeaAcTaBuTeNs (3aKOHHOTO mpesactaButens) (JJoBepeHHOCTH, 0)OpPMIICHHAs] B COOTBETCTBUU C
JIEHCTBYIOIIMM 3aKOHOJATEIBCTBOM, M (MJIM) MHOW JIOKYMEHT, MOATBEPKIAFOIINI TTOJTHOMOYHS
MIPEACTaBUTENS (3aKOHHOTO TIPEICTABUTEIS ).

2. Bblgaua CBHIETEIBCTBA O TOCYAAPCTBCHHOM PETHCTPAllUU aKTOB TPa)KIaHCKOTO
COCTOSIHUS, BBIIAaHHOC KOMIICTCHTHBIMH OpraHaMd WHOCTPAHHOTO TOCYAapCcTBa, W HX
HOTApUAIBHO  yIOCTOBEPEHHOI'O TMepeBoja Ha pycckuil  s3blk  (CBUAETENBCTBO O
TOCYJapCTBEHHON PErHCTPAlMU aKTOB I'Pa)KIaHCKOTO COCTOSIHHS, BBIIAaHHOE KOMIIETEHTHBIMU
OpraHaMi WHOCTPAaHHOTO TOCYAapCcTBa, W HMX HOTAPUAIBHO YIOCTOBEPCHHOTO IepeBoJia Ha
PYCCKHI SI3BIK).

3. Bbimaua cBugerenscTBa 00 YCHIHOBICHHH, BBIIAHHOE OpraHaMH 3alucHl aKTOB
TPAKJIAHCKOTO COCTOSIHUSL WM KOHCYJIbCKMMH yupexkJaeHusmu Poccuiickoit ®enepanuu
(CBugerensCcTBO 00 YCHIHOBJICHHMH, BBIIAaHHOE OpraHaMHd 3aliCH aKTOB T'PaKIAHCKOTO
COCTOSTHUS WJIM KOHCYJIBCKUMU yupexaeHusiMu Poccuiickoit denepanun).

4, Brimaua CIIpaBKU O COCTaBC€ CEMbU OpFaHI/ISaHI/Ieﬁ YacCTHOH (I)OpMLI CO6CTB€HHOCTI/I,
OCYH.ICCTBJIHI-OH.IGIZ YIIPABJICHUEC JKWJIIBIM JOMOM, IOATBCPKAAIOIIAA q)aKT COBMCCTHOI'O
MMPpOXXUBAHUA Tpa)KAAdHWUHA W JIUL, YKAa3aHHBIX B KauC€CTBC YJICHOB €ro CEMbHU, C YKa3aHHUEM
3aHHMaeMoOH 06]].[6171 momaan KHUJIOro IOMCEIICHUA (CnpaBKa O COCTaB€ CCMbM, BbIAaHHAaA
OpFaHI/I3aHHeI>'I YaCTHOM (I)OpMLI CO6CTB€HHOCTI/I, OCYIJ_[eCTBJ'IHI-OH_Ieﬁ YIIPABJICHUEC KUJIBIM TOMOM,
MOATBCPIKAAOIIAA (1)8.KT COBMCCTHOTI'O IIPOXXKUBAHUS I'PpAXKIAaHUHA W JIUIL, YKA3aHHbIX B KaYC€CTBC
YJICHOB €ro CEMbHU, C YKA3aHUCM 3aHUMaeMoOu 0611_[61\/’1 IIomaamn Xujaoro HOMCH_IeHI/ISI).

5. Brimaua peuicHud Cyla O IPU3HAHHUU IIpaBa Ha KUJIOC IMOMCHICHUC (PCH_ICHI/IC c¢yaa o
IMPU3HAHUU IIpaBa Ha KXKUJIIOC HOMCH.ICHI/IC).

6. BrIstaya BEIIMMCKH W3 JOMOBOIM KHUTH Ha 3aHMMAaeMOe€ JKHII0€ TTIOMEIIEHNE, BEIJAHHONW HE
no3aHee, yeM 3a 10 pabouymnx AHEH A0 AaThl MPeCTaBICHH 3asBICHUS (3ampoca), BelAaBaeMon
KUJIHIITHO-IKCIITyaTallMOHHBIMU opraHu3anusMu (Beimucka U3 10MOBOW KHUTH Ha 3aHUMaeMoe
JKUJIOE TIOMEIEHUEe, BBhIJaHHAasl He mo3aHee, yeM 3a 10 pabouymx qHEl 10 AaThl mpeicTaBleHuUs
3asiBJICHUS (3arpoca), BeljaBaeMast >KUIUIIHO-IKCIUTYaTallHOHHBIMUA OPTaHU3AIUSIMH ).

YCJ'IYTI/I, YKa3aHHBIC B HACTOAIICM IIYHKTC, MNPCAOCTABIIAOTCA OpraHu3alusaIMU 110
CaMOCTOATCIIbHBIM O6paH_ICHI/I}IM 3assBUTEIICH.

2.12. Nopspok, pasamep U OCHOBaHUA B3MMaHUA rocyAapCTBEeHHOW NOLWJSIUHbI
WM MHOM NnaTbl, B3aUMaeMou 3a npegocTaBreHne MyHMLMNanbHOW yCcnyru.

MyHunnagbHast ycayra rnpelocTaBisieTcsi 0ecIuiaTHO.

2.13. MNMopsigok, paamep U OCHOBaHUA B3MMaHUA NfaTbl 3a NnpegocTaBlieHne
ycnyr, KOTOpble SBMAAKTCA HeobOxoAuMbIMM U  obsA3aTenbHbIMM  ANA



npenocTaBrneHUA MyHULUNAaNbHOMW, BKIOYaa MHOpMaLUIO O MeToauKe pacyeTa
pa3mMepa Takou nnarbl.

yCJ'IyTI/I, KOTOPBIC SABJIAIOTCA HGO6XOI[I/IMBIMI/I U 00s3aTeNbHBIMU AJi1 Ope€aoCTaBJICHUA
MYHI/IHHHaHBHOI;'I YCIYIru, OIUIAYUBAKOTCA 3asdBUTCIIEM B IIOPAAKE M PasMEpPE, KOTOPLIC
YCTAaHOBJICHBI HOPMATUBHBIMU IIPABOBBIMU aAKTAMMH.

2.14. MakcMmanbHbIA CPOK OXUOaHMA B oyepeau Npu nopayve 3asBrieHUsA
(3anpoca) o npepocTaBNeHUM MYHULMNANILHOW YCNYrM U NpU  NOJyYeHUn
pe3ynbTaTa npeaocTaBreHUs MyHULIMNANbHOM YCIYru.

MaxkcuManbHBIH CPOK OXHAAHUA B OYepequ MpH Mojaue 3asBieHus (3ampoca) o
MPEIOCTABIICHUU MYHULUIAIBHOW YCIYTM U TPU MOJYYEHUU pe3yibTaTa MpelOoCTaBICHUS
MYHHITUTIAILHOM YCIIYTH COCTABISIET HE Oosee 15 MUHYT.

215. Cpok peructpauuMm 3asBneHusa  (3anpoca) 3aaBuTensa o
npeaocTaBleHn MyHULUNANbLHOM YCNYru.

3asBiIeHHE (3anpoc) O IIp€ao0CTaBJICHUHU MYHHHHHaHLHOﬁ YCIYIu U MnpujiaracMbi€ K HEMY
JAOKYMCHTHI, HCO6XOI[I/IMBIG A IPCA0CTaBJICHUA MYHHHHHaHBHOﬁ YCIyru, peruCTpupyroTcsa B
ACHBb UX IMOCTYIIJICHHA.

2.16. TpebGoBaHMA K MNOMELIEHUsIM, B KOTOpPbIX NpeaoCTaBNAITCA
MyHULUMNanbHbIE YCIYrU, K 3any oXXuaaHus, Mectam AnA 3anofIHeHUs 3asBleHun
(3anpocoB) O npepocTaBNeHUM MYHULUNANbLHOM YCNyru, MHPOPMALUOHHbLIM
cTeHAaMm ¢ obpasuamMym UX 3anOSIHEHUA U NepevyHeM AOKYMEHTOB, Heo6XxoAUMbIX
ONns  npefocTaBfieHUA KaXAoOW MyHMUMNanbHOW Yycnyru, B TOM u4ucne K
obecneyeHno AOOCTYNHOCTM ANA MWHBaNUAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBMM C 3aKoHopaTenbcTBOM Poccunckon depepaumm o0 couuvanbHOW
3awuTe UHBaNUAoOB.

[Topsimok mpenocTaBieHUs MYHULMNAIBHOM YCIYTM OINPEIENSIeTCS B COOTBETCTBUHU C
Hopmamu @enepansHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHeceHMM H3MEHEHMI B
OTJIeNIbHBIE 3aKOHOJIaTeNbHbIE aKkThl Poccuiickoit denepannu o BOmpocaM COUANIbHON 3aIIUThI
WHBAJIHUIOB B CBs3U ¢ paTtudukarnueit KoHBeHIIMU 0 MpaBax WHBAIUAOB".

3nanue (MoMelleHue) oTAena 1Mo OpraHu3alldu MPEeIOCTaBICHNUS MYHUIUMNAIBHBIX YCIYT
MBY "TUKI" obopynyercss nHGOpMAMOHHON TaOIUYKON (BBIBECKOM) C YKa3aHHUEM IOJIHOTO
HalMEHOBAHUA U peXKHUMa pabOTHI.

[lomemenuss otaena mo OpraHu3aluy MPEJOCTaBICHMS MYHULUNAIBHBIX ycayr MBY
"TUKL]" B cooTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoil denepanuy AOHKHBI OTBEYATH
TpeOOBaHUAM IOKAPHOM, CAHUTAPHO-3IMHUIEMHUOJIOIMYECKOW O€30MacHOCTH, a TaKXKe JOJKHBI
ObITh  000pYIOBaHBI CPEJICTBAMM MOXKAPOTYIIEHUS M  OINOBEIIEHHS O BO3HUKHOBEHUH
Ype3BbIUAHON CHUTyallud, WHBIMH CpeACTBaMH, OOecreyuBarolUMu 0€30MacHOCTh U
KOM(OpPTHOE MpeObIBaHUE 3asIBUTETCH.

HpI/ICM 3asiBUTeIICH OCYHICCTBIIACTCA HECIMOCPCACTBCHHO B ITIOMCHICHUAX, ITPCAHA3HAUYCHHBIX
AJIA TIPEAOCTABJICHU A MYHHHHHaHLHOﬁ YCIyru, KOTOPbIC JOJI?KHBI OBITH 060pyIIOBaHBI CUIAYHNMHA
MeCTaMH U 00eCIIeUeHBI KaHICIIPCKUMU ITPUHAAJICKHOCTAMU.

Mecrta oxuIaHHS JOJDKHBI ObITh OOOPYAOBaHBI CHASYMMH MECTaMH Ui TOCETHUTENEH.
KonndecTBo MecT oxxuaaHust onpeaessercs ucxoas u3 (akTHIecKoil Harpy3Ku U BO3MOXKHOCTEH
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Ul UX pa3MelleHuss B 3JaHUM, HO HE MeHee 3-x MecT. B Mecrax mnpemocTaBieHUs
MYHUIIMIIAJIBHOW YCIYTH MpeaycMaTpuBaeTcsi 000pyn0BaHuE JAOCTYIMHBIX MECT OOLIECTBEHHOTO
M0JIb30BaHNUs (TyaleTOB) U XPaHEHHUS BEPXHEH OJIeXK/IbI IIOCETUTENEH.

Mecra g 3aloJIHCHHA  3allpOoCOB O IIPEAOCTABJIICHHUU MYHHHHHaHBHOﬁ YCIyru
OCHAmIarTCA CTOJIaMH, CTYJIbAMH, KAaHOCIIPCKUMHU IMPHUHAAIC)KHOCTAMHU, paclliojlararorcia B
HeHOCpe,HCTBeHHOﬁ 0IM30CTH OT I/IH(bOpMaHI/IOHHOFO CT€HAa C O6p33HaMI/I X 3all0JIHCHHUA U
MEPEUYHEM NTOKYMEHTOB, HGO6XOI[I/IMBIX I IpEAOCTaBIICHUSA MYHHHHHaHBHOﬁ YCIIyTru.

HNudopManinoHHbie CTEH B TOHKHBI COICPKATH:

- CBEJICHHMSI O MECTOHAXOXXJICHHWH, KOHTAaKTHBIX TeleoHax, rpaduke (pexume) paboThI
opraHa (y4pexIeHus1), OCYIIECTBIISIONIETO MTPEIOCTABICHNE MYHHUIIMIIATBHON YCIYTH;

- KOHTakTHyI HH(popManuw (tenedoH, aapec 3JIECKTPOHHOM IMOYTHI, HOMEP KaOWHETa)
CICIMAITMCTOB, OTBETCTBCHHBIX 32 MPUEM JJOKYMCHTOB;

- KOHTakTHyI uH(popMmanuio (TenedoH, aapec SJIEKTPOHHOW MOYTHI) CIHEHUAIHUCTOB,
OTBETCTBEHHBIX 32 HH(OPMHUPOBaAHHUE;

- uH(OpMAIMIO TIO0 BONPOCaM MPEAOCTaBICHHUS MYHUIUMIAIBHON YCIYru (MO MEepedHIo
JIOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHHUS MyHUIIUIAIBHOM YCIIYTH, IO BpeMEHHU IprueMa
U BbIIaYM JIOKYMEHTOB, [0 MOPSAKY OOKanoBaHUs JeHCTBUM (Oe3leHCTBUA) U pEILICHUIA,
OCYIIECTBIISIEMBIX U IPUHUMAEMBIX B XOJI€ MIPEIOCTABICHUS MyHUILIUIIAILHOU YCITYTH).

TpeGoBanusi K MOMEIIEHUIO OTAEa MO0 OPraHU3alMM MPEJOCTaBICHUS MYHUIMIIAIbHBIX
yciayr MBY "T'MKI1L".

JUisg opraHu3anyy B3aUMOJEHCTBUS C 3asABUTEISIMH NOMEILEHUE OTJENA 0 OpraHu3aluu
IperocTaBleHuss MyHununaiabHelx ycayr MBY  "I'MKII" gemutcs Ha caemyrouiue
(GYHKLINOHATIBHBIE CEKTOPHI (30HBI):

a) CEeKTOp MH(OPMHUPOBAHHUS M OKUIAHHS;
0) cexTop nmpueMa 3asiBUTEICH.
CexTop MHPOPMHUPOBAHUS U O)KUIAHUS BKIIIOYAET B CEOS:

a) I/IH(l)OpMaI_II/IOHHBIC CTCHAbI, COACpIKAIMUEC  AKTYAJIbHYIO W HUCUCPIIBIBAIOIIYIO
I/IH(l)OpMaI_II/IIO, HeO6XOI[I/IMYIO IJIg TTOJTYYC€HU A MYHUTIUITIAJIBHBIX YCIIYT, B TOM YHUCJIC:

- IIEpeYeHb MYHULIUINIAIBHBIX YCIYT, IPEJOCTABIEHUE KOTOPBIX OPraHU30BAHO B OTAEIIE 110
OpraHM3aly NPEA0CTaBICHNUS MyHUIIMIAIbHbIX yeiayr MBY "TUKIL";

- CPOKHU MPEAOCTABICHUA MYHUIIUIIAJIIBHBIX YCIIYT,

- MMOPAAOK, pasMEp U OCHOBAHUSA B3UMAHUA FOCYHapCTBeHHOﬁ MOIIJIMHBI MW MHOMN I1J1aTHhI,
B3UMACMBIX 3a MMPCAOCTABJIICHUC MYHUIIUTTAJIBHBIX YCIIYT, IOPAAOK UX YIIJIATHI;

- HH(bOpMaHI/IIO 00 yciayrax, KOTOpPbIC SABJIAIOTCA HeO6XO,I[I/IMBIMI/I 1 0053aTelIbHBIMU JIISL
MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIYTH, pa3MCpax U MOpsAAKE UX OIIAThI;

- IOPSIIOK 00KaIOBaHUS pelIeHUi U neicTBuil (0e31eliCTBYS) opraHa, IpeaoCTaBISIONIETO
MYHUIIUTIATBHYIO YCIYTY, a TaKKe JOKHOCTHBIX JIUI], MyHHUIIMITATBHBIX CIYXKAIIUX, MPUHATHIX
(OCyIIECTBISIEMBIX ) B X0/1€ UCTIOTHEHHSI MyHUITUTAIBLHON YCIIYTH, B JOCYA€0HOM MOPSIIIKE;



- uH(poOpMAIMIO O TPEAYCMOTPEHHOW 3aKoHoAarenbcTBOM Poccuiickoit denepanun
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI[ OPTaHOB, MPEAOCTABISIONIMX MYHHIUIIAIbHBIE YCIYTH, B
cooTBeTCTBUU ¢ yacThio 1.1 crarbu 16 denepanbHoro 3akona N 210-D3;

- pexuM paboThl M ajapeca MPHUBJICKAEMbBIX OpPraHU3allUi, HAXOIAIIMUXCS HA TEPPUTOPHH
cyowsekTa Poccuiickoit denepanuu;

- HHYI0 UH(POPMAIUIO, HEOOXOAUMYIO JUIS MOJIYy4€HUS MyHUIIMIIATLHON YCIIYTH;

0) HEe MeHee OJHOTO OKHa (MHOTO CHEIUaIbHO O00O0PYJOBAaHHOTO pPabOYero Mecrta),
NpeHAa3HAYCHHOTO Ul HMHGOPMUPOBAHMS 3asBUTENCH O TOPSAKE IPEIOCTABICHUS
MYHUIIUTIATBHBIX YCIYT, a TaKkkKe Ui MPEJOCTaBIICHUS WHOW WH(GOpMAIMKA, B TOM YHCIC

nan

YKaSaHHOﬁ B IIOAIIYHKTC "a" HACTOALICT'O ITYHKTA,

B) CTYJIbsl, KpECElbHbIC CEKIIMH W CTOJBI (CTOWKH) Jis OpOpPMIICHHS JOKYMEHTOB C
pa3MerieHueM Ha HuX @opMm (OJaHKOB) JTOKYMEHTOB, HEOOXOJUMBIX Il MOJIy4eHUs
MYHUIIUTIATBHBIX YCIYT;

r) OJICKTPOHHYKO CUCTEMY YHPABJICHUA OUCPCAbIO, IPCAHA3HAUCHHYIO IJIA:
- perucTpanuu 3aABUTCIIA B OUYCPCIN,

- ydera 3asBUTEJIeH B O4epe]H, YIPaBICHHUs OTAEIbHBIMH OYEepelsIMU B 3aBUCHUMOCTU OT
BUJIOB YCIIYT;

- OTO6pa)KeHI/IH craryca ouepcau,

- (hopMupoBaHHUs OTYETOB O IOCELIAEMOCTU OTAENa [0 OpraHu3alUy MPEeAOCTABICHUS
MyHuIMnaneHeix yeayr MBY "I'MKIL", xonuuecTBe 3asBUTENEH, OYEPENsIX, CPEAHEM BPEMEHU
okuaHus (00CIy)KMBaHUs) U O 3arpy>KEHHOCTH PaOOTHUKOB.

Cexrop npuema 3asBUTeNIeH, 000pYAOBaHHBI OKHAMU JJIs IPUEMA U BbIJa4l JOKYMEHTOB,
oopmisiercs HHGOPMAIIMOHHBIMU TaOIMYKAMH C YKa3aHHEM HOMepa OKHa, (paMuIMM, UMEHH,
oTyecTBa (MPH HAIMYMM) M JOJDKHOCTU pabOTHHKA OTJENa MO OpraHU3allMH MpeJOCTaBICHUS]
MyHUIMNaneHbIX yeuyr MBY "I'MKII", ocymiecTBisIOMEro npueM 1 Beljady J0KyMEHTOB.

2.17. Noka3aTenu AOCTYNMHOCTU U KayeCcTBa MyHULMNANbLHOMW YCIyru.

[Tokazarenn Envanna nzmepenns | HopmaTtusHOe
3HAUCHHE
HoKazaTens
ITokaszarenu 1OCTyNHOCTH
Hanuuve BO3MOXKHOCTH — TIOJyYEHHS MYHUIMIIAIBHOH — YCIyTd B na/Her na
bIeKTpoHHOH  (popme (B COOTBETCTBMM C  3TamaMd  IIepeBOJa
MyHUIUIATLHON yCIIyTH Ha NPEIOCTaBIEHHE B IEKTPOHHON GopMe)
Hannune BO3MOKHOCTH TIOJTy4€HHs HH(YOPMAIIMH O XOJIE MPENOCTABIEHHS na/net Aa
yCIYrH, B TOM  YMCIiEé C  MCHONb30BAHUEM  HH(pOPMAIHOHHO-
KOMMYHHKAIIHOHHEIX TEXHOJOTHI (B COOTBETCTBHM C 3TaraMH MepeBojal
MYHHMIIMIIAIBEHOH yCIyTH Ha IIPEAOCTABICHUE B 2IEKTPOHHOH (opme)
Hannune BO3MOYKHOCTH TIOJNY4€HHS. MYHHIMIAIBHOM yCIyTH Y€pPE3 OTAEN na/net Aa
[10 OpraHu3aluy NpeJocTaBlIeHust MyHulMnanibHelx yeayr MY "T'MKIL"
ITokasarenu kadecTBa
KoM4ecTBO B3aMMOJIEHCTBUH 3asBUTENS C JTOJDKHOCTHBIMH JIML@MHU TIPH KOJIMHECTBO 2/ne donee 15
. oOparieHuit/Bpemst MHUHYT
MpenoCTaBIeHH MyHUIUIANEHON YCIYTH U MX IPOAOKUTENLHOCTD B3AMMONEIHCTBHA
o o % 100
ViensHblii  Bec  3agBieHmii  (3ampocoB)  HA  IpeOCTaBICHHUE
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MYHUIIUIIATBHOW YCIYTH, PAaCCMOTPEHHBIX B YCTAHOBJICHHBIA CPOK, B
00IIIeM ~ KOJIMUECTBE 3asBJICHUN  (3alpOCOB) Ha  MPEJOCTABIICHHE
MYHHUIUIIATGHOW — YCIYTH, TPUHATBIX OTACIOM MO  OpPraHu3aluy

[peocTaBIeHs] MyHUIMNaIbHBIX yeayr MBY "T'UKIT"

N 0
'Y enpHBIN BeC 0OOCHOBAaHHEBIX »Kajo00 B OOIIEM KOJHUYECTBE >Kajlo0 Ha % 0

[IPE/IOCTAaBICHNE MYHUIMNAIBHON YCIyrd, MPHHATBIX OTAEIOM IO

OpraHM3anyy MperocTaBiIeHs] MyHHIIMIanbHbIX yeryr MBY "T'MKIT"

2.18. WHble TpeboBaHus, B TOM 4uUCne YyuYuTbiBawlMe OCOOGEHHOCTU
npeaocTaBrieHMA MYHUMLMNANbLHOW YCRYrn No 3KCTeppuTopuarbHOMY MPUHLMNY
(8 cnyuvae, ecnu MyHMUMNanbHass  ycnyra npepocTaBnsaeTcs no
3KCcTeppuUTOpUaNLHOMY npuHUUNy) " ocobeHHOCTHU npepocTaBrieHusA
MYHMLMNaNbLHOW YCNYyru B aNeKTPpoHHOM dopme.

CBezieHHsI O TIPEIOCTABICHUN MYHULIMIIAIILHOW YCITyTH U (popMa 3asiBiieHus (3ampoca) Juis
OPEOCTABICHUS] ~ MYHUIMIAJIBHOH  YCIyIM  pa3MemaroTcss Ha  Oo(UIUaTbHOM  caiite
aamuauctpanuu (OmmoOka! HemomycTuMmblii 00beKkT rumnepccbliki.), EnuHom noprane
roCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

[IpenocraBiieHne  MyHUMUHMIAIBHOM  yCIyru  mnocpeactBoM  EnmHoro  moprana
FOCYJAapCTBEHHbIX W  MYHUUHUIIAJIBHBIX  YCIYyT  OCYLIECTBISETCS IIyTEM  3aIlOJHEHUS
MHTEPAKTHBHON (HOpMBI 3asiBIEHUS (3ampoca) O MPEIOCTAaBICHUH MYHUIUIAIBHOW YCIYyTH U
IIPEJICTaBICHUS JOKYMEHTOB, HEOOXOAUMBIX JUISI IPEIOCTaBICHNUS MyHULIMITAIbHOM YCIIyTH.

TpeboBanus x popmartam 3asiBiIeHUN (3aIIPOCOB) U MHBIX JOKYMEHTOB, IPE/ICTABIISIEMBIX B
(dopMe 3IIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEOCTABIICHNSI MyHULIUIIAIbHBIX YCIIYT.

1) DnexTpoHHbIE JOKYMEHTHI MPEACTABISAIOTCA B CIEYIOMUX hopMaTax:
a) xml - 1 popmManM30BaHHBIX IOKYMEHTOB;

06) doc, docx, odt, pdf, jpg, jpeg - s NOKYMEHTOB C TEKCTOBBIM M TrpaduyecKUM
CoJIepKaHUEM;

B) xls, xIsx, ods - AJ11 TOKYMEHTOB, COJIEPKAIINUX PACUETHI;

T) zip - 175 Habopa TIOKyMEHTOB. ApXUB MOXKET BKJIIOYaTh (aitnel ¢ popmaramu: xml, doc,

docx, odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) Jomyckaercs (opMHpOBaHUE 3IIEKTPOHHOIO JOKYMEHTa IIyTeM CKaHUpPOBAHUS C
OpWIMHaja JOKYMEHTA C COXPaHEHUWEM OPHMEHTAIMM OpUTHMHaNa JOKyMeHTa B paspemeHnn 300
dpi (MacmTad 1:1) ¢ HCTIOTB30BaHUEM CIIETYIONTUX PEKUMOB:

a) "yepHo-Oenblit" (MpU OTCYTCTBUHU B JIOKYMEHTE rpapuuecKux H300pakeHud u (Win)
I[BETHOT'O TEKCTA);

0) "oTTeHku ceporo" (MpU HANTUYUU B AOKYMEHTE rpapuueckux M300pakeHUuH, OTIMYHBIX
OT LIBETHOTO rpauuecKoro u300paxeHus);

B) "IBeTHON" MM "pexXUM MOJHOM 1BeTornepenadn” (Ipy HAIUYUU B JOKYMEHTE I[BETHBIX
rpaduueckux u3o0pakeHui 16O BETHOTO TEKCTA).

3) HaumenoBanue (aiiioB JOIKHO COOTBETCTBOBATH CMBICITY COJEPKAHUS TOKYMEHTA.

4) MakcuMaabHO JOMYCTHUMBIM pa3Mep BCEX OJJICKTPOHHBIX JOKYMEHTOB B OIHOM
3asIBJICHUU (3arpoce) He JoJkeH npeBbimath 100 MoaiiT.



[Ipu oOpaieHnu 3a MPEIOCTABICHUEM MYHUIUNAIBHOW YCIYTM B DJIEKTPOHHOH (opme
3asdBJI€HHE (3aIpOC) M MpHJaraeMble HEMY JOKYMEHTbl MOJIHUCHIBAIOTCS TEM BHJIOM
3JIEKTPOHHON MOANHUCH, AONYCTUMOCTb HCIOJIb30BaHUS KOTOPOH YCTaHOBIIEHA (helepasbHbIMU
3aKOHAaMU, PEIVIAMEHTUPYIOLIMMHU IOPSIIO0K IPEIOCTABICHUS MyHULIAIIAIbHON YCIYTH.

B cnyuae, eciiu ykazaHHbIME (peiepaibHBIMHU 3aKOHAMHU UCIIOJIB3YEMbIH BUJT JICKTPOHHON
MOAMKCH HE YCTAaHOBJICH, BHUJ JJICKTPOHHOW TIOIMUCH OIPEACISICTCS B COOTBETCTBHHM C
KPUTECPUSMH  ONPEACIICHUS] BHJOB DJIGKTPOHHOW TOMAMHCH, HCIOJIb30BaHUE KOTOPBIX
JIOTIyCKAaeTCsl TPH OOpAIllEeHUH 3a TMOJyYEeHHEM TOCYAapCTBEHHBIX W MYHHMIIMIAIBHBIX YCIYT,
coryiacHo nocta”HoBieHuto IIpaBurensctBa Poccuiickoit deneparuu ot 25.06.2012 N 634 "O
BHJIaX JJICKTPOHHOW ITOAMKMCH, HMCIOJIb30BaHUE KOTOPBIX JOIYCKAaeTCs NpHU OOpalleHuH 3a
MOJIYYCHUEM TOCYIaPCTBEHHBIX M MYHUIIMTIAIBHBIX yCIyT".

B cnyuae, ecnum mnpu oOpaileHMH 3a MOPEIOCTABICHHEM MYHULUIMAIbHONW YCIyrd B
ANEKTpOHHOU (opMe uAeHTU(UKAIMS U ayTeHTU(UKALUS 3asgBUTENs - (PUIUYECKOro JIHIa
OCYIIECTBIISIIOTCS C UCHOJIB30BaHUEM €UHON CHCTEMbI UACHTU(DUKAIIMY U ayTeHTHU(PHUKAIIUHU, TO
3asgBUTENb MMEET MPaBO HCIOIB30BaTh MPOCTYIO AJIEKTPOHHYIO MOJIMUCH MpU OOpalleHUuU B
AIEKTPOHHOU (opMe 3a MOTyYEeHHEM MYHULUIAIBHOU YCIYTH IPU YCIOBHUHU, YTO MPU BbIAUE
KIIF0Ya IPOCTON 3JIEKTPOHHOU MOANUCH JTUYHOCTH (PU3UYECKOTO JIUIIA YCTAHOBJICHA MTPH JINYHOM
npueme.

[IpenocraBiieHe MyHULIMIAIBHONW YCIYTH Yepe3 OTJIeN IO OpraHU3ally IpeaoCTaBICHUS
MyHununaieHeix ycinyr MBY "I'MKI" ocymectBisercs mo NpUHLUIY "OJHOTO OKHA", B
COOTBETCTBUHM C KOTOPBIM NPEAOCTABICHHE MYHUIUNAILHOM YCIYTd OCYIIECTBIISIETCS IOCIe
OJTHOKpAaTHOTO OOpalleHusi 3asBUTENI C 3asiBJICHUEM (3allpocoM) O IPeJOCTaBICHUU
MYHUIUNAIBHON YyCIYrM M TNpWIaraéMblMU K HEMY JOKYMEHTaMH, HEOOXOJUMBIMH IS
IIPEIOCTABICHUSI MYHHULMIIAJBHOW YCIYTH, B OTAEI II0 OpraHu3aluy IpeJoCTaBICHUS
MyHHIMNanpHbIX yenyr MBY "I'MKI".

lll. CocTaB, nocneaoBaTeNbHOCTbL U CPOKW BbINOJTHEHUA
aAMUHUCTPATUBHLbIX Npoueayp (AemcTteBun), TpeboBaHUA K NOPAOKY
MX BbINOJIHEHUS, B TOM YMCIie OCOOEHHOCTU BbINOJSIHEHUS
aAMUHUCTPATUBHbIX Npoueayp (AencTBmMmn) B aNeKTPoHHOU hopme

Hpe,[[OCTaBJ'IeHI/IC MYHHHHHaHLHOﬁ yciyru BKJIIOYacCT B ceOs CJICAYIOIINC
AIMUHHUCTPATHUBHBIC IPOLCAYPBI:

- IPUEM M pPETUCTpalMs 3asdBJICHUS (3alpoca) M IpPUIAraeMbIX K HEMY JOKYMEHTOB,
HEOOXOIUMBIX JJIsi TPEJOCTaBICHUS] MYHUIMNAIBHOM YCIYr'M, B OTJAEJE MO0 OpraHMu3aluu
IIpeIoCTaBIeHUs MyHULIMNIanbHbIX yeiuyr MBY "I'MKI";

- HampaBJIEHUWE  CIELUUAIMCTOM  CEKTOpa  JJIEKTPOHHOTO  MEKBEJOMCTBEHHOI'O
B3aumozeiicteus MBY "I'MKI]" MexBeaOMCTBEHHBIX 3aIIPOCOB;

- [IPUHATUC Komuterom peuicHusd O MpeaAOCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru ujm OTKa3e
B IpCAOCTABJICHUHA MyHHHHHaHLHOﬁ YCIyru;

- BblJIa4a 3asABUTCIIIO PE3YyJibTaTa IMPEAOCTaBIICHUA MYHHLII/IHaHBHOf/'I yCiayru.

OcHoBaHMEM JUIs Hayaja IpeJoCTaBIEHUS MyHUIIMITAIbHON YCIIYTH CIIy’KaT IIOCTYIUBLINE
B OTJEJ [0 OpraHu3aluyu NpeAocTaBieHUs MyHUIMNaabHbIX ycinyr MBY "I'MKIL" 3asBnenue
(3ampoc) M TpuiaraeMble K HEMY JOKYMEHTBI, HEOOXOOUMBbIE JJsi TPeIOCTaBICHUS
MYHULIMIIAJIbHON YCITyTH.
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3.1. Mpuem n peructpaums 3asiBNeHusi (3anpoca) U npunaraembiX K Hemy
OOKYMEHTOB, HeobxoaAuMMbIX ANA npeaocTaBneHUs MyHUMUMNanbHOW ycnyru, B
oTAere No opraHusauuuv npeaocTtaBneHUa MyHuuunanbHbix yenyr MBY "MKL".

OcHoBaHMeM [Jii Hauyajga WCIOJHEHUS AaJMUHUCTPATUBHON MPOLEAYpPHl SBISETCS
oOpailieHue 3asBUTEINA B OT/EN [0 OpraHU3aIMK IPEJOCTaBICHUSI MyHUIIMIAIBHBIX yciyr MBY
"TUKIL" c 3asBieHueM (3ampocoMm) W NPHJIAraeMbIMH K HEMY JOKYMEHTaMH, HEOOXOJIMMBIMH
JUTSL IPEIOCTABICHNUS MyHUIIUIATIBHOM YCIIYTH.

Hanpasnenue 3asBienus (3ampoca) ¥ IpUiaraéMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTaBICHHUS] MYHUIIMIAIBHON YCIYrH, B 3JIGKTPOHHOM BH[IE, OCYIIECTBISIETCS uepe3
Jan4Hble kKabuHeThl EquHoro moprana rocy1apcTBEHHBIX U MyHHUIIMITATBHBIX YCITYT.

[Ipn wnHanpaBneHun 3asBieHUs (3ampoca) M NPUIATaeMbIX K HEMY JIOKYMEHTOB,
HEOOXOMUMBIX JUIS TPEAOCTaBICHHUS MYHUIMNAIBHON ycimyru, depe3 EnuHbli mopran
rOCY/IapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT, JHEM UX MOJTYYECHHUS SBIISETCS JE€Hb PETUCTpALlUU
3asBIIeHUs (3aIpoca) Ha MOpTalax TOCYJapCTBEHHBIX U MYHUIUTIATBHBIX YCIYT (QYHKIUI).

QHGKTpOHHOG COO6I.H€HI/IC, OTIIPAaBJICHHOC YCpEC3 JIMYHBIM KaOHWHET Enunoro rnoprajia
TOCYHapCTBCHHBIX W  MYHUIUIIAJIBHBIX  YCIYT, I/I,Z[GHTI/IQ)I/II_II/IpyeT 3asiABUTCIIA, ABIACTCA
MMOATBCPKACHUECM BbIPAKCHUA UM CBOEH BOJIM.

IIpu obpaiieHun 3asBUTENs B OTAET IO OpraHU3allMy MPeJIOCTABICHUS MYHHULUIAIBHBIX
yeayr MBY "T'MKI" 3a npenocTaBieHueM MYyHULUINAIBHON YCIYTH, 3aBUTEIIO Pa3bsICHACTCA
uHpopmanus:

- 0 CpOKax MpeaoCTaBJIICHUS MYHHHHHaHBHOﬁ YCIIyru;

-0 Tpe6OBaHI/I5{X, NPpEaABABIACMBIX K (l)opMe " MEPCUHIO TOKYMCHTOB, HCOGXOI[I/IMLIX HJIA
MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ yCIyru.

ITo xenanuto 3asBUTENs MHPOpPMALUA O TpeOOBaHUAX K (popMe U MEpPEeUHIO JOKYMEHTOB,
HEOOXOUMBIX JUISl TPEJOCTaBICHUS MYHHIIMIIATBHOM YCITyTH, TaKXkKe MOKeT ObITh MpeACTaBIeHa
€My COTPYAHHMKOM OTJENla MO0 OpPraHM3alMM IPEIOCTaBICHUS MYHULUNANbHBIX yciayr MbBbY
"TUKL]", oTBeTcTBEHHbIM 3a HWH(POPMHUpPOBaHME, Ha OYMa)XHOM HOCHUTENe, OTIIpaBlieHa
(aKCUMHUIIBHOMN CBSI3bIO WJIM MIOCPEACTBOM 3JIEKTPOHHOTO COOOIICHMS.

Crnennanucr othena Mo OpraHU3aluy NPEJOCTaBICHHUS MYHULUNAIBHBIX ycayr MBbY
"T'MKL]", oTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, OCYLIECTBIIAET CIEAYIOIIME NEHCTBUS B XOAE
npuema oT 3asBUTENS 3asBJICHUS (3apoca) U JOKYMEHTOB, HEOOXOIUMBIX AJISl IPEIOCTaBIECHUS
MYHUIIMIIAJILHOW YCITyTH:

- YCTaHaBJIMBAaeT NpeAMeT OOpalleHHs], JUYHOCTh 3asiBUTENA. B 1ensx mpemocTtaBieHUs
MYHUIUTIAIBHBIX YCIYT YCTaHOBJIEHHE JIMYHOCTH 3asBUTENISI MOXKET OCYIIECTBIIATHCS B XOJIE
JMYHOTO MpHUEMa MOCPEACTBOM IpelbsBICHUS MacnopTa rpaxaanuHa Poccuiickoit denepanun
1100 MHOTO JTIOKYMEHTa, YIOCTOBEPSIOLIETr0 JUYHOCTh, B COOTBETCTBUU C 3aKOHO/ATEIbCTBOM
Poccuiickoit ®enepaunu HWIM  MOCPEACTBOM HICHTU(UKAMM W  ayTEeHTU(UKALUU C
UCIOJIb30BaHUEM HMH(OPMAIIMOHHBIX TEXHOJOTHH, MpeaycMOTpeHHbIX deepalbHbIM 3aKOHOM
or 29.12.2022 N 572-®3 "OO ocymecTBICHUH HWACHTHQHUKAIMKA U (MIH) ayTeHTH(PHUKAIUN
(¢U3MUeCKUX JMIl C HCHOJb30BAHHEM OHMOMETPUYECKUX MEPCOHAIBHBIX JAaHHBIX, O BHECEHUU
U3MEHEHUH B OT/AEJbHbIE 3aKOHOAATeNbHble akThl Poccuiickoit dexepauuu U MpU3HAHUU
YTPaTUBLIMMHU CHIIY OT/IEIbHBIX MOJOXKEHUN 3aKOHOAaTeNIbHBIX akToB Poccuiickoit @enepanun";

- IPOBEPACT IMOJTHOMOYHA 3aABUTCIIA;
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- TpoBepseT HaIW4Yhe BCEX JOKYMEHTOB, HEOOXOMUMBIX JJsi TPEJOCTaBICHHUS
MYHULIMTIAJIbHOW YCIIYTHU, KOTOpBIE 3asBUTENb OO0s3aH MPEAOCTaBUTh CAMOCTOSITEILHO B
COOTBETCTBUH C IMYHKTOM 2.6 HACTOSIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTa;

- IpPU COOTBETCTBUM 3asiBJICHHUS (3ampoca) M TMpHIaraeMblXx K HEMY JOKYMEHTOB,
HEOOXOIUMBIX [UIsl TPEIOCTABICHUS MYHUIMIAIBHON YCIyTd, TpeOOBaHUAM HACTOSIIETO
aJMUHHCTPATUBHOTO perjiiaMeHTa, ohopMIsSeT pachucKy O MpHeMme 3asBieHus (3ampoca) u
JIOKYMEHTOB, HEOOXOAUMBIX IJI MPEIOCTABICHUSI MYHUIIUTIATBHON YCIYTH, IO YCTAHOBJICHHON
dbopme B 3-X dK3eMIUIIpax.

B pacniucke yka3biBaercs:

- PEeTUCTPALIMOHHBINA HOMED;

- J1aTa MpeICTaBJICHHS TOKYMEHTOB;

- ®.1.0. 3asBuTens;

- aJIpec perucTpaiuu;

- aJIpec IS MOYTOBOM KOPPECTIOH ICHIINH;

- aJIpec JIEKTPOHHOM TOYTHI;

- HoMep TenedoHa;

- HAMMEHOBaHUE MYHUIIUTIAIBHOMN YCIIYTH;

- IepeveHb JOKYMEHTOB C YKa3aHUEM UX HaUMEHOBaHUs, PEKBU3UTOB;

- KOJMYECTBO 5K3EMIUIIPOB M CTPAHMI] Ka)XJOTO W3 MPEICTABICHHBIX JOKYMEHTOB
(OpUTrHMHANOB U UX KOMUiA);

- AaTa BbIAa4U pe3yJibTaTa MYHHHHHaﬂbHOﬁ YCIyru;
- (I)aMI/IJ'II/IH " MHULUAJIBI CTICIUAJIMCTA, IPUHABIICTO JOKYMCHTBI, a4 TAKIKE €0 NOANNCH,
- IIOAIINCH U pacmmprBKa HOAIIUCH 3asABUTCIIA.

IlepBBlii DK3eMIUIIp paclMCKU IEPENAETCSA 3asBUTENI0, BTOPOM IPHUKIAABIBAETCA K
3adBJICHUIO  (3apocy) MW TpWiIaraéMblM K HEMYy JIOKyMEHTaM, HEOOXOAWMBIM JUis
IIPEIOCTABIICHUSI MYHHMLMIIAJIBHON YCIYrH, nepeaaBacMbiM B Komwurer, TpeTuil - B OTHEN MO
OpraHM3alMy NPEAOCTaBICHU MyHUIMNAIbHBIX yeuyr MBY "I'MKIT".

PesynbraTom BBITTOJIHEHUS aJIMUHUCTPATUBHOM poLETypHI SIBIISTFOTCSI
3aperuCTPUPOBAHHbBIE 3asBIICHHE (3aIpOC) M JOKYMEHTBI, HEOOXOAUMBIEC AJISi MPEIOCTABICHUS
MYHUIUIAIBHON YCITyTH.

CpoK BBINOJHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI - HE TO3/IHEE CIEAYIOIIEro paboyero
JIHSL CO JIHS MOJIa4M 3asiBJIE€HUs (3ampoca) U JTOKYMEHTOB, HEOOXOAMMBIX Ul MPEeAOCTaBICHHS
MYHUIUIAIBHON YCITyTH.

@ukcanueil pe3ynbTara BBIIOJHEHHOW aJIMHUHUCTPATUBHOM NPOLEAYPHI OTAEIOM I10
OpraHM3aly IpenocTaBieHns MyHununaiabHelx yciayr MBY "T'MKI", sBnsercs cospanHue
3alyCH U MPUKPEIUIEHHE CKaHUPOBAHHBIX KOMMI 3asBICHMS (3ampoca) U MpHJIaraeMblX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX JJIsi NPEAOCTaBICHUs MYHUIMNAIbHON ycmyrn B "XypHane
pEeTUCTpallid  MYHUIMNAJIBHBIX yCIyr" B CHCTEME JJIEKTPOHHOIO JIOKyMEHTO00OpoTa
aJMUHHCTpALIUH.



Ilepenaya otnmenoM IO OpraHM3alMy IMPEJOCTABICHUS MYHULMNAIbHBIX yciuyr MbBY
"TUKIL" 3asBnenus (3ampoca) W TpWIAraéMbIX K HEMY JTOKYMEHTOB, HEOOXOIWMBIX JIst
MPEIOCTABICHUSI MyHULIUIIAIbHOU yciyru B KOMUTET ocylecTBisieTcs He MO3JHee CIeIyIOIIero
pabouero AHS CO THS MOJYYEHHs 3asBICHUS (3ampoca) W MpUIaraeMblX K HEMY TOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTaBICHHS MYHUIIUIIAIBHON YCIYTH, HA OCHOBAaHUU PEecTpa.

3.2. HanpasneHune cneumManmcTom ceKTopa 3NIeKTPOHHOro
MeXxBegoMcTBeHHoro B3aumogeucteua MBY '"TUKU" mexBeaomMcTBEeHHbIX
3anpocos.

OcHoBaHrWeM JUIsl Hadaja WCIOJHECHHUS aJIMUHHCTPATUBHOW TMPOIEAYPHI SBISCTCS
MOJIYYCHHUE CIICIIHAIUCTOM CEKTOPA AJIEKTPOHHOTO MEXBEOMCTBEHHOI'O B3auMoieicTBusi MbY
"I'MK1]", oTBeTCTBEHHBIM 3a MEKBEIOMCTBEHHOE B3aUMOACHCTBHE, OT CIEHHAINCTa OTAcHa 110
opraHu3aluu npenoctaBieHuss MyHununaibHbix yciuyr MBY "I'MKL", orBercrBeHHOro 3a
OpueM JOKYMEHTOB, HH(opMamuu 00 OTCYTCTBHH OJHOTO WJIM HECKOJIbKHX JTOKYMEHTOB,
YKa3aHHBIX B MMyHKTE 2.7 HACTOSIIEro aIMUHUCTPATUBHOTO PETIaMEHTa.

CrnenuaiucT CEKTOpa AJIGKTPOHHOTO MEXKBEIOMCTBEHHOTO B3auMojeicTBus MBY
"I'MKIL]", oTBETCTBEHHBI 3a MEXKBEIOMCTBEHHOE B3aMMOJICHCTBHE, HANpPaBJsSET 3alpOChl IO
KaHajaM MEXBEIOMCTBEHHOTO B3aMMOJEUCTBUS B TOCYJApPCTBEHHBIE OpraHbl CyOBEKTOB
Poccuiickoit ~ denepanuu, OpraHbl  MECTHOTO  CaMOYIpaBIEHUS, TepPpUTOpUATbHBIC
rocy/IapCcTBEHHbIE BHEOIOKETHBIE (DOHABI JUOO TOJBEJOMCTBEHHBIE T'OCYAapCTBEHHBIM
opranam cyoObekToB Poccuiickoit ®epepanuu wWiM OpraHaM MECTHOTO CaMOYIMpaBICHUS
OpraHM3aliy, YYacTBYIOIIME B MPEIOCTABICHUHU, MPEAYCMOTPEHHBIX YacThio 1 crtathu 1
®epnepanbHoro 3akoHa N 210-®3, rocyaapcTBEHHBIX UM MyHULMIIAJIBHBIX YCIYT, HE MTO3/IHEE 2
pabounx AHEW co IHSA TpueMa 3asBIeHUs (3ampoca) W MpUIIaraeMbIX K HEMYy JIOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTABICHHS] MyHUIIUTIAIBHON YCIYTH.

MexBe1IOMCTBEHHBIM 3aI1poc Oq)OpMJ'IHeTCH W HAIIPpaBJIKICTCA B COOTBCTCTBUU C IMOPAJAKOM
MCKBCIAOMCTBCHHOT'O I/IH(I)OpMaLII/IOHHOl"O BSaHMOHeﬁCTBHH, npeayCMOTPCHHBIM HeﬁCTBYIOHlI/IM
3aKOHOJAaTCIILCTBOM.

HanpasieHne MeXBEJOMCTBEHHOTO 3allpoca OCYIIECTBISAETCS OIHUM W3  CIICAYIOIINX
Ccroco00B:

- KypbepOM, I10 PEECTPY;
- Yepe3 CUCTEMY MEXBEJOMCTBEHHOTO 2JIEKTPOHHOTO B3auMoelicteus (CMOB);
- UHBIMH CTIOCO0aMU, HE MTPOTUBOPEUYAIIUMHU JEHCTBYIOIIEMY 3aKOHOAATEILCTRY.

Hcnoas3oBanue CMOB AJId TIOATOTOBKU WU HAIIPAaBJICHHUA MCKBECAOMCTBCHHOI'O 3aIipoca, a
TAKXKC IOJIYYCHHA OTBCTA Ha MEXXBEIOMCTBEHHBII 3aMpocC OCYHCCTBIACTCA B YCTAHOBJIICHHOM
HOPMAaTUBHBIMHA IIPABOBBIMU aKTaMU Poccuiickoit @enepaum/l n PCCHY6HI/IKI/I Komu MOopsaKe.

MexBeTOMCTBEHHBIN 3aIlpoc, HampasiseMblil ¢ ucnonb3zoBanueM CMOB, noanuceiBaercs
ANIEKTPOHHOM  MOJIHUCHIO  CIEHMAIUCTa  CEKTOpa  AJEKTPOHHOTO  MEXBEJOMCTBEHHOI'O
B3auMmoeiicteust MbY "I'MKI[", oTBETCTBEHHOr0 3a MEKXBEIOMCTBEHHOE B3aMOICHCTBHE.

CpOK BBITIOJTHCHU A aI[MHHHCTpaTHBHOﬁ npoucaypsl COCTaBJIACT 2 pa60‘-II/IX JHA.

Pe3ynpTaToM BBINIONHEHUS aIMHHUCTPATUBHOM MPOLEAYpPHl SBIISAETCS HAIPABICHHBIN
MEKBEJOMCTBEHHBIN 3aMpoc.
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Qdukcanyveil pe3ysibTara  BBIINOJHEHHOM aJIMHUHHUCTPATUBHON IPOLEAYPHl CEKTOPOM
3JIEKTPOHHOTO MEXKBEAOMCTBeHHOTO B3aumoneiicteuss MBY "I'MKII", sBnsgercs 3amuchk B
"XXypHane peructpauu  MeEXBEIOMCTBEHHBIX 3alpocoB" B  CHUCTEME  3JIEKTPOHHOTO
JIOKyMEHTO000pOTa aIMUHUCTPALIUH.

KoHTposnb 3a HampaBIeHHEM MEXKBEIOMCTBEHHOTO 3aIpoca, IOJIyYeHHEM OTBETa Ha
MEXBEJIOMCTBEHHBIH 3allpOC M CBOCBPEMEHHOW Iiepeiadeli yka3aHHOTO oTBeTa B Komwuter
OCYIIECTBIISET CIECIHAIUCT CEKTOPa JIEKTPOHHOTO MEXBEOMCTBEHHOTO B3auMoieiicteust MBY
"T'MK1]", oTBeTCTBEHHBIN 32 MEKBEAOMCTBCHHOE B3aHMO/ICHCTBHE.

B cnydae wHapymieHus opraHamu (OpraHU3alMsIMH), B aapec KOTOPBIX HaIpPaBIsIICS
MEXBEJIOMCTBEHHBI  3allpoC,  yCTAaHOBJIEHHOIO  CpOKa  HalpaBjeHUs  OTBeTa  Ha
MEXBEJIOMCTBEHHBIH  3alpOC  CHEIUATMCT CEKTOpa dJEKTPOHHOTO MEXBEIOMCTBEHHOTO
B3aumojeiicteuss MBY "I'MKI]", oTBeTCTBEHHBIH 3a MEKBEAOMCTBEHHOE B3aHMMOJCHCTBUE,
HampaBjsieT B  aApec OpraHoB (OpraHu3ainuii), B aapec KOTOPBIX  HaIpaBIISIICS
MEXBEJIOMCTBEHHBIH  3alpoC, pEeCTp HaIMpaBICHHBIX MEXBEIOMCTBEHHBIX 3alpOCOB C
HApPYIICHHBIM CPOKOM HCIIOJIHEHUS.

[Tocne monydeHus oTBeTa Ha MEXBEIOMCTBEHHBIN 3apoc He Mo3/aHee 2 pabouux AHEH, co
THS. TIOMy4YeHHs] OTBETa Ha MEXBEJOMCTBEHHBIN 3ampoC CIEUUATNCT CEKTOpa AJIEKTPOHHOIO
MexxBegoMcTBeHHOro B3aumopehicteus MBY "I'MKII", oTBeTCTBEHHBIN 3a MEKBEIOMCTBEHHOC
B3aUMOJICHCTBUE, NiepenaeT ux B Komurer.

3.3. MpuHatne KomuteTtom pewweHMa O npenocTtaBneHUn MyHULUNANbHOWU
ycnyru unm otkase B npeaocTaBlieHUM MyHULMNaNbHOM YCIYyru.

OcHoBaHMEM U1l Hayala UCIIOJIHEHNS aJMUHUCTPATUBHON MTPOLIEYPHI ABIIAETCS Neperada
OTIEJIOM TII0 OpraHM3aluy IPEAOCTaBICHHUs MyHMIMNAIpHBIX ycinyr MBY  "T'MKIT"
3aperucTPUPOBAHHBIX 3asBJICHUS (3alpoca) U NpUiIaraéMbIX K HEeMy JOKYMEHTOB, HEOOXOJMMBbIX
JUIsl IPEAOCTABICHUS MyHULIMIIAIBHOM yciiyTH, B KomuTer.

3.3.1. TlpoBepka 3asBieHus (3ampoca) M NpHIIAraeMblX K HEMY JOKYMEHTOB (nanee -
JIOKYMEHTHI) crieruanuctoM Komurera, OTBETCTBEHHBIM 32 PAaCCMOTpPEHHUE JOKYMEHTOB (Jlanee -
OTBETCTBEHHBIN cnenuanuct Komurera).

OtBercTBeHHBIN cnienuanncT KoMuTeTa OCyIECTBIISIET IPOBEPKY JOKYMEHTOB Ha IPEIMET
HaJIM4Yus OCHOBaHWM, ykazaHHbIX B noxanyHkre 2.10.2 mnynkra 2.10 Hacrosiuero
aMMHHUCTPATUBHOTO PETJIAMEHTA.

B ciyuae oTcyTcTBHS JOKYMEHTOB, YKa3aHHBIX B IIOJIYHKTE 2 MyHKTa 2.7, OTBETCTBEHHBIN
cnenuanucT KomuTera 3ampammBaeT yKa3aHHbBIE JIOKYMEHTBI B YIPAaBICHUW  KUJIHIIHO-
KOMMYHAJIBHOTO XO3sIiiCTBa aJMUHUCTpalMM (B Cllyyae NPUHATHS peIIeHUs O MPU3HAHUU
MIOMEILEHUS JKWIBIM IIOMEIIEHUEM, XWIOTO IOMEIIEHUs NPUTOJHBIM (HENPUTOAHBIM) IS
IIPOKUBAHUS TPaKJaH, & TAK)KE MHOTOKBAPTHUPHOT'O JI0Ma aBAPUIHBIM U IMOJUIEKAIIUM CHOCY
win pekoHCTpykiuu Ha Tepputopun MO T'O "CpikThiBKap" (32 HCKIIOYEHHUEM JKUIIBIX
noMernieHuit skuimiiHoro ¢ouga Poccuiickoit ®enepanvu M MHOTOKBAapTHUPHBIX JOMOB,
HaxoAuMxcs B peepanbHO COOCTBEHHOCTH).

B cnydyae oTCyTCTBUS TOKYMEHTOB, YKa3aHHBIX B IOJIYHKTE 2 IyHKTa 2.7 HaCTOSILErO
aJIMUHUCTPATUBHOTO pErJIaMeHTa, OTBETCTBEHHBIH crenuanuct Komurera 3amparimbaer
yka3aHHble J0KyMeHThl B Kowmmurere PecnyOnnku KoMy HUMyIIECTBEHHBIX M 3€MENbHBIX
OTHOLIEHMUH (B Cllydyae MPHUHATHS PELIEHUS O NPU3HAHUU IOMEIIECHHUS JKUJIBIM ITOMEIIEHUEM,
YKHUJIOTO TIOMEIIEHUS TPUTOJHBIM (HETPUTOIHBIM) JUISl IIPOKUBAHMSI 1 MHOTOKBAPTHPHOTO JI0Ma



aBapUIHBIM M TMOAJIEKAIIUM CHOCY WIM PEKOHCTPYKIUHU, HAaXOISAIIMXCS B TOCYIapCTBEHHOM
coO0ctBeHHOCTH Pecnybnuku Komu, *KHUIIbIX MOMEIIEHUH rocyAapCTBEHHOTO KHJIMITHOTO (OoH/Ia
Pecniy6nuku Komu, a Tak:ke MHBIX KUJIBIX MOMEIIEHUH (B TOM YHCIIE€ MHOTOKBAPTHUPHBIX TOMOB)
B ClIy4asiX, yCTaHOBJIECHHbIX [lonoxeHueM O NpU3HAHUU TMOMEIIECHUS >KUIbIM IOMEIICHUEM,
JKUJIOTO MOMEIIEHUs] HEMIPUTOJAHBIM JJIsl MPOKMBAHUS, MHOTOKBAPTUPHOTO JOMa aBapUilHbIM U
MOJJIKAUTUM CHOCY WM PEKOHCTPYKLIHMH, CaJ0BOTO J0Ma >KUIBIM JOMOM H JKHIJIOTO J0Ma

CaJloBBIM JIOMOM, YTBEp:KJI€HHbIM NocTaHoBiIeHueM IlpaButensctBa Poccuiickoit @enepanuu ot
28.01.2006 N 47).

B ciyuae oTcyTcTBUS TOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTE 3 MyHKTa 2.7, OTBETCTBEHHBII
cnenuanuct Komurera npoBepsieT Haluune yKa3aHHBIX JOKyMeHTOB B KomuTtere.

B ciyuae oTcyTCcTBHS JOKYMEHTOB, YKa3aHHBIX B OJAMYHKTE 4 MyHKTa 2.7, OTBETCTBEHHBII
cnenuanuct Komutera 3ampammBaeTr yKa3aHHbIE JOKYMEHTBHl B YIPaBICHHU IO CBS3SM C
00IIECTBEHHOCTHIO U COLIMATIbHON paboTe aMUHUCTPAIIH.

OTBETCTBEHHBIN CIICOUAINCT Komurera paccMaTpuBacT JOKYMCHTBI Ha IIPECAMET IMOJIHOTBI
U JOCTOBCPHOCTH ITPCAOCTABIIACMbBIX 3asBHUTCIICM CBe,Z[eHI/Iﬁ.

CpOK BBIIIOJIHCHUA aAMUHUCTPATUBHOI'O JEUCTBUS COCTABISET HE 6onee 15 pa60tmx I[Heﬁ.

3.3.2. CocraBjeHue 3aKJIIOYCHUS O MNpeAOCTABJICHUHN KUJIOTO IMOMCIICHHUA 110 JOTOBOPY
COLIMaJIBHOI'O HaliMa WM 3aKIIOYeHHs 00 OTKa3e B NpeaOCTaBJICHUN JXUJIOI'O INTOMCIICHUA IIO
A0roBOpy collraJIbHOT'O HaiMa.

OtBeTcTBeHHBIN crienuanucT Komutera mo uroraMm paccCMOTpPEHUs! IOKYMEHTOB, OTBETOB
HAa  3alpocChl, TMOJYYEHHBIX [0 KaHalaM  MEXBEJOMCTBEHHOTO  HH(POPMAIMOHHOTO
B3aMMOJICHCTBUS, O(OPMIISET 3aKIIOYCHHUE O MPEAOCTABICHUH KUJIOTO TTOMEIISHHS 110 JOTOBOPY
COLIMATIFHOTO HaliMa WM 3aKiioveHre o0 OTKa3ze B MPEIOCTABICHUU >KUIOTO MOMEHICHUS IO
JIOTOBOPY COIIMAIBLHOTO Haiima.

IIpn oTcyTcTBUM OCHOBaHUH, yKa3aHHbIX B moamyHkre 2.10.2 mynkra 2.10 HacTosiero
aIMUHHMCTPATUBHOT'O PETJIAMEHTA, OTBETCTBEHHBIN crieliManucT KoMuTeTa roToBUT 3aKiIHO4YEeHNE
O MPENOCTABJIICHUU >KWJIOrO IOMEIIEHHS IO JOTOBOPY COLMAIBHOIO HaliMa, INEpEeNaeT €ro
PYKOBOJUTENIO CIYKOBI IO BOIPOCAM paclpesieIeHus )KUIIbIX MOMEIEHUH MyHHUIUIAIbHOTO
xunuiHoro gonna Komurera 11 mpoBepKy U MOANMCAHUS.

ITpu oOHapy>KeHHH OJHOTO WM HECKOJbKUX OCHOBaHMM, YKa3aHHBIX B moAmyHkTe 2.10.2
nyHkta 2.10 HacTosIero aaMHUHHMCTPATUBHOTO pErjaMeHTa, OTBETCTBEHHBIH CHEIMaIMCT
Komurera roroBuT 3akiitoueHne o0 0TKa3e B MPEJOCTaBICHUH KUIJIOTO MIOMEIEHHUS 110 I0TOBOPY
COLMAIIBHOTO HaiiMa M MepefaeT ero PyKOBOJHUTENIO CIYXObl MO BOIpOCaM pacIpeesieHus
KHUJIBIX TOMELEHUH MYHHUIMIAIbHOTO >KWiMIIHOrO ¢(onna Komurera ans mpoBepku U
MOJINUCAHUS.

CpOK BBITIOJIHCHUA aAMUHUCTPATUBHOT'O JEHCTBHS COCTaBJISECT HE ooiee 1 pa60qero JIHA.

3.3.3. Iloarororka IMPOCKTa MPOTOKOJIa 3aCCHaHUA KoMmuccun B yactu npeaoCTaBJICHUA
JKHJIOTO MOMCIICHHUA TTI0 JOTOBOPY CONUAJIBHOTO HaliMa WJIM OTKa3a B OpeaOoCTaBJICHUHN KUJIOT'O
MOMCIICHU 110 JOTr0OBOPY COUAJIBHOT'O Halma.

PykoBoautens  ciayxObl 1O  BONpOCaM  paclpelesieHuss  KUIbIX — MOMEUICHUH
MYHUIUNAIBHOTO >KUiaHuIHOro ¢onna Komurera mo wuToram yTBEpKIEHHS 3aKIIOUEHHS O
NPEOCTABICHUH KHUJIOTO TOMEIIEHHs IO JIOTOBOPY COLMAJIbHOIO HaiiMa WM 3aKIIOueHHs 00
OTKa3e B NPEJOCTaBICHUM YXKWJIOIO MOMELIEHMs 110 JOrOBOpPY COLMAIBHOrO HaliMa (nanee -
3aKJIF0YEHHE) TOTOBUT IIPOEKT MPOTOKOJIA 3acenanns Komuccuu B cBoel 9acTu.
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CpOK BBINOJIHEHUS aIMUHUACTPATUBHOTO ICHCTBHS COCTABIIAET He Oosee 2 pabouux JHEH.

3.3.4. PaccmoTrpeHwe TIpoeKTa MNpOTOKoJa 3acedaHus Komuccuu, 3aKkiIrOYEHU,
JIOKYMEHTOB (1anee - matepuainsl) Komuccueit.

PykoBomuTtens  cimyxkObl MO  BONpOcaM  pacOpelesieHuss  OKUIBIX  IOMEIICHUMN
MyHULIMNIaTbHOTO KuiuiHoro ¢onaa Komurtera mnepemaer NpoekT MNPOTOKONA 3aceqaHus
Komuccun u Mmarepuansl Ha paccMorpenue Komuccunu.

Komuccus paccMaTpuBacT MNPCACTABICHHBIC PYKOBOIUTEICM CJ'Iy>K6I>I 10 BOIIpoCaM
pacnpeaciCHus KUJIbIX HOMCHICHI/Iﬁ MYHUIUIIAJIBHOI'O KUJIUMIIHOI'O (1)0H,Z[a Komurera IIPOCKT
IIPOTOKOJIAa 3aCCaAaHUA Komuccun n MaTCpHraJIbl.

Komuccus no pe3yiabTaTaM paCcCMOTPECHUA IMPOCKTA IPOTOKOJIA 3aCCIaHUusd Komuccun un
MaTE€praJIOB BHOCHUT IPECIIOKCHHA O IPCAOCTAaBJICHUH XHUIJIOIO IIOMCHICHHUS IIO0 JOrOBOPY
COLIMaJIBHOI'O HaiiMa uWiIn 00 OTKa3e B MNpEAOCTABJICHUN JKWJIOTO IIOMCUICHHUA 110 HOI'OBOPY
COIIMaJIbHOTO Halima.

HpI/I Haauuuy 3aMedyaHnui wieHa Komuccun no IPOCKTY MPOTOKOJIa 3aCCAaHUA Komuccun
COCTABJIACTCA ITPOTOKOJ paSHOFHaCI/Iﬁ, KOTOpHﬁ SIBJISIETCS HEOTHEMJIEMOM YacCThIO IMIPOTOKOJIa
3acCIaHusAa Komuccun. Pemenne no CIIOPHOMY BOIIPOCY IMPUHUMACTCA NPOCTBIM OOIBIINHCTBOM
T'OJIOCOB OT YUCJIa ITPUCYTCTBYIOLIUX HA 34CCAAaHUU YJICHOB Komuccun. HpI/I pPaBHOM KOJIMYCCTBEC
T'OJIOCOB PCHIAOIINM ABJIACTCA I'OJIOC HpeﬂceﬂaTenﬂ Komuccun.

CpOK AJIMUHUCTPATUBHOI'O ILCIZCTBHﬂ COCTaBJISIET 2 pa60‘II/IX JHA.

3.3.5. BhIycKk NMOCTaHOBJICHUS aJMUHHUCTPALIUU OO0 YTBEP)KICHUH MPOTOKOJA 3aceqaHus
Komuccun (nanee - [loctanoBnenue).

PYKOBO,[[I/ITGJ'IB CJ'Iy)K6LI 10 BOIIpoCcaM pacipeaciCHus KHUIIBIX MMOMEIICHHI
MYHUIUIIAJIIBHOT O KUJIUIITHOT'O (I)OH,I(& KoMwuTera roToBUT B HaIpaBJIACT IIPOCKT IlocTanoBneHUA
B OTACI pa6OTI>I C JOKYMCHTaMHU YIPABJICHUA ACJIAMH aIMUHHUCTpAalOWU B COOTBETCTBUU C
YCTAHOBJICHHBIM ITOPAJAKOM.

OTI[GJ'I pa6OTBI C JOKYMCHTAaMH YIPABJICHUA ACJIAMH aAMUHUCTPpAUU OPraHU3yCT pa60Ty
o perucTpalvd IPOCKTa HOCT&HOBJ’ICHI/IH, BBIITYCKY, THPAKHUPOBAHUIO W  PACCBUIKC
ITocTanoBNIEHMS B COOTBETCTBUM C YCTAHOBJICHHBIM ITOPAIKOM.

3asgBUTEIIO BbBLAACTCA 3aBCPCHHAA BBIIIUCKA U3 IlocTanoBneHuA AIMUHUCTpallUu O
INPUHATOM B OTHOIICHHUU HCIO0 PCUICHUU. I[J'ISI OpeaAOCTABJICHUA 3aBCPCHHBIX BBIIIUCOK U3
ITocTanoBneHMs AAMUAHUCTpAIUU O NMPUHATOM B OTHOIICHUHW KOHKPETHOI'O 3adBUTCII PCILICHUN
OTBETCTBEHHBIA CIEIIUAIMCT Komurera B JeHb noanucanus IlocTaHOBIEHHS T'OTOBUT
IMUCBbMCHHYIO 3asBKY Ha onanke Komurera 3a MMOANHUCHIO IpEeACCHaTCIIA Komutera n HaIpaBJIsICT
B VyIIpaBJICHHUC JCIaMU aIMHUHUCTPAILUH. 3aBCpeHHLIC BeIIUCKH u3 IlocTaHoBIeHUA
AIMUHHUCTpAUU O IIPUHATOM B OTHOIUCHHU KOHKPETHOI'O 3adBUTCIIA PCHICHUU MNCPCAAROTCA
CIICUAIMCTOM YIIPABJIICHUA JCJIaMU aIMUHUCTpAllhuU B Komurer B Teuenue 1 pa6oqero JAHA CO
JAHS TOJTYUCHUSA 3as1BOK Komurera.

CpOK BBINOJHEHHUS aIMUHUCTPATUBHOIO ACUCTBUS - HE M03/1Hee 3 pabouux JHEH.
3.3.6. Odopmienue pe3ynbTaTa MyHUIUIIAIBHON YCIYTH.

Ilocne nepeaayun IlocranoBiaennss B KoMHUTET OTBETCTBEHHBIN crienuaucT Komurera
T'OTOBUT:



- JIOTOBOP COLMAJBHOTO HailMa C akTOM MpUeMa-Tepeladyd KUIOro MOMEHICHUS B 2-X
sK3eMIuIgpax. J(oroBop conuanbHOrO HaiiMa M akT MpuUeMa-lepenadyd KUJIOTO IMOMEIEHUs
MPOLIMBACTCS MEXKAY CO00ii;

-  YBCAOMIICHHUEC 00 OTKaze B npeaoCTaBJIICHUN MYHHHI/IHaHBHOﬁ YCIyru B BHAC
COIIPOBOAUTEIIBHOTO IMHCbMa O HaIllpaBJICHHUHW BBIIIHCKH H3 IIPOTOKOJa 3aCCAaHUA KOMI/ICCI/II/I,
YTBCPKACHHOI'O IlocTanoBneHueM.

[Tocne MOATOTOBKM JOTOBOPOB COLMAIBLHOIO HaliMa M aKTOB INpHUEMa-Tepeaadu >KUIOTO
MOMEIICHUSI OHU TIEPENaloTCs Ha MOANMMCaHHWe mpeacenarento Komurera, ¢ corjacoBaHuEM
OTBETCTBEHHOT'O MCIOJHHUTENS U PYKOBOIUTENS CIY>KOBI IO BOIIPOCAM PACTIPEICICHUS JKHIIBIX
MOMEIICHUH MYHHUITUIIAIBHOTO KuiauimHoro ¢onma Komurera. Kaxapiii sx3emMIuisp aoroBopa
COIIMAIbHOTO HalilMa W aKTa MpueMa-Tepeayd >XUJIOr0 IOMEIICHUS 3aBepseTCsS Ie4aThio
aIMUHHUCTpAIUH.

ITopnucanubie OK3CMILAPBI AO0roBOpa COLHAJIBHOI'O HaiMa M akKTa InpueMa-1cpecaadiun
JKHJIOTO MMOMCIICHUSA PCTUCTPUPYROTCA B }KypHane perucTpanuu J0roBOpoB CONUAIBHOTO HaiiMa
KHUJIO0ro IoMCICHHUA.

YBegomiieHue 00 oOTKase B MpeaoCTaBJIICHUN MYHHHHHaHLHOﬁ yciayru B BHAC
COIIPOBOJUTCI/IbHOI'O IIMCbMa O HAIIPABJICHHU BBIIMCKH M3 IIPOTOKOJIA 3aCCAaHMA KOMI/ICCI/II/I,
YTBCPIKACHHOT'O HOCTaHOBJ'IeHI/IeM, MMOANINCHIBACTC PYKOBOAUTCIIEM CJ'Iy>I(6BI 10 BOIIpOCaM
pacupCaciICHuA KUIJIbIX MMOMeENIeHUH MYHUIUIIAJIBHOTO XUJIUIITHOT'O (1)0H,[[a Komurera.

CpoK BBITTOTHEHHUS aIMUHHUCTPATUBHOTO JEHCTBUS COCTaBIIsICT HE IMO3aHEEe 3 pabodymx
IHeH co aus noanucanus [locranosiaeHus.

OTBETCTBEHHEIM 32 BBIIOIHCHHUE AIMUHHUCTPATUBHOT'O JEHUCTBUSA SBJISACTCS OTBETCTBEHHBIM
HUCIIOJTHUTCIIb CJIy>K6BI Mo BOIIpOCaM paCIIPEACIICHUSA KUJIbIX MOMEIICHUI MYHUIIUITIAJIBHOT O
KHIJITUITHOT'O (I)OH)Ia Komurera.

Pe3y.]'ILTaTOM BBITIOJIHCHHUA aIMUHUCTPATUBHOI'O JIEHUCTBUS  SBIISIIOTCS O(I)OpMJ'IeHHLIC
A0OrOBOPBI  COLMUAIIBHOTO HaliMa H aKThI npueMa-nepeaadm KuJoro IMnoOMCHICHUS W
YBCAOMIICHHUA 00 oTKaze B MMpeaAOCTaBJICHUN MYHHHHHaHBHOﬁ yCIayru.

dukcamueit pe3yiibTaTa BbIIIOJIHCHHOTO AIMWHUCTPATUBHOI'O JEHUCTBUSA  SIBIISIOTCS
MNOANMMCAHHBIC OOTOBOPBI CONHUAJIBHOI'O HaliMa M aKThl npueMa-repeaain KHUJIOro nmoMeuCHusA
HJIN YBEAOMJIICHUS 00 oTKaze B npeaOCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru.

3.3.7. Ilepenaua pe3ynpraTa NpegOCTaBICHNS] MyHULIMIIAIBHON YCIYTH 110 PEECTPY B OTAET
[0 OpraHu3aluy MpefocTaBieHUs MyHHMIMNanpHbIX yciayr MBY "I'MKL" nans Bbeimaum
3asIBUTEITIO.

OcHoBaHuem AJid  HadYalla aJMUHHUCTPATHBHOI'O JENCTBUS SBISIOTCA IIOANHCAHHBIS
A0roBOpbI  COLUAJIBHOTO HaliMa H aKThI npueMa-nepecaaym KuUJIoro IMnoMCHICHUSA W
YBCAOMIICHHUA 00 oTKaze B npeaOCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru.

[lonnucanHble [1OrOBOpPHI COLMAIBHOIO HaiiMa, akTbhl IpHEMa-Nepefadyn KUJIOro
IOMEIIEHUS W YyBEJIOMJECHHsS 00 OTKaze B NPEJAOCTaBICHUM MYHHIMIIAIBHOM YCIyrd
HAMpaBJIAIOTCSd  OTBETCTBEHHBIM  CIIELMAIMCTOM HCIOJHHUTENEM CIyXObl 10 BOIpocam
pacrpesiesieHus] JKWIIbIX TOMEIIeHUH MyHMIMNalbHOro XuiauiHoro ¢ouna Komurera mno
peecTpy B OTJEN [0 OpraHu3aluy NpeaocTaBiIeHus MyHuIunaibHbx yeayr MBY "I'MKI" nns
BbIJIaYy 3asBUTEIIO.



IIpu BBIIAYE pe3yibTara NPeJOCTABICHNUS MyHULUIIAIBHOM YCIYTH CIIELUAIUCT OTAENA 110
OpraHu3alu MpenocTaBieHuss MyHUIUNaibHbIX ycayr MBY "T'MKI[", oTBeTcTBEeHHBI 3a
BbIJIauy pe3yJibTaTa MpeA0CTaBICHHUS] MYHUIIUIAIBHON YCIIYTH:

- BBIJIACT Pe3yJIbTaT NPEJOCTaBICHHS MYHUIIMIIAIBHON YCIYTH - OIUH SK3EMILISAP 10TOBOpa
COLIMAJILHOTO HalMa >KUJIOTO MOMEILEHUsI M aKTa MpHeMa-lepeayd >KUJIoro MOMENIEHUs WIn
COIMPOBOJUTENILHOIO MHUChMa O HANpaBJICHUM BBIMHCKU W3 MPOTOKoNa 3acenanusi Komwmccum,
yrBepxkaAeHHOro [locranoBnenueM, 00 OTka3e B MPEIOCTaBICHUN MYHUIIMIAIBHON YCIyTH, IpU
MPEIOCTABIICHUU 3asiBUTEJIEM pPACIMCKH, BTOPOM JOrOBOp COLMAIBHOIO HaiiMa IKHIJIOTO
MOMEILEHUS U aKT puemMa-rnepeaaydu XKUiIoro noMemieHus Bo3ppaiiaercsa B Komurer;

- INOAIMUCBIBACT Yy 3asdBUTCIIA [IBa JK3CMILIApPA JO0roBopa COOHUAJIbHOI'O HaliMa >KHJIOTO
IMOMCEIICHHU U aKTa IprueMa-repeaadyu XnUjaoro IOMEICHUA.

Pesynprar  mpefocTaBiieHUs ~ MYHULMOAJIBHOW  YCIyr'd, B  ClIy4ae  HPUHATHS
HOJIOKUTEIBHOIO pELIeHUs - TMOANUCAaHHBIM HalMoJaTeleM U HaHMMAaTelleM JO0roBOp
COLMAJIBHOTO HaiiMa JKWJIOTO TOMEIIEHUs M aKT IpueMa-Tliepelayd >KWIOrO0 IOMEICHHs
CKaHUPYETCs CIELUAINCTOM OT/ela MO OPraHu3allK MPEeOCTABICHUS MYHUIMIAIbHBIX YCIYT
MBY "TUKI" B "XKXypHane peructpauvyi MyHUIIMNAIbHBIX YCIYyT" B CHCTEME 3JIEKTPOHHOI'O
JIOKYMEHTO000pOTa aJJMUHUCTPALIUH.

B Teuennme 3 paboumx 1HEH co AHA NOJIYYEHUS NOJNMCAHHOIO HalMojaTeleM H
HaHMMaTeJleM JI0rOBOpa COLMAJIbHOIO HaiiMa >KMUJIOrO MOMELIEHMsS M aKTa Ipuema-rnepenadyu
JKHJIOTO TIOMEILEHHUs] OTBETCTBEHHBIH HCIOJHUTENb CIY)XObl IO BOIPOCaM paclpeaeaeHus
KWIBIX IOMEUIEHUH MYHHUIUIAIBHOTO >KWiIMIIHOro (onma Komurera Hampapiser KOMMIO
TAKOr0 JIOTOBOpPa B  OPraHU3alMIO, OCYIIECTBISIOIIYIO YIpPaBICHHE OKWIBIM JOMOM
(ynpasistromue komnanuu, TCXK, JKCK, »KUIUIIHO-IKCIUTyaTallMOHHBIE OPTaHNU3aLlUuH), a TAKKe
B pecypcocHa0Xarolue opraHu3aiuu.

CpOK BBITIOJIHCHUSA AaAMHUHUCTPATUBHOI'O JIEHUCTBHUS COCTaBIISICT HE IIO3JIHEE 3 pa6oqnx
JHeH co aHs noanucanus IlocranoBieHus.

OTBEeTCTBEHHBEIM 34 BBINOJIHCHHE AAMUHUCTPATUBHOI'O JIECTBUS  OTBETCTBECHHBIN
HUCIIOJTHUTCIIb CJ'Iy>K6I:>I.

Pe3ynbrarom BBINOJIIHEHHS] aAMUHUCTPATUBHOTO ACHCTBUSA SIBISIETCS NEpeaada JOrOBOPOB
COLIMANTLHOTO HaliMa M aKTOB MpHeMa-Tepelayd >KUJIOro MOMENIEHUs WIM yBEIOMIICHUU 00
OTKa3e B NPEJOCTAaBICHUHM MYHMIIMNAIBHOM YCIYIM MO PEecTpy B OTAEN IO OpraHu3aluu
npeaocTaBieHns MyHuuunanbHeix yenyr MBY "I'MKI" nns Belgaum 3asBUTEIIO.

Quxcanueil pe3yiabTara BBIIOJIHEHHOTO AJMUHUCTPATUBHOIO JACUCTBHSA  SIBISIFOTCS
HOJNMCAaHHBIE PEECTPhl OTBETCTBEHHBIM MCIIOJHHUTEIEM CIY)XObl M OTIENOM IO OpraHU3aluu
IIPEIOCTaBIIEHUSI MyHULIMNIANbHBIX yeiuyr MBY "I'MKII".

CpOK BBITIOJTHCHU A aHMHHHCTpaTHBHOﬁ npoucaypsl COCTaBJIACT 24 pa60‘-II/IX JHA.

Pe3y'J'ILTaTOM BBITTOJTHCHH A aHMHHHCTpaTHBHOﬁ npouecaypbl ABJIACTCA MPUHATUC PCHICHUA
0 IpCaOCTaBJIICHUU MYHI/II_II/IHaJ]LHOﬁ YCIYyru Wik OTKa3€ B IPCAOCTABJIICHHUU MyHHHHHaHLHOﬁ

YCIIYTH.
dukcanmelt pelynbTara BBINOJHEHHOH aJMUHHCTPATUBHOW MPOLEAYPHI  SIBISETCS

MOANMCAHHBIA JOKYMEHT, IOATBEPKIAIOIIUNA PEIICHUE O INPEJOCTaBICHUU MYHULMIIAIBHOU
YCIIYI'H WIH OTKa3€ B IIPEIOCTABICHUN MYHULUIIAIBLHON YCIYTH.



3.4. Bblgaya 3asBuTeno pe3ynbTatTa nNpeAoCTaBlIEHUA MyHULMNANbHOW
ycnyru.

OcHoBaHMeM MJii Hauyajga WCIOJHEHUS AaJMUHUCTPATUBHON MPOLEAYpPHl SBISETCS
MOCTYIJIEHUE TMOAMHCAHHOTO JOKYMEHTa, MOJTBEPXKIAIOLIET0 pEeIIeHWE O MPEeI0CTaBICHUN
MYHUIIMIIAJBHOW YCIYT'M WJIM OTKa3e B IMPEAOCTaBICHUM MYHHUIMNAIBbHON yciayru (manee -
pe3yNbTaT MPeNoCTaBlIeHUs MYHUIMNAIbHON yciyru) u3 Komutera cnenuanucTty OTAena Io
OpraHu3alMu MpeAoCTaBiIeHUs MyHUIMNAIbHBIX ycayr MBY "I'MKII", oTBercTBeHHOMY 3a
BbIJIauy pe3yJibTaTa MpeA0CTaBICHNUS MyHUIIUIAIBLHON YCIIYTH.

Pesynbrar mpepocTaBieHHMs] MYHUUUINAIBHOM YCIYyTM IEpelaercs CIelUaTrucToOM
KomuTeTa crienmanucty oTena no opraHu3alyy IpeocTaBIeHUs] MyHULIUIIAIbHBIX yeiayr MBY
"I'MKL]", oTBETCTBEHHOMY 3a BblJauy pe3yjbTaTa Mpea0CTaBICHNUS MyHULIMIIAIBHON YCIyTH, HE
MeHee ueM 3a 2 paboyux [HS A0 AHS HMCTEUCHHS] CPOKa MPEJOCTaBICHUS MYHUIIUIAIbHON
YCIIyTH, YKa3aHHOTO B IMMYHKTE 2.4 HACTOSIIET0 aIMUHUCTPATUBHOTO periiaMeHTa.

Pesynbrar npepocTaBieHuss MyHUIIUIIAIBHON yCIYTy IEpeaeTcs B OTAEN M0 OpraHu3alun
npeaocrasieHus MyHununaibHeix ycinyr MBY "I'MKI" Ha ocHOBaHMM peecTpa O mnepenaye
pe3ynbTaTa MPeIOCTaBICHUS MYHUIMNAIBHON YCIyrd, C BHECEHHWEM [aHHBIX CBEICHHUI B
"XypHan perucrpanuu MyHHUIMIATBHBIX YCIyr" B CUCTEME JIEKTPOHHOTO JOKYMEHTOO0OpOTa
aJIMUHHUCTPAIIHH.

Cnenpanucr othena Io OpraHu3aluy NPEJOCTaBICHHUS MYHULUNAIBHBIX yciayr MbBY
"I'MKII", oTBeTCTBEHHBIN 3a BbIIAYy pe3yjbTaTa MPEJAOCTABICHUS MYHUIMNAIBHOW YCIIYTH,
HOJYYMBIIUHN pe3ynbTaT MPEJOCTABICHUS MyHULUIIAIBHOW YCIIyTH, IPOBEPSAET €ro Haluyue B
peecTpe, U JieaeT OTMETKY O NPUHSITHH.

Crnennanucr othena mo OpraHU3aluy NPENOCTaBICHHUS MYHULUNAIBHBIX ycayr MBY
"TUKIL]", oTBeTCTBEHHBII 3a BbAAaYy pe3ysbTaTa MPEJOCTaBICHUS MYHHUIMIAIbHON YCIyTH,
UHGOPMHPYET 3asBUTENSI O TOTOBHOCTH pe3yibTaTa MPeJOCTaBIEHUS MyHULIMIAIBHONW YCIyTH
no TenedoHy WIM TOCPEICTBOM OTIPABICHUS D3JIEKTPOHHOTO COOOLIECHHMS Ha YKa3aHHBIN
3asIBUTEIIEM a/IPEC DJIEKTPOHHOM ITOYTHI.

Bbimauy JOKyMeHTa, SBISIOLIETOCS pe3ylbTaTOM IPENOCTABICHUS MYHULUIAIbHOU
YCIIYTH, OCYILECTBIISIET CIEMUAIINCT OTAEIA 110 OPraHU3alNN IPEJOCTABICHUS MyHUIIUIIAIBHBIX
yeayr MBY "T'MKIL", oTBeTCcTBEHHBIN 3a BblAAUy pe3yibTaTa MPEAOCTaBICHUS] MyHULIUIATIbHON

YCIIyTH.

Pesynprar  mpedocTaBiieHMs] ~ MYHUIUNANBHOM  ycinyrd (B ciay4yae  IPUHATHS
MIOJIOKUTEBHOIO pPEUIEHUs] - TOANMCAHHBIM HallMoJaTelleM M HaHUMAaTeleM JOroBOp
COLIMAJILHOTO HalMa JKUJIOro MOMEIIEHH) CKAaHUPYETCS CIIEUAINCTOM OT/IeNa 110 OpraHu3aluu
npenocrasieHuss MyHununanbHeix yeayr MBY  "T'MKI" B "Xypnane perucrtpanuu
MYHUIIUIATBHBIX YCIYT" B CHCTEME JIEKTPOHHOTO JJOKYMEHTOO0OpOTa aIMUHUCTPALIUH.

Ecnu 3asButens oOpatuics 3a MpeaoCcTaBIeHUEM MYHHIMIIAIBHON yciayru depe3 Enunblii
HOPTaJl TOCYJApCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, TO MH()OPMUpPOBAHHE OCYIIECTBISETCH,
Takxe yepe3 EnuHbIN mopTan rocyJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT.

IIpu BeIIaYE pe3ynbTara MPeAOCTABICHNS MyHUIIUIAIBHON YCIYIM CIENHUAIUCT OTAEINA 110
OpraHM3alu NpeaocTaBieHus MyHununanbHelx ycinyr MBY "T'MKI", orBercTBeHHBINH 3a
BbIJIauy pe3yJbTaTa MpeAoCTaBICHUS] MyHULUIAIBHON YCIIyTH:

- YCTaHAaBJIMBACT JIMYHOCTL 3asABUTCIIA, IIPOBCPACT MOJHOMOUYUA 3asABUTCIIA. B Oeiaiax
NpeaoCTaBJICHUA MYHUIUIAJIBHBIX  YCIYI' YCTAHOBJICHUC JIMYHOCTH 3adBUTCIA  MOKCT



OCYIIECTBIISITHCS B XOJ€ JINYHOTO MpUEMa MOCPEACTBOM IMPEAbABICHUS MAcropTa TpaxkJIaHuHA
Poccutickoit deneparuu 1160 HHOTO JOKYMEHTA, YIOCTOBEPSIONIETO JIMYHOCTh, B COOTBETCTBUU
¢ 3akoHogarenbcTBOM Poccuiickoit ®Pexepanuu WIM TMOCPEICTBOM HUACHTUDUKAIMN U
ayTeHTU(UKAUU C HCIOJb30BAaHUEM HH(POPMALIMOHHBIX TEXHOJOTHH, MPEAyCMOTPEHHBIX
®deaepanbHbIM 3aK0HOM OT 29.12.2022 N 572-®3 "O6 ocymiecTBIeHUN UASHTUDUKAIUN U (WITH )
ayreHTU(UKaIUU (QU3UYECKUX JIHMI] C HCIOJIb30BAaHUEM OHOMETPUYECKUX IEPCOHATBHBIX
JAHHBIX, O BHECEHUU U3MEHEHUH B OTAENbHBIC 3aKOHOaTeNbHbIe akThl Poccuiickoit denepanun
Y IPU3HAHUM YTPATUBIIUMU CHITY OTAENIbHBIX MOJIOKEHUN 3aKOHOAATEIbHBIX aKToB Poccuiickoit
®denepauun";

- BbIAACT PpE3YbTaT MNPECAOCTABICHUA MYHHHHHaHBHOﬁ yCiIyru Iipu HIpeaoCTaBJIICHUA
3asABUTCIIEM PACIIMCKH,

- B Cllyyae yTepH 3asBUTEIIEM pACIHUCKHU CIHELUAIUCT OTAENa IO OpraHu3aluu
npenocrasiieHuss MyHMIMnaneHelx yeayr MBY "I'MKIL", oTBeTcTBEHHBIN 3a BblIady pe3yJbTaTa
IPEOCTaBIICHUs] MYHHUIMIAIbHON YCIIyTH, pacreyaTbhiBaeT HOBBIA HSK3EMIUIIP PACHHMCKH, Ha
KOTOPOM 3asiBUTENb JIeJIaeT HAAMNUCh "OpUTHHAI PACIIUCKU YTepsiH'", CTABUT JaTy U MOAIMKCE;

- B CJIydac €CJIM 3a IOJYYCHHEM pe3ylibTaTa HNPCAOCTABJICHUS MYHHHHHaHBHOﬁ yciyru
06pamaeTc51 NpeaACTaBUTCIIb 3adBUTCIIA, CIICHIUAIUCT, OTBETCTBEHHBIM 3a BbIIaYy peE3yJibTaTa
MMpCeaO0CTaBJIICHUA MYHHHHHaHBHOﬁ YCIIyIru, yKa3bIBA€T HA PACIIMCKE HOMCP U OAaTy JOKYMCHTA,
MMOATBCPXKAAOIICTO €TI0 IIOJIHOMOYHA, HWIHW CCJIIM IMPCACTABJIATL HMHTCPCChI 3asABHUTCIIA,
YIOOJHOMOYCHO HOBOC JIMIO, HE YKA3aHHOC B PACIHCKE, [OCJIaCT KON JOOKYMCHTA,
MMOATBCPKAAOIICTO €I'0 IMMOJIHOMOYHMA

- TOJy4YeHue pe3yjibTara IpPEeJOCTaBIECHUS MYHULUNAIBHOW YCIYyTHM  3asBUTEINb
HNOJATBEPXKIAET JIMYHOM TOAMUCBI0O € paclIMppOBKOM B COOTBETCTBYyMOLIEH Tpade Ha
DK3EMIUIAIpax pPAclMCKH, KOTOpble mepenarorca B KoMureT M B OTAEN IO OpraHu3aluyu
IIPEIOCTABIEHUS MyHULIIUNIANbHBIX yeuyr MBY "I'MKII".

Eciu 3asButens 06paTI/IJ'IC$I 3a MNPpCAOCTABICHUCM MYHHHHHaﬂbHOﬁ yCiIayru uepes3
OTJICJICHUE ITOYTOBOM CBiA3HU, TO PE3yJabTaT MNPCAOCTABJICHUA MYHHHHHaHBHOﬁ yCiayru
HAIlpaBJISICTCA  3adBUTCIIO 3dKa3HBIM IMHUCBMOM C  YBCIOMIICHHEM (B CJIydac BblOauu
YBCAOMIICHHUA 00 oTkaze B MpeaoCTaBJICHUN MYHHHHHaHLHOﬁ YCJ'IYFI/I) WM BBLAACTCA IIPU
JIMYHOM NPHUCYTCTBUU 3aABUTCIIA (B CJIyda€ BbIJa4u JOroBopa COLUAIIBHOI'O HaliMa >XHJIOrO
NMOMCIICHN A MYHUIIUITIAJIBHOT'O JKUJIMIIHOT'O (I)OH)Ia).

CpOK BBITIOJTHCHHU A aI[MHHHCTpaTHBHOﬁ nmpoucaypsl COCTaBJIACT 2 pa60q1/1x JHA.

Pe3y'J'ILTaTOM HUCIIOJTHCHUA a,Z[MI/IHI/ICTpaTHBHOﬁ npoucaypsl ABJIACTCA BblAada 3asIBUTCIIHO
pe3yiibTaTa NpeaAOoCTaBJICHUA MYHHHHHaHBHOﬁ yciayru.

@ukcanueil pe3ynbTara BBIIOJHEHHOW aJIMHUHUCTPATUBHOM NPOLEAYPHI OTAEIOM I10
OpraHM3alyu IpenocrasieHuss MyHUIUNaibHbIX ycnyr MBY "I'MKI[" sBnsercs BHeceHue B
"XypHan perucrpauuu MyHUIUIAIBHBIX YCIYT" B CHCTEME JIEKTPOHHOTO JOKYMEHTO00O0pOTa
aJMUHUCTpalMi HMHGopManuu o (QaKTHUECKOW JaTe BBIJAYM pe3yibTaTa IpeJoCTaBICHUS
MYHUIIMIIAJILHOU YCITyTH.

HeBocTpeOoBaHHBINA pe3ylbTaT MPeIOCTABICHUS MYHUIMIAIBHON YCIyTM XpaHUTCS B
OTJIeNIe IO OpraHU3aluy NpeaocTaBlIeHnsd MyHUIMNanpHbIX yeuyr MBY "T'MUKI" B Teuenue He
MeHee 7 pabouyux JHEW OT KOHTPOJBHOM JaThl BbLIAYM pe3ysbTaTa IpelOCTaBICHUS
MYHHIIUTIATLHON YCIIyTH (KOHTPOJIBHON JaTON CUUTACTCS JCHb, CIACIYIOMIHMA 32 JHEM UCTCUCHHUS
CpPOKa IIPEIOCTABJICHUS MYHULIMINAIBHOW YCIYTd, YKa3aHHOIO B IyHKTE 2.4 HacCTOSILEro
aJIMUHUCTPATUBHOTO periaMeHTa). He moszmHee cnemyromiero paboyero JHs MOCIE 3aBEepIICHUS
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BBIIIEYKA3aHHOTO  CpPOKa XpaHEHWs, HEBOCTPEOOBAHHBIM  pe3yabTaT  MpPEIOCTaBICHUS
MYHHULIMIIAJBHOW ~ yCIyTM  TIEepeJaeTcss OTAEIOM [0  OpraHu3alud  IpeJoCTaBIICHUS
MmyHunmnaibHbix yeayr MBY "I'MKI" B Komurer.

HeBocTtpeOoBaHHbIN pe3yabTaT NPEIOCTABICHUS MYHHUIMIIAIBHOM YCIYTHM BBIIAETCS
3agBUTENIO0 HE Mo3aHee 3 padouux JHEH, mocie ero oOpaileHus B OTIEN MO OpraHu3aluu
npeaocraBieHus MyHUIUnaabHeIX yeayr MBY "T'MKI", ¢ 3asBineHuemM (3ampocoM) O BbIjaue
HEBOCTPEOOBAHHOTO pe3ysibTaTa MPeI0CTaBICHUS MyHULIUIIAIbHON YCIYTH.

3asgBUTENb BIpaBE OTO3BAaTh CBOE 3asiBICHUE (3aIpOC) Ha MOJyYEHUE MYHUIUMAIBHON
yCcIyrd B JIO00OM MOMEHT pPacCMOTpPEHHS, COTJacOBAaHUSA WJIM TIOJIOTOBKM pe3ylibTaTra
MPEIOCTABIICHUSI MYHUIUIAIBHON YCIYrH, OOpaTHUBIIMCH C COOTBETCTBYIOLIUM 3asiBICHUEM
(3ammpocoM) B OT/IEJI 110 OpraHU3AIMK MPEIOCTaBICHUS MyHUIUNIAIbHBIX yciuyr MBY "T'UKIL".
B sTom cnyuae 3asBieHue (3ampoc) U MpHJaraeéMble K HEMY JOKYMEHTBI, HEOOXOAUMBIE IS
MPEIOCTABICHUS MYHMIIMIIATBHOW YCIIYTH, MPHUHATHIE OT 3asBUTENs, IOAJIEkKAT BO3BpATY
3asBUTEIIO B MTOJIHOM 00bEMe, O YeEM B PACIHCKE JIeTIaeTCs COOTBETCTBYIOIIAsI OTMETKA.

Texunuueckas ommnoOKa (onucka, onevarka, rpaMMaTudeckasl Wi apupmMeTuieckasi ourmoxa
anbo momoOHas omuOKa), coaepKamascs B JOKYMEHTE, SBISIIOLIEMCS Pe3yJabTaToM
MPEIOCTABICHUSI MYHUIIUTIATBHON YCIYTH, MOJJICKUT HCIPABICHUIO B ClIy4yae MOCTYIUICHUS B
aIMUHHUCTPAIIMIO OT 3asfBUTENS HA IMOJyYCHHWE MYHHIMIAIBHOM YCIYrH WIA JIUIA,
JEHCTBYIONIErO0 HA OCHOBAHWHU JOBEPEHHOCTH, OPOPMIICHHOHN HaAJeXaluMm oO0pa3oM H (WJIH)
MHOTO  JIOKYMEHTa,  MOJATBEP)KJIAIOLIEro  IOJHOMOYHWS  MPEACTaBUTENs  (3aKOHHOTO
MPEJICTAaBUTENA), 3asdBlICHUs (3ampoca) O Takoil omMOKe B MPOU3BOJBHON (opme. 3asBieHUE
(3ampoc) HampaBisieTcs B AAMHHHCTPAILMIO IO TOYTE, SJEKTPOHHOM MOYTEe WM JIMYHO.
Texnuueckass ommOka B  JOKYMEHTE, SBISIOIIEMCS  PE3yJlbTaTOM  MPEIOCTaBICHUS
MYHUIIUNIATBHOM YCITYTH, TIOJJIEKUT UCIIPABICHUIO B CPOK He Oonee yem 30 KalleHIapHBIX THEH
CO JTHSI PETUCTPAIlMU B aIMUHUCTPAIIUY BBIIIEYKA3aHHOTO 3asBICHUS (3ampoca).

Komurer 00s3aH NMpOBEpUTH COJEpKaIlylocs B 3asBICHMU (3ampoce) HH(POpMAIHIO U
YCTPAHUTh COOTBETCTBYIOLIYIO OHIMOKY IyT€M BHECEHHs U3MEHEHUN B JOKYMEHT WM MPUHSATDH
peuieHre 00 OTKJIOHEHHM TAaKOro 3asBlIEHHs (3ampoca) ¢ 00OCHOBAaHHWEM MPUYUH OTKIOHEHHS.
JIOKyMEHT C BHECEHHBIMH HCIPABICHUSAMHU WU pelieHre 00 OTKJIOHEHUM 3asBleHHs (3ampoca)
BBIIACTCS 3asABUTENIO JIMYHO WJIM HAIPaBISIETCS IOCPEACTBOM IIOYTOBOIO OTIIPABJICHHS IIO
yKa3aHHOMY B 3asIBJICHUH (3aIpoce) MOUYTOBOMY aJIpecy.

3.5. Nopsgok Bblgaum ayonukata AOKYMEHTa, BbI4AaHHOIo No pes3ynbTaTam
npeaocTaBfieHUss MyHUUMNAnNbHOW YCNyru, B TOM 4uClie UCYepnbiBaloOLWUNn
nepeyvyeHb OCHOBaHMM ANA OTKa3a B Bbigade 3Toro gyobnukara.

3.5.1. OcHoBaHueM JJIs1 Havyasia IpoLeaypsl IO Bbliadye Jy0IMKaTa JOKyMEHTA, BBIIAHHOTO
10 pe3ynbTaTaM MPENOCTaBIECHNU MyHUIIMIIAIBHON YCIYTH, SIBJISIETCS MOCTYIIJIEHUE 3asBJIECHUS O
BbIJlaue AyOJMKaTa TOKYMEHTA, BBIIAHHOTO MO pe3yjbTaTaM MpeJI0oCTaBICHUS MyHULUIATIbHOMN
ycIyru (aasee - 3asiBI€HUE O BblAaYe Ty0OnnKara).

3.5.2. 3agBureneM Ha Bblauy JyOnMKaTa JOKYMEHTa, BBIIAHHOTO IO pe3yJibTaTaM
IPEOCTaBICHUS] MYHULIUIIAIBHOW YCITYTH, SBISETCS JMIO, B OTHOIIEHHH KOTOPOIO paHee ObLI
BBIJIaH JTAaHHBII pe3ysIbTaT NPeAoCTaBIECHIsI MyHULIUTIATbHON YCIyTH.

OT uMeHHu 3asBUTENS JUIA TOJTYy4YeHus TyOnuKara JOKyMEHTa, BBIAAHHOTO MO pe3yJibTaTaM
IIPEAOCTABICHNUs MYHULUIIAJBHOM YCIYI'HM, MOXET BBICTYIATh JIMIO, UMEIOIIEE TAKOE NPaBO B
COOTBETCTBUM C 3aKOHOMaTeNbCcTBOM Poccuiickoit ®dexepaunu, 100 B CUIy HAJENEHUS €ro



3asBUTEJIEM B TMOPAJIKE, YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoin dDenepanuu,
COOTBETCTBYIOIIMMH TTOJTHOMOYHSIMHU.

3.5.3. 3asBneHue o BeIIaue AyOIMKaTa JOJKHO COJEPIKATh CICAYIOIINE CBEACHUS:

- ®UO 3asButens (MpeACTABUTENS 3asIBUTENSA) paHEe MPEIOCTABICHHON MYHHITUIIATBHON
yCIyru;

- uHboOpMaIUIO, MO3BOJIAIOIIYI0 HWIACHTUQUIMPOBATH paHee BbIAAHHBIA pe3yJabTaT
MPEIOCTABICHUSI MYHULIUIIALHON YCIYTH.

3.5.4. 3agBneHue o BbIaue AyOJIMKaTa MPeICTaBIseTCs CIoco0aMu, YKa3aHHBIMU B MTYHKTE
2.6.1 mHacrosmiero aIMUHUCTPATUBHOIO PpErJIAMEHTAa, 3a MCKIIOUYEHHEM IIOJIOKEHUH,
KacarolUXCsl BO3MOXKHOCTHU IPEJCTABISTh JOKYMEHTHI B 3JIEKTPOHHOM BH/IE.

HpI/IeM H pErucrpanuAa 3asBJICHUA O BbIIA4YC ,HY6J'II/IKaTa OCYHICCTBJIACTCA B IIOPAIKE,
npeaAyCMOTPCHHOM IIYHKTOM 3.1 HaCTOAIICTO AJIMUHUCTPATUBHOI'O  PCTJIaMCHTA, 3a
HCKIIIOYCHHUECM HOHOH(CHHﬁ, KaCcaromuxcd BO3MOXKHOCTU HPCACTABIATH NOKYMCHTBI B
OJICKTPOHHOM BHIEC.

3.5.5. CHeI_II/IaJ'II/ICT, OTBETCTBCHHBLIH 3a MNOATOTOBKY pE3yjibTaTa MPEAOCTABIICHUA
MYHHHHHaHLHOﬁ yCIyru, 1o pe3yjibTaTaM paCcCMOTPCHUSA 3asBJICHUA O BbIJAuC IIY6.]'II/IK3.T3.,
MNPpUHHUMACT PCHICHHC O BbIAA4C I[y@]'[PIKaTa JAOKYMCHTA, BBIJAHHOTO TII0 PE3yJibTaTaM
MpCaO0CTaBJIICHUA MYHHHHHaHBHOﬁ YCIyru wWjird OTKa3¢ B BbIAAYC ,HY6J'II/IKaTa AOKYMCHTA,
BBIZIAHHOT'O I10 pE3yJibTaTaM IIPEAOCTABICHUA MYHHHHHaHLHOﬁ yCiIyru.

Jly6nukat JOKYMEHTa, BBIAAHHOTO MO pe3yjbTaTaM MPeIOCTaBICHUS MYHUIIUIAIbLHON
YCIIyTY, TOTOBUTCS B BHUJE KOIIMU PE3YJIbTaTa, BBIJAHHOI'O I10 PE3yJbTaTaM NpPEIOCTaBICHUS
MYHUIUIIAIBHON  YCIYTM, 3aBEpEHHOM OTBETCTBEHHbIM crnenuaiucroM Komurera B
YCTaHOBJIEHHOM Topsiake. Ha pyOnukare B TpaBOM BEpXHEM YUy BHOCUTCS HAaJIMUCHh
"ITYBJIMKAT".

(a63ar BBeneH IlocranoBnennem aamuaucTparuu MO ropoackoro okpyra "CeikTeiBKap" ot 19.02.2024
N 2/626)

3.5.6. OcHoBaHueM uIsi OTKa3a B BbIJade JIyOJMKaTa JOKYMEHTA, BBIIAHHOTO TIO
pGSYJ'IBTaTaM HpCJIOCTaBJ'IeHI/IH MYHHHHHHHBHOﬁ YCJ'IYTI/I, ABIISACTCA.

- OTCYTCTBHE B 3asIBJICHUU O BblJaue AyOnMKaTa TOKYMEHTa, BBIIAHHOTO IO pe3yJibTaTam
MPEIOCTABICHUSI MYHHUIMIAIBHON YCIYrd, MH(QOpPMAaIUH, MO3BOJSIOUIEH HAEHTU(UIUPOBATH
paHee BBIIaHHBIN IOKYMEHT;

- IpEACTaBJICHUC 3asBJICHHUA O BbIJJA4YC JIY6J'II/IKaTa JOKYMCHTA, BBIAAHHOTO IO pEe3yJibTaTaM
MpeaoCTaBJICHUA MYHHHHHaJILHOﬁ YCIIyru, HCynoJTHOMOYCHHBIM JIUIIOM.

3.5.7. Kpurepuem NpuHATHS pEHICHUS O BbIgade MyOJMKaTa JOKYMEHTA, BBIJAHHOTO TIO
pe3yJibTaTaM MpPeaoCTaBICHUS] MYHUIMIIAIIBHOW YCIYTH, SIBISIETCS OTCYTCTBHE OCHOBAHUM IJIsSt
OTKa3a B BbIJa4Ye JayOJMKaTa TOKYMEHTAa, BBIJIAHHOTO IO pe3yibTaTaM MpPeIOCTaBICHUS
MYHUILIMTIAJTbHON YCITYTH.

3.5.8. [Tlpunstue pemeHus, TOATOTOBKA JyOnHMKaTta JOKYMEHTAa, BBIJAHHOTO TIO
pe3ynbpTaTaM TPENOCTaBICHUS MYHUIMITAIILHOW YCIYTH, WJIM OTKa3a B BbIgade TyOiuMKara
JIOKYMEHTA, BBIJIAHHOTO IO pPE3yJibTaTaM TMPEIOCTaBICHUS MYHHUIIUIIAIBLHON YCIyTH, U €ro
mepeiada  CICNHAINCTY, OTBETCTBEHHOMY 3a  BBbIJIauy  pe3ysbTara MpPEIOCTaBICHUS
MYHHUITUTIATLHON YCIIYTH, OCYIIECTBIISETCS CHEIUATUCTOM, OTBETCTBEHHBIM 3a IOATOTOBKY
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pe3ynbTaTa NMpeAOCTaBICHHUS] MYHHUIMIIAJBHOW YCIyTd, B T€YEHHE CPOKa aJMHHHCTPATHUBHON
MPOLEAYPHI, YKa3aHHOW B MyHKTE 3.3 HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.59. Ilpu noxaroroBke AyOiuMKara JOKYMEHTAa, BBIJAHHOIO IO  pe3yJbTaTam
MPEIOCTABIICHUSI MYHULIUTIATbHON YCIYTH, HE JOMYCKaeTCs:

- HU3MEHEHHE COJEP)KaHMUS JOKYMEHTOB, SIBIISIOIIMXCS PE3YyJIbTaTOM IPEIOCTaBICHUS
MYHULIUTIAJILHON YCITYTH;

- BHECEHHE HOBOW MHGOpPMAIUH, CBEICHUN M3 BHOBB MOJYYEHHBIX JTOKYMEHTOB, KOTOPbIE
He ObUIM Mpe/CTaBJICHbl MPU MoJadye 3asBiIeHUs (3arpoca) O IPEeIOCTaBICHUN MYHUIIUIIAIBHON

YCIIYTH.

3.5.10. Beimaua 3asBHUTEN0 JyOnMKaTa JOKYMEHTa, BBIJIAHHOTO II0 pPe3yJIbTaTaMm
MPEAOCTaBICHNUS MYHUIIMIIAJLHON YCIYrd, WJIM OTKa3a B BbIJaue ayOnHMKara JOKYMEHTA,
BBIIAaHHOTO M0 pe3yjbTaTaM MPEJOCTaBICHUS MYHHUIMIIAIbHOW YCIYTH, MNPOU3BOAUTCA B
MOPSAIKE, YCTAHOBIEHHOM IMYHKTOM 3.4 HACTOSIIEro aIMUHUCTPATUBHOTO PETIaMEHTa.

3.5.11. JlybnukaT JOKyMEHTa, BBIJAHHOTO IO  pe3yiabTaTaM MpeJoCTaBICHUS
MYHULIMNIAJBHOW YCIYyTM WM OTKa3 B Bbljade JyOIuKaTta JOKYMEHTAa, BBIJAHHOTO 10
pe3ynbTaTaM IMPeloCTaBICHUS MYHUIIMIAIBHON YCIIYTH, MOCJE BBIIAYH MOAJIEKUT apXUBHOMY
yUeTy U XPaHEHHUI0, (PaKT KOTOpOro (GUKCHpyeTcs B KypHAJIE PErHCTpalli MYHHUIUIAIbHBIX
yeayr agmuHucTpanu MO 'O "CeikteiBKap".

3.5.12. MakcuManbHbIH CPOK BbIIaYU TyOnHMKaTa JOKYMEHTA, BBIIAHHOTO M0 Pe3yJbTaTam
MPEIOCTABIICHUS MYHUIIMIAIBHOW YCIYTM HE JOJDKEH MPEBBIIATh CPOK MPEaOCTaBICHUS
MYHHUILIMIIATBHOW YCIYTH, YKa3aHHbIA B MyHKTe 2.4 HACTOSIIET0 aJMHHHUCTPATHBHOIO
perjiiaMeHra.

3.5.13. Pe3ynpTaToM npoueaypsl sSBISETCS:

- BblJaua JyOnMkaTta JIOKyMEHTa, BBIAAHHOTO IO pe3ylbTaTaM IpeAO0CTaBICHUS
MYHUIUTIAIBHON YCIIyTH;

- MOTI/IBI/IPOBaHHHﬁ OTKa3 B BbIJAa4c€ I[Y6J'II/IKaTa JAOKYMCHTA, BBIJAHHOT'O IO pE3yJibTaTaM
MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ yCIyru.

IV. PopMbl KOHTPOSIAA 32 UCMOSTHEHUEM
aAMUHUCTPATUBHOIO perfamMeHTa

4.1. Texymuii KOHTPOJIb 32 COOJIIOJICHUEM HCIIOJHEHUSI OTBETCTBEHHBIMHU JIOJKHOCTHBIMU
JUIAMH TIOJOXEHUM HACTOSILEro aJMHUHHCTPATUBHOIO peErjaMeéHTa M HHBIX HOPMAaTHBHBIX
IPaBOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEJOCTABICHUI0 MYHUIIUTIAIBHONW YCIIyTH,
a TaKXKe IPUHATHEM UMH pemieHnid ocyniectsiser rasa MO 'O "CpikTeiBKap" - pyKOBOJUTEND
aMUHMCTpALK, KypUPYIOIIHUN AesTenbHOCTh Komurera.

4.2. KoHTposib 3a TOJHOTOM M KayeCTBOM MPEAOCTaBICHUS MYHULMIAIBHON YCIyTH
BKIIIOUAET B ce0sl MPOBEACHNE TUIAHOBBIX U BHETUIAHOBBIX MPOBEPOK, BBISBICHUE M YCTPaHEHUE
HapylIEHUW MpaB 3asBUTENEH, paCCMOTPEHHE, NMPUHATHE PEUIEHUH M MOJArOTOBKY OTBETOB Ha
oOpaieHusi 3asBHUTENEH, coaep:kamue >kamoObl Ha pelleHus, AeicTBus (Oe3neiicTBre)
JMOJKHOCTHBIX ~JIMIl, OTBETCTBEHHBIX 32 OpTraHM3ali0 palbOoThl MO MPEIOCTABICHUIO
MYHUIUIIAIBHON YCIYTH, U OCYIIECTBIISETCS HA OCHOBAHUH PACTIOPSKEHUS aAMUHUCTPAIIH.

Jl1a mpoBeaeHUs MPOBEPOK IIPHU aAMUHHUCTPALMN CO3JAETCSI KOMUCCHUS, B COCTaB KOTOPOM
BXOJSIT JIOJDKHOCTHBIE JIMIA aAMHHHMCTPALMM, OCYILECTBISIOUINE KOOPAUHALMIO IEATEIbHOCTH



aMUHHUCTPAIMKM MO MPEIOCTABICHUI0 MYHHUIMMIAIBHBIX YCIYyT W JPyTrue 3auHTEPECOBAHHBIE
nuna. [lnanoBele MpoBEepKU MPOBOIATCS HE 4amie |1 pasa B 2 roga. BHemiaHOBbIE MPOBEPKHU
IPOBOAATCS B CBSI3M C IMOCTYIUIGHMEM B aJMUHUCTpPALUI0 oOpaimieHuid (pu3ndeckux u
IOPUAMYECKUX JIMI C jkKajo0aMu Ha HapylleHWe HUX IpaB U 3aKOHHBIX HHTEPECOB IPHU
MPEIOCTABIICHUU MYHUIIUTIAIBHON YCITYTH.

Pe3ynbTarhl 1eATENbHOCTH KOMUCCUU OQOPMIISIOTCS B BUJE aKTa, KOTOPBIM COCTABISAETCS
B 2 9K3EMIUIApaxX U MOJIMUCHIBAECTCS AOKHOCTHBIMU JIMLIAMU aJIMUHUCTPALIUU, TIPOBOJAUBIIUMU
npoBepKy. B akTe MOMKHBI ObITh OTMEUEHBI BBISBICHHBIE HEAOCTATKU M MPEIJIOKEHHUS MO UX
yYCTpaHEHHUIO.

[Ipy mpoBeleHUU BHEIUIAHOBBIX IPOBEPOK, IMEPBBIM HK3EMIUIAP aKTa MPHOOIIAETCS K
MaTepuaiaM IMPOBEPKH, BTOPOIl SK3EMIULIp He Mo3aHee 5 pabouyux AHEH co JHS 3aBeplICHUs
IIPOBEPKHU HAIpaBIIsIeTCs 3asBUTENIO (TIPEICTABUTEIIO 3asBUTEISI, IEHCTBYIOIIET0 HA OCHOBAaHUU
JOBEpEHHOCTH, O(GOPMIIGHHON HajIexammMm o0pazoM U (WIM) HWHOTO JIOKYMEHTa,
MOJATBEPXKJIAIONIETO MOJHOMOYHS MPEJICTaBUTENS (3aKOHHOTO MPEACTABUTENSI) 3aKa3HBIM
MOYTOBBIM OTIIPABJICHUEM C YBEIOMIICHUEM O BPYyUCHUHU.

4.3. [lo pe3ynpTaTam MpPOBEIEHHBIX MPOBEPOK, B ClIydae BBIABICHUS HAPYIIECHUH MpaB
3asgBUTENEH, OCYIIECTBISETCS MPUBJICYECHINE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU
C IEUCTBYIOIIMM 3aKOHOJaTeNnsCTBOM Poccuiickoit denepanuu.

4.4. KoHTpoJsb 32 MPEIOCTaBICHUEM MYHHIIMIIATBLHOW YCIIYTH MOXET OBITh OCYIIECTBICH
CO CTOpPOHBI TpaXkJaH, UX OOBEAMHEHUN M OpraHu3alliii M BKJIIOYAeT B ceOs OpraHU3alUio0 U
MIPOBEJICHUE COBMECTHBIX MEpONPUATUN (CEMHHApPOB, MPOOJIEMHBIX UCKYCCHH, '"TOpsS4mx
auHui", KoHpepeHMd, "Kpyribix cToioB"). PekomeHmanuu U MOpeUIoKEeHHUs MO BOIpPOcaM
NPEOCTaBIEHUs] MYHHMIMIIATBHOM YCIyrH, BbIpaOOTaHHBIE B XOJ€ MPOBEIEHHUS TaKHUX
MEpONpUATHH, yuuThiBatoTca aaMmuuuctpanuei, MBY "I'MKIl" B nanbHelmed pabore mo
IIPEIOCTABIECHUIO MYHULIUIIAJIbHON YCIYTH.

V. Nocyne6HbIn (BHecyaebHbIN) NnopsaoK o6XanoBaHUSA peLueHUi
n gencrteumn (besgencTeus) opraHa, npeaoCcTaBnAOLWEro
MYHMLMNaNbHY YCNyry, a Takke ero Ao/MKHOCTHbIX L,

MYHULMNANbHbIX CRyXaLwmx

5.1. 3asBUTeNM HMMEIOT MpPaBO Ha JAocyaeOHoe (BHecylneOHOe) oOkamoBaHHE EHCTBUI
(Oe3neiicTBusl) M (WiIM) pelIeHUM, NPHUHATHIX (OCYLIECTBICHHBIX) B XOJ€ MPEJOCTaBICHUS
MYHUIUIAIBHON YCIIYTH (Janee - xkanoba).

Pexomennyemas ¢opma xkanoObl mpuBeneHa B Ilpunoxkenun N 2 K HacTosleMmy
a/IMUHUCTPATUBHOMY PEIJIaMeHTY.

5.2. 3as9BUTEIb MOXKET 06paTI/ITLCH C )Kaﬂ060ﬁ, B TOM YHUCJIC B CJIICAYIOIIUX CIIyYasax:

1) HapylmieHue Ccpoka perucTpalud 3asBleHHs (3ampoca) O MPEJOCTaBICHUH
MYHMIIMIIAJIBHON yCITyTH, 3aIIpoca, yKa3aHHOro B craTee 15.1 @enepanbHoro 3akoHa N 210-D3;

2) HapylIeHHEe CpOKa MPe0CTABICHNS MYHUIUITAIBHON YCIYTH;

3) TpeboBaHWe Yy 3asBUTENS JOKYMEHTOB WIM HH(pOpMAIMKU JHOO OCYIIECTBICHHUS
JIEMCTBUM, NPEICTABICHUE WIM OCYILIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepannu, HOpMaTUBHBIMU IIPABOBBIMU aKTaMH PecryOmnku
Komu, MyHUIIMIIAIBHBIMY NTPABOBBIMU aKTaMU JJIs1 IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;
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4) oTka3 B IpueMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Pocculickoit ®denepanyuv, HOPMATUBHBIMH MPABOBBIMU
aktamu Pecny6muku KoMy, MyHUIMNANbHBIMU TMPABOBBIMH aKTaMU JJIsi PEIOCTaBICHUS
MYHULIUNIAJILHON YCIYTH, Y 3aBUTEJIS;

5) oTKka3 B MPEAOCTaBICHUM MYHHUIMIAIBHOW YCIYTH, €CIIM OCHOBAaHMs OTKa3a He
MPEAYyCMOTPEHBI (eAepabHBIMUA 3aKOHAMHU M TPUHATBIMH B COOTBETCTBUHM C HUMH HHBIMHU
HOPMATHBHBIMH TIPaBOBBIMH akTaMu Poccuiickoit denepanuu, 3aKOHAMH W HWHBIMU
HOPMATHBHBIMH TIPaBOBBIMH akTamu Pecnyonuku KoMu, MyHUIIUMIATBbHBIMH TIPABOBBIMH
aKTaMU,

6) 3aTpeboBaHuNe C 3asBUTENS MPU MPEJOCTABICHUN MYHHUIIMIIAIBLHOW YCIyTH IUIAThI, HE
MPEyCMOTPEHHOM  HOPMATHMBHBIMU  TPaBOBbIMM  akTamu  Poccuiickori  ®enepauuu,
HOPMAaTUBHBIMHM TpaBOBbIMU akTamu PecnyOnuku KoMy, MyHUIUNANbHBIMH IPABOBBIMU
aKTaMu;

7) O0TKa3 oOpraHa, npeAoCTABIAIOMICIO MYHUIHUIIAIIBHYIO YCIYTYy, €0 JOJUDKHOCTHBIX JIHII,
MYHUIMIIAJIBHBIX CIIYKAallUX, B UCHPABJICHUN NJONMYIICHHBIX OIICYAaTOK U oIInOoK B BBIJAHHBIX B
pe3yiapTare MNpeaAOCTaBJICHUS MYHHHHHaHLHOfI yCIayru HOOKYMCHTax 1100 HapyHIICHUC
YCTAHOBJICHHOI'O CPOKa TaKuX I/ICHpaBﬂeHHﬁ;

8) HapylIeHHe CpOKa MU MOpsAKa BblJauu JOKYMEHTOB IO pe3yJbTaTaM Mpel0CTaBICHUs
MYHUIUAIBHON YCIIyTH;

9) TpeboBaHue y 3asgBUTENs MPU MPEIOCTABICHUU MYHHUIMIAIBHON YCIyrd JOKYMEHTOB
win uHQOpMAalMK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MpU
NEpBOHAYAILHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEIOCTaBICHUS
MYHUIIUTIATBHONW YCIYTH, JTUOO B MPEAOCTABICHUH MYHUIIMNIAIBHON YCIYTH, 32 UCKIIOYCHHEM
CIIy4aeB, MPeAyCMOTPEHHBIX MYHKTOM 4 yactu | cratbu 7 @enepanbHoro 3akoHa N 210-D3.

5.3. XKanmoba Ha pemeHus u naeWcTBus (Oe3deiicTBHE) opraHa, MNPEAOCTABISIONIETO
MYHULUIAJIBHYIO  YCIYTy, €ro JOJDKHOCTHOTO JIMIA, MYHHUIMOAJIBHOTO  CIYXallero,
PYKOBOAMTENSI OpTaHa, MPeA0CTaBISIFOIIET0 MYHHUIIUITAIBHYIO YCIYTY, MOXKET ObITh HallpaBiieHa
no mnoure, uepes MODIL], c¢ wucnons3oBaHuem EnuHOro moprana TroOCyIapCTBEHHBIX U
MYHUIIMNIATBHBIX YCIYT, MopTajia (enepanbHOi rocyaapCcTBEHHOM MH(DOPMALIMOHHONW CHUCTEMBI,
obecrnieunBaromIel mporecc I0cyaeOHOro (BHeCyAe0HOr0) 00KanoBaHUs PelIeHU U AeWCcTBUN
(Oe3meiicTBUS), COBEPIICHHBIX MPU MPEIOCTABIEHUU TOCYIAPCTBEHHBIX M MYHUIIUTATHHBIX
YCIYI OpraHaMu, MPEeAOCTABISIIONIMMU TOCYJApCTBEHHbIE W MYHHUUMIIAIbHBIE YCIYyTH, HX
JOJKHOCTHBIMH JIMIIAMH, TOCYJApPCTBEHHBIMH M MYHHIIMIIAIBHBIMH CIyXalluMu (ganee -
cUCTeMa JIOCyAeOHOro oOKanoBaHUs), C HCIONb30BaHHEeM ceTu "MHTepHeT", a Takke MOXKET
OBITH IPUHATA TIPU JTUMIHOM MPUEME 3aTBUTEIS.

XKanoba nomaercst B mucbMeHHON (popMe Ha OyMa)KHOM HOCHTEJIE, B AJIEKTPOHHOU (opme
B Opras, NMpeaoCTaBISAIOIINNA MyHULIMNAIbHYIO yciyry. JKamoObsl Ha pemieHus: pyKoBOJIUTENS
Oprasa, NpeJ0CTaBJISIONIEr0 MYHUIMITATbHYIO YCIYTY, MTOJAIOTCS B BBIMIECTOALINHI opraH (Tpu
€ro HalmuyuM) 700 B cClyyae €ro OTCYTCTBHUS pPacCMaTpHUBAIOTCA HEMOCPEICTBEHHO
PYKOBOJMTENIEM OpPTraHa, NPeJOCTaBISAIOIIET0 MyHULIUIIAIBHYIO YCIYTY.

B cnywyae momaum >kanoObl MpHU JUYHOM INPHUEME YCTAHOBIIEHHE JIMYHOCTU 3asiBUTEIN
MOXET OCYLIECTBIATHCA IOCPEACTBOM IPEABABICHUS Iaclopra rpaxaaHnuHa Pocculickon
@deneparun MO0 HMHOTO JOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTh, B COOTBETCTBUU C
3aKoHOJATeNbCTBOM  Poccuiickoit  ®exepauuu WO MOCPEICTBOM — MACHTH(PHUKALMK |
ayTeHTU(UKALMU C HCIOJIB30BaHUEM HWH(POPMALMOHHBIX TEXHOJOTHHA, MPEayCMOTPEHHBIX
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®denepanbHbIM 3aK0HOM OT 29.12.2022 N 572-®3 "O6 ocymiecTBIeHUN UASHTU(DUKAITUN U (WITH )
ayTeHTHUKAIUK (DU3NIECKUX JIMI[ C HCIOJIb30BAaHUEM OHOMETPUUYECKHX TIEPCOHATBHBIX
JIAHHBIX, O BHECCHUHM U3MEHECHHI B OT/CIIbHBIC 3aKOHOAaTeNbHbIE akThl Poccuiickoit deneparuu
Y MIPU3HAHWH YTPATUBIITUMHU CUJTY OTACIBHBIX MOJIOKEHUH 3aKOHOIATEIbHBIX aKTOB Poccuiickoi
Oenepannn”. Ilpu momade >kaoObl B DJIEKTPOHHOM BHAEC JTOKYMEHTBI MOTYT OBITh
MpeACTaBICHBl B (OpME DJIEKTPOHHBIX JOKYMEHTOB, C MCIOJb30BaHMEM EnuHOro mopraina
FOCYJAapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYr © (WIM) HWHBIX OJJICKTPOHHBIX CEPBHUCOB
MPEJOCTABICHUS] MYHUIMIAIBHBIX ycayr B cetd "HHTepHeTr", 3asBUTENIb WM  €ro
MIPEACTaBUTENb, POIIEANINE MPOIEAYPhl PETUCTPAIIUU, UACHTU(UKAIIMN U ayTeHTU(UKAIIUN C
ucnonb3oBanueM ECHUA uiam MHBIX TOCYAapCTBEHHBIX MH(POPMAIIMOHHBIX CHUCTEM, €CIIM TaKhe
rocyJapcTBeHHbIC MH(GOPMAIITMOHHBIC CHCTEMBI B ycTaHOBJIeHHOM [IpaBuTenscTBoM Poccuiickoii
Oenepannu nopsake obecreunBaroT B3auMozeiictBue ¢ ECHUA, mpu ycimoBuM COBHAICHUS
CBEJICHUHN O (PU3UYECKOM JIMIIC B YKa3aHHBIX HHPOPMAIIMOHHBIX CUCTEMaX, 3alOJHSIOT Kallo0y ¢
HCITOJIb30BAaHUEM MHTEPAKTHBHON (POPMBI B DJICKTPOHHOM BHJIC.

Perucrpanus xanoObl OCYILECTBIIETCS OTIEJIOM IO OpraHU3alUM IPeJOCTaBICHUS
myHununanbHeix yeayr MBY "THKI" B "XXypnane ydera >kano0 Ha pelieHus U ICHCTBHS
(Oe3neiicTBuE) oOpraHa, MPEeNOCTABISAIOIIEI0 MYHUIMNAIBHYI YCIyry, a TaKKe ero
JOJDKHOCTHBIX JIMLl, MYHHIMIAJBHBIX CIyXalux'" He MO03JHee CIEeAyIoIero 3a JIHEM ee
HOCTYIUIEHUs pabovero AHs ¢ MPUCBOEHUEM €l PEernCTPAMOHHOIO HOMEpA.

XKaino0Oa, nocrynusiias B oprat, IpeAOCTABIAIONIMA MYHUIIUNIAIBHYIO YCIYTY, MOJICKUT
PAcCCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HA/I€I€HHBIM ITOJIHOMOYMSMU 110 PACCMOTPEHHIO Xkajio0,
B TeueHue 15 paGouux AHEH co JIHA ee perucTpaluy, a B ciaydyae 00)kajloBaHUS OTKa3za opraHa,
IPEJOCTABIISAIONIET0 MYHUIMNAIbHYIO YCIYTY, €ro JOJDKHOCTHOIO JIMIA, MYHUIUIAIbLHOIO
CJIy’Kalllero, B IpUeMe JIOKyMEHTOB y 3asiBUTENs TMOO B UCIIPABIEHUH JIOMYIIEHHBIX OMEYaTOK U
OLIMOOK MM B ciiydae 00>KajJOBaHUS HapyILEHUs YCTAaHOBJICHHOTO CPOKA TAKUX HMCIpPABICHUH -
B TeueHHEe 5 pabouyux JHEN CO JAHA €€ perucTpariH.

5.4. XKanoOa noymxHa coepxKarth:

1) HauMeHOBaHUE OpraHa, MpeJOCTaBISIONIEr0 MyHULIUIIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIIa OpraHa, TMpPeJOCTaBISIONIEr0 MYHHIMIANBHYIO YCIyry, Ju00 MYHHUIMIAIBHOTO
CJIy’Kalllero, pelieHus 1 aecTBus (0e3aeiicTBre) KOTOPhIX 00KaTYIOTCS;

2) damunmio, UMs, OTYECTBO (IIOCTEIHEE - MPU HAIUYHH), CBEJICHUS O MECTE JKUTEIbCTBA
3asgBUTEN - (PU3NYECKOT0 JIMIA JINOO HAMMEHOBAHKE, CBEIEHUSI O MECTE HaXO0XKJICHHS 3asiBUTEIS
- IOpUIMYECKOrO JIUIa, a TakKe HoMep (HOoMepa) KOHTakTHoro tenedoHa, aapec (axpeca)
AJIEKTPOHHOM MOYTHI (IIPU HAJIMYUHU) M TOYTOBBINA aJpec, MO0 KOTOPHIM JO0JDKEH ObITh HalpaBiieH
OTBET 3asABUTENIO (32 HCKIIOYEHHEM Ciydas, Korja Xajo0a HampaBlseTCsl IMOCPEICTBOM
CHCTEMBI J0CYe0HOro 00XKaloBaHus);

3) cBemeHus 00 oOOXKamyeMbIX peIIEHUSX U JelcTBUsAX (Oe3deiicTBUM) OpraHa,
MPEIOCTABIISIONIET0 MYHUIIUIIATBHYIO YCIIYTY, TOJDKHOCTHOTO JIUIA OPTaHa, TPE0CTaABISIONIETO
MYHUIIUTIATBHYIO YCIYTY, TM00 MYHHUIIMITATLHOTO CTY>KaIIero;

4) AOBOJIbI, Ha OCHOBAHUH KOTOPBIX 3a4BUTCJIb HEC COIJIACCH C PCHICHUCM U JeicTBHEM
(663ﬂeﬁCTBHCM) opraHa, NnpcAoCTaBJIAOMCTO MYHUIUMIIAJIIBHYKO YCIYTry, HOJDKHOCTHOIO JIWIIA
opraHa, HOpCAOCTABIAOIICTO MYHUIIMIIAJIIBHYIO YCIYTY, 0o MYHUIUITIAJIBHOTO CJIY>KAIICTO.
3asgBUTEICM MOTYT OBITH MNpEACTaBJICHBI JOKYMCHTBI (HpI/I HaJ'II/I‘-II/II/I), MOATBCPKAAOIMINUC TOBOABI
3asABUTCIIA, 1100 UX KOIHH.
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5.5. 3agBurenp BIpaBe 3alpaliMBaTh W TONy4aTh HH(POpPMAIMIO U JOKYMEHTHI,
HEOOXOUMBIE I 00OOCHOBAHUS U PACCMOTPEHUS KaTO0O0BbI.

5.6. B cnydae ecnm jxanoba mogaeTcs yepe3 MPEICTaBUTEINs, UM TakKe MPEICTaBIIsICTCS
JIOKYMEHT, TTOATBEPKIAOIINN TOJTHOMOYHS Ha OCYIIECTBICHHE COOTBETCTBYIOIIMX JICHCTBHM. B
KauecTBE JIOKYMEHTa, IOATBEPKIAIOMICTO IMOJTHOMOYHUS IMPEACTaBUTENS, MOXET OBbITh
MIpPE/ICTaBIICHA:

a) odopmileHHass B COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccuiickoit Deneparuu
JIOBEPEHHOCTD (IS PUBHUECKUX JIUIT);

06) odopmieHHas B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoit ®enepanuu
JIOBEPEHHOCTb, 3aBEpEHHas Ie4yaTbio 3asBUTENs (IpU HATUYUM T[eYaTH) U TOANHMCAHHAS
PYKOBOAMTENEM 3asBUTENS WJIM YIOJHOMOYEHHBIM JTHUM PYKOBOJIUTENEM JHUIOM (Ui
IOPUANYECKUX JIUIT);

B) KOIIus PpeIICHUA O Ha3HAYCHHUH HIIN 00 H36paHI/II/I h19%(s10) IIpUKa3a O Ha3HA4YCHUHU
q)HSI/I‘leCKOFO Juna Ha AOOJDKHOCTb, B COOTBCTCTBHU C KOTOPBIM TaKOC (1)I/I3I/I‘16CK06 JIUIIO
O6J'IaI[aeT IIpaBOM JEUCTBOBATh OT UMEHHM 3asIBUTEIS oe3 JOBCPCHHOCTHU.

5.7. llpu mnocrymneHun xanodsr uepes MOIl obecneunBaerca ee mepemaya IO
3alUIICHHON MH(GOPMAIMOHHON CHUCTEME WM KyphepCKOW JOCTaBKOM B YIMOJTHOMOYEHHBIN Ha
€€ pacCMOTPEHUE OpraH, MPEAOCTABIISIONIMN MYHHUIMNAIbHYIO YCIYTy, B HMOPSJAKE U CPOKH,
KOTOpbIE YCTAHOBJIEHBI COIJIallEeHWEeM O B3aumonectBuu wmexay MOPI[ u  opranowm,
MPEIOCTABIISAIONIMM MYHUIIUIIATBHYIO YCIIYTY, HO HE MO3/IHeE CIEAYIONEero pabo4ero JHs CO THS
MOCTYIIICHUS Ka0OBbI.

ITpu moctymienuun >xanodsl yepez M®DLI, cnenuamuct M®L] perucrpupyer xanoly B
uHpopManroHHoi cucteme M®L] ¢ nprcBoeHneM kaio0e perucTpaliOHHOTO HOMEpA U BbIJaeT
3asBUTEIIO PACIIUCKY B MOJYYEHUH KaJOObl, B KOTOPOU YKa3bIBACTCS:

- MCCTO, J1aTa U BpCMs IIpUcMa JKAITOO0BI 3adABUTCIIA,

- (l)aMI/IJ'II/IH, HUMs, OTYECTBO (nocnenHee npu HaJ'II/ILII/II/I) 3asABUTCIIA,

- IEPCUCHDb ITPUHATHIX TOKYMCHTOB OT 3asABUTCIIA,

- (I)aMI/IJ'II/IH, HUMs, OTYECTBO (nocnenHee npu HaJ'II/ILII/II/I) CrieuaJICTa, NPpUHIABIICTO >Kan06y;

- c1oco0 MHPOPMUPOBAHUS 3aIBUTENS O TOTOBHOCTH PE3yJbTaTa PacCMOTPEHHS KalToOBbl,
BBIOpAHHBII 3asBUTEIEM (CMC-OTOBEIICHHUE, 110 YIEKTPOHHON MOYTe, Yepe3 INYHBIH KaOUHET, 110
Tenedony);

- CpOK pacCMOTPCHUA ’KalloObl B COOTBETCTBHHM C HaCcTOAIUM aJIMUHHUCTPATHBHBIM
PCrilaMCHTOM;

- croco0 ¥ MeCTO MOJIYYeHHUS Pe3ylbTaTa pacCMOTPEHUS KaJIOOBI.

5.8. Tlo pe3ynpTataM paccMOTpPEHMs KajJoObl NPUHUMAETCS OJHO U3 CJEIyIOIIUX
pELICHUI:

1) *Kajnoba YAOBJICTBOPSACTCA, B TOM YHUCIIC B (I)OpMC OTMCHBI IIPUHATOI0 PCUICHUA,
HCIIPABJICHUA NONYIICHHBIX OPraHOM, MPCAOCTABIAIOIIUM MYHUIHUIIAJIIBHYIO YCIIYTY, OIICYATOK U
OIIMOOK B BBIIAHHBIX B PE3YJIbTATC IMPEAOCTABJICHUA MYHHHHHaHBHOﬁ yCIyru OOKYMCHTAaX,
BO3BpaTra 3adBUTCIIO  ACHCKHBIX CPCACTB, B3WMMAHHUC KOTOPLIX HC MNPCAYCMOTPCHO



HOPMAaTUBHBIMU MPABOBBIMU akTaMu Pocculickoit ®denepanyu, HOPMATUBHBIMH MPABOBBIMU
aktamu Pecny6nuku Komu, MyHHIIMTTaTbHBIMU MTPABOBBIMU aKTaMH, a TaKKe B HHBIX opmax;

2) B yIOBJIETBOPEHHH >KaT00bl OTKA3bIBACTCS.

[Ipn ynoBneTBOpeHUHU 3kamoObl OpraH, MNPEAOCTABISIONIMN MYHHIMIAIBHYIO YCIYTY,
MPUHUMAET MCUYEPIIBIBAIOIIUE MEPHI 0 YCTPAHEHUIO BBISIBJICHHBIX HapYIICHUN, B TOM YHCIE MO
BbIJIaye 3asgBUTENIO pe3yibTaTa MyHUIMIAIBHON yCIyru, HE mo3aHee 5 pabouux JHEH co AHS
MPUHSTUS PEIICHUs, €CIIM NHOE HE YCTAaHOBJIIEHO 3aKOHOAaTeNnbCcTBOM Poccuiickoit denepanuu.

5.9. B oTBeTe 10 pe3ynbTaTaM pacCMOTPEHHUS KaJI0Obl YKa3bIBAIOTCS:

a) HAMMEHOBAaHUE OpraHa, MPEeIO0CTABIIAIONIET0 MYHUIIUTIAIBHYIO YCIYTY, PACCMOTPEBIIETO
XKanoOy, JODKHOCTb, (pamuiusi, UMs, OT4eCTBO (IPU HAJIMYMHU) €ro JOJDKHOCTHOIO JIHIIa,
MPUHSBIIETO PellieHue 10 Kanobe;

0) HOMep, JaTta, MECTO MPHUHATHS PEIICHHs], BKIIOYAs CBEICHHS O JOJDKHOCTHOM JIHIIE,
pelieHue i aeiictpue (6e3aelcTBre) KOTOPOro 00xalyercs;

B) (haMuIIHsl, UMsl, OTUECTBO (IIPH HATMYKMH) UJIM HAMMEHOBAaHUE 3asiBUTEIIS,
') OCHOBAHUS JIJIsl TIPUHSATHS PEUICHHUS 110 %KaIo0e;
1) PUHSTOE TI0 JKajio0e pelIeHuE;

€) B cllyyae IpPHU3HAHUA >KaT00bl MOAJEKAIIEH YAOBIETBOPEHUIO JaeTcs MHpopMauus o
JEMCTBUAX, OCYILECTBIIIEMBIX OPraHOM, MPEIOCTABISAIOIINM MYHULMIAIBHYIO YCIYTY, B LEIIX
HE3aMeJUIMTEIbHOTO YCTPAaHEHUS BBIABICHHBIX HApYyUIEHUH NpU OKa3aHUM MYHULUIAIbHOU
YCIOYrH, a TakKe IPHUHOCITCS W3BMHEHMs 3a JOCTaBJICHHbIE HEYJ0OCTBa M YKa3bIBaeTcCs
uHpopMalLKs O JaTbHEHIINX J1eHCTBUAX, KOTOpble HEOOXOMMO COBEPIINUTH 3asBUTENIO B LIENIX
MOJYYEeHUs] MYHULIMITAIBHON YCIyTH;

)K) B ClIydac TIIpHU3HaHUA ’KajmoObl  HE MoAJIeXKaIen YAOBJICTBOPCHUIO  JAKOTCA
APTYMCHTUPOBAHHBIC PA3BACHCHUA O IMPUUYNHAX HNPUHATOIO PCHICHUSA, 4 TAKKE I/IH(I)OpMaI_[I/ISI ()
MopsaaKe 00’kaJIOBaHUS MMPUHATOTO PCIICHU.

5.10. OTBeT 1o pe3yibTaTaM pacCMOTPCHUSA JKAITOOBI MNOATIUCBIBACTCA YIIOJITHOMOYCHHBIM
Ha paCCMOTPCHUC JKaJT00BI JOJDKHOCTHBIM JIMIIOM OpTraHa, IMPEAOCTaBIAOIICIO MYHUTTHUITAJIbHYIO

yeayry.

[To >xenmaHWIO 3asBUTENs OTBET MO pe3yibTaTaM PACCMOTPEHHs KaloObl MOXKET ObITh
MpEJCTaBICH HE TO3[Hee [HS, CIEAYIIEro 3a JHeM TNpPUHATUS pelieHus, B ¢opme
AIIEKTPOHHOTO JJOKYMEHTa (B cily4ae, eciH kajao0a mojaHa ¢ uCroiib30BaHueM EnxnHoro moprana
TOCYIapCTBEHHBIX W MYHHUIIUMAIBHBIX YCIAYT WM CHCTEMBI JOCYIeOHOr0 00>KaJoBaHMS),
MOJMUCAHHOTO JJIEKTPOHHON TOJIMUCHI0 YIMOTHOMOYEHHOTO Ha PAacCMOTPEHHE KaloObI
JMOJKHOCTHOTO JIMIa W (WIHM) YIOJTHOMOYEHHOTO Ha pPAacCMOTPEHHUE KaloObl OpraHa, BHJ
KOTOpPOM yCTaHOBJIEH 3aKOHOAATENbCTBOM Poccuiickon denepanun.

5.11. YOTHOMOYEHHBIH Ha pacCMOTPEHHE >Kalo0bl OpraH OTKa3bIBaeT B yJIOBJIETBOPECHUU
XKasoObl B CIIEAYIONIUX CIyYasX:

a) HaJIMYUEC BCTYIIMBIICTO B 3aKOHHYIO CUITY PCHICHUA Cyda 11O ’Kajo0e 0 TOM Ke npeaMcCTe
" I10 TEM K€ OCHOBAHMUAM;

0) momaya >KaJoOOBl JIMIIOM, IOJTHOMOYHS KOTOPOTO HE TOJITBEPKIEHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;



B) HAIMYHME DPEIICHUS IO >Kajno0e, MPHUHITOTO paHee B COOTBETCTBUU C TPEOOBAHUSIMHU
HACTOSIIEr0 aJMHHHUCTPATUBHOTO PErJIAMEHTa B OTHOIICHWHU TOTO XK€ 3asBHTENS U 10 TOMY Ke
MIPEAMETY KaIOO0BI.

5.12. YoJHOMOYCHHBI Ha PacCMOTPEHHUE KajloObl OpPTaH BIIPaBE OCTABHTH kKanoly Oe3
OTBETA B CJIEIYIOMIUX CIIydasx:

a) HaJgu4ue B KajloOe HEUEH3YPHBIX JHUOO0 OCKOPOUTENbHBIX BBIPAKEHUH, Yrpo3 KHU3HH,
3JI0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YICHOB €ro CEMbH;

0) OTCYTCTBHE BO3MOXXHOCTH IPOYUTATH KAKYIO-THOO YacTh TEKCTa KaJIoObl, (hammuio,
HUMsI, OTYE€CTBO (ITPH HAIMYWHN) U (WJIM) TIOYTOBBIN aJipec 3asiBUTEINS, YKa3aHHbBIE B Kalo0e.

YHoMHOMOYEHHBIE Ha paccCMOTpPEHHE JKajloObl OpraH yBeIOMJIAEeT 3asBUTENsT 00
OCTaBJIEHUH >kaJlo0bl 0e3 OTBeTa B COOTBETCTBUU ¢ TpeOoBaHusmMu denepaabHOro 3akoHa OT
02.05.2006 N 59-®3 "O nmnopsake paccMoTpeHHs oOpameHuid rpaxkiaan Poccuiickoi
Denepanun".

5.13. B ciydae ecnu xano0a mojaHa 3asiBUTENIEM B OpraH, B KOMIIETEHIIUIO KOTOPOTO HE
BXOJIUT MPUHATHE PEIICHUS MO0 Kanode, B TeueHue 3 pabouux IHEH cOo JHS ee perucTpanuu
YIIOJTHOMOYEHHOE JIOJDKHOCTHOE JIUII0 YKa3aHHOTO OpraHa HampaBiseT >kajio0y B Opras,
MPEIOCTABISAIONIMNA  MYHULUIAIBHYIO YCIYTy M YIOJHOMOYEHHBI B COOTBETCTBUU C
KOMIIETCHIIME Ha €€ pacCMOTpEHUE, U B MHUCbMEHHON (opme HHPOPMHUPYET 3asBUTENS O
nepeHarnpanieHud xanoosl. [Ipu 3TOM Ccpok paccMOTpeHus KaloObl HCUUCISETCA CO JHS
perucTpanuu  Kaiobbl B OpraHe, MPEJOCTABIAIONIEM MYHUIUIANBHYIO  yCIyry U
YIIOJTHOMOYEHHOM B COOTBETCTBHH C KOMIIETEHIIHEH HA €€ PACCMOTPEHHE.

5.14. OcHoBaHuUs AJIs IPUOCTAHOBJIEHUSI PACCMOTPEHUS JKaI00bl HE IPEAYCMOTPEHBI.

3asgBUTEIb BIIpaB€ [0 PpaCcCMOTPCHUSA KaJ00bl 110 CyHICCTBY OTKa3aTbCA OT €€
pacCMOTPCHHUA W HAIIPaBUTH 3adABJICHUC O IIPCKPAIICHUN PACCMOTPCHUA Kajmo0bl B opraH,
HpI/IHSIBI_HI/Iﬁ >Kano6y, CHOCO6aMI/I, YKa3aHHBIMH B ITYHKTC 53 HACTOAICTO aAMUHUCTPATUBHOI'O
periiamMeHTa.

3asgBiaeHHE O IMPpEKpalicHUN  PaCCMOTPCHUA JKAITOO0BI MNOIC)KUT PAaCCMOTPCHUIO
AOJDKHOCTHBIM JIMOM, HAJICJICHHBIM IMOJIHOMOYHAMU 11O paCCMOTPCHUTO Kajo0.

Pe3y.]'II>TaTOM paccMOTPCHUA 3a4BJIICHHUA O IIPCKPAIICHUN PACCMOTPCHUA ’Kaj00bI SBIISICTCS
MMUCHbMEHHBI  OTBET 3asABUTCIIIO, KOTOpLIﬁ NOATINUCBIBACTCA  YIIOJIHOMOYCHHBIM Ha €€
paccMOTPCHUEC NOJLKHOCTHBIM JIMIIOM OpraHa, MpEeAOCTABIIAIOIICTO MYHUIHUIIAIBHYIO YCIIYIy, B
TEYeHHue 5 pa60q1/1x JHEH co JHSA peructpanu 3asABJICHUSA O MPCKPAIICHHUU PACCMOTPCHUA
JKamoObl U HaIMpaBJIICTCA IO aApeCy, YKa3aHHOMY 3adBUTCIICM, B TCUCHUC 3 pa60q1/1x JHEH co
JHA IMIOAININCaHusA OTBCTA.

5.15. B cnydae ycTaHOBJIEHHS B XOJ€ WJIM IO pe3yjbTaTaM pPacCMOTPEHHs KajloObl
IIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO IMPABOHAPYUIEHMsI WINM NPECTYIUIEHHS JOJKHOCTHOE
JIMIIO0, HAJENIEHHOE MOJHOMOYMSIMU IO PACCMOTPEHUIO Kajo0, He3aMeIJIUTENbHO HaIpaBiseT
MMEIOLINECS] MaTEPHAIIbl B OPTraHbl IPOKYPaTypBI.

5.16. 3asgBuUTENIO HE MO3AHEE AHS, CIEIYIOIIErO 32 JHEM IPHUHSATHS PELEHUs, YKa3aHHOTO
B MyHKTEe 5.8 HACTOSALIEr0 aJMUHUCTPATHBHOTO pErJIaMeHTa, B MUCHbMEHHOW (opme U 1o
JKEJIAaHHIO 3asBUTENS B AJIEKTPOHHON (hopme (B ciryuyae, eciu »kanoba 1mojiaHa ¢ UCIoJIb30BaHUEM
Enunoro mopraia rocyZapCTBEHHBIX M MYHHMLMIAIBHBIX YCIYT WIM CHUCTEMbI JIOCYAE€OHOTO
00:KaJI0BaHus ), HAPABIIIETCS. MOTHBHUPOBAHHBIM OTBET O PE3YJIbTaTaX PacCMOTPEHUS JKAIOObI.
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B cnyuae ecnu >xanoba ObUia HampaBieHA C HCIOJNB30BAHHEM CHCTEMBI JOCYIEOHOTO
00KaJIOBaHUsA, OTBET 3asBHTEII0 HANPABIACTCS IOCPEJICTBOM CHCTEMBI  JIOCYACOHOTO
00KaJIOBaHUA.

5.17. B cnydae Hecoriacus ¢ pe3yiabTaTaMH IOCYAeOHOTO OOXajloBaHUS, a TaKkXkKe Ha
000 CTaZiuu PacCMOTPEHUS CIIOPHBIX BOIIPOCOB 3asIBUTENIb UMEET MPaBo OOPaTUTHCS B CYH B
COOTBETCTBUU C YCTAHOBJICHHBIM JCHCTBYIOIINM 3aKOHOJATEILCTBOM MOPSIIKOM.

5.18. ndopmarus o nopsake NoJa4u U pacCMOTPEHUS KaloObl pa3MeIaeTcs:

- Ha WUHPOPMAIMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B OpraHe, IPeJOCTaBISIOLIEM
MYHULIMTIATIBHYIO YCayTy, B MOILI;

- Ha OUIMANIbHBIX caiiTax opraHa, mpeIoCTaBISAIOIEr0 MyHUIUTIANbHYIO yeiuyry, MOI;
- Ha EquHoM nopTaie rocyjapCcTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.
5.19. adopmaruio o nmopsaake Mojayd ¥ pacCCMOTPEHUS KATOObI MOKHO MOIY4HUTh:

- IIOCPeACTBOM Tesle(hOHHOM CBSI3M 10 HOMEpPY OpraHa, HpeJOCTaBIISAIOLIETO
MYHULMIIAIBHYIO yeayry, MOII;

- HOCPECACTBOM (baKCI/IMI/IJ'IbHOFO COO6H.[CHI/I${;

- 1P JIMYHOM OOpallleHUH B OpraH, MpeJoCTaBIIOMNI MyHHLIUIANbHYO yeiyry, MOIL, B
TOM YHCJI€ IO IEKTPOHHOU MOYTE;

- IIPU IIUCbMCHHOM O6paH_IeHI/II/I B Oprad, HpeI[OCTaBJIHIOH_[I/Iﬁ MYHUIMIIAJIBHYIO YCIYTY,
MoIl;

- IIyTeM IYOJIUYHOT0 HH(OPMHUPOBAHUS.

5.20. Mudopmamus, ykazaHHas B HACTOSIIEM pasjiesie, MOMJIEKUT O00sS3aTeTbHOMY
pa3MerieHno Ha EquHOM nmopraine rocy1apcTBEHHBIX U MyHUIMIIANBHBIX yCIyr. PazMmenienue u
aKTyalu3allus CBEJEHUH B COOTBETCTBYIOLIEM paszene PeecTpa rocylapCTBEHHBIX U
MYHUIUNATBHBIX yciyr (¢yHkumii) Pecnyonukn Komu oOecneumBaroTcsi B yCTaHOBJICHHOM
HOpsJIKE.

[Ipunoxenne N 1
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

O®OPMA
3ASBJIEHHUS (3AIIPOCA) O TIPEJJOCTABJIEHUN MYHUITUATIAJIBHOM VCIIYTU
(PEKOMEHIYEMA )

TUTsT PUBHYECKUX JTUTT

N 3anpoca

Opran, o0pabaTbIBaroIUil 3apoc Ha
MIPEOCTABICHHE YCIYTH



Jannsle 3asButens (pU3NUecKoro Juia, MHANBUAYAIBHOTO IPEIIPUHUMATEIS)

damunusa

Nwmsa

OT4ecTBO

[ara poxneHus

ITonHoOe HauMeHOBaHUE
WHIUBHTyaJIbHOTO
HpGI[HpI/IHI/IMaTCJISI

OI'PHUIT

JIOKyMEHT, YOCTOBEPSIOIIMMI JINYHOCTD 3asIBUTEIIS

Bun

Cepus Howmep

Brinan JlaTa BeIIa4u

Anpec peructpanuu 3assurtens/FOpuanaeckuii agpec (agpec perucTparym)
WHIMBUIYAIBHOTO MPETPUHUMATEIS

WNupeke Pernon
Paiion HacenenHblil myHKT
Vauna
Hom Kopmyc Ksaptupa
Anpec MecTa xuTeIbCTBA 3as1BUTENA/[I0UTOBBIN afpec HHAMBUYaIbHOTO
MIpeAPUHUMATENS
Nunekc Peruon
Paiion HacenenHblil myHKT
Vuna
Hom Koprmyc Ksaptupa
KonTakTHbIE
JTaHHBIE
3ASBJIEHUE

HpOIJ_Iy npeaoCTaBUTh KXUJIOC MOMCIICHNC MYHUIIUITAJIBHOT'O JKUJIUIITHOT'O (I)OHI[a




[IpencraBieHsl CAeAYIOMNE TOKYMEHTHI

MecTto nosyueHus pesyiapTaTa
MPEIOCTABIICHUS YCIYTH

Crioco6 nosy4yeHus pesyibrara

I[aHHBIC MpeaACTaBUTCIIA (YHOJIHOMO‘ICHHOI"O J'II/II_[a)

Ddamunusa

Nms

OT14ecTBO

Hara poxneHus

JIOKYMEHT, y0CTOBEPSAIOIINNA JTUUYHOCTD MPEACTaBUTEINS (YIIOJTHOMOUYEHHOTO JINIA)

Bun

Cepus Howmep

Brinan JlaTa BeIga4u

Anpec perucTpaiuu rnpejacTaBuTens (ynoJHOMOUYEHHOTO JIUIA)

Nunexc Pernon

Paiion HacenenHsblil myHKT

VYiuna

Hom Kopnyc KBaprtupa
Anpec MecTa JKUTENbCTBA MIPEACTABUTEINS (YIIOJTHOMOYEHHOTO JINLA)

Nunexc Pernon

Paiion HacenenHplil myHKT

Vuna

Hom Kopmnyc KBaptupa




Konraktabie
AHHBIE

Hata Moamucs/DUO

[Ipunoxenne N 2
K aIMUHUCTPAaTHBHOMY PETJIAMEHTY

I'maBe MO T'O "CeikTeHBKApP"
- PYKOBOIMTEJO aIMMHMCTPAaLUM

(mms dousmueckux jgmu - ©.M.0., DAaCIOPTHHEE
OaHHBIE, aIpec PermucTpauuy N0 MeCTy XUTeJbLCTBA)

Kamnoba
(3moxeHMe O CyTu obpalleHUsd)

(maTa) ®.M.0., IOOJIKHOCTBL NOIONMChL, IIeyaThb




